KATIE BIRD

Translation from French, Spanish and Italian into English

22 Ernest Road, Hornchurch, Essex, RM11 3JF

D.O.B: 17/10/1980








Tel: 01708 442471

Email: birdtranslations@yahoo.co.uk






Mobile: 07766 616111

RATES: 


Normal rate: 

£50/1000 words

Minimum charge:
£25

QUALIFICATIONS:



Sept 2006 – Oct 2007

MA in Technical and Specialised Translation  

University of Westminster 

Sept 2003


Cambridge CELTA (Certificate in English Language Teaching to Adults)


Regent Language School, London

1999 – 2003


BA (Joint Hons) French and Spanish, 2:1


University of Leeds 
1997 – 1999


4 A’ Levels; English Literature (A), French (B), Spanish (B) & General Studies (B).


Havering 6th Form College, Hornchurch, Essex 

TRANSLATION EXPERIENCE

· Carried out translations from both French and Spanish into English at Soni & Co Notaries in London.

· Carried out translations of a wide range of texts from French, Spanish and Italian into English as part of Masters Degree.  The subject areas covered on the course included the Media, Arts and Tourism.  I also translated financial, legal and medical texts.

· Completed translation of both French and Spanish business texts into English during work placement at TransPerfect Translations in London.

· Translated a variety of texts including business correspondence throughout my working career as well as having interpreted in a variety of meetings regarding trade union annual reports and family dispute cases.

TRANSLATION I.T. SKILLS

· Having completed a CAT module as part of Masters, I have a good working knowledge of Translation Memory software such as Trados and SDLX.  I also translated a website using the Trados suite as part of CAT module.
· Excellent working knowledge of Machine Translation tools such as Systran including pre-editing and post-editing of texts to be translated as well as uploading of dictionaries into Systran.
· Excellent working knowledge of MS Office as well as good Internet researching skills.
· Equipment/software – PC with Windows XP, Internet Broadband, Norton Anti-Virus
WORK EXPERIENCE

Nov 2007 – June 2008
Notarial Clerk/Translation Co-ordinator at Soni & Co Notaries, London

· PA to the notary which involved preparing notarial certificates for clients.

· Dealt with notarial and translation clients and carried out translations of legal documents.

· Managed and distributed incoming translation work and dealt with enquiries from clients and translators.

· Invoiced clients for both notarial and translations jobs and arranged translator payment.

June 2007
Work placement at TransPerfect Translations, London

· Completed a three-week work placement at TransPerfect Translations.
· Carried out translations of business correspondence and newspaper articles from French and Spanish into English.  Also completed revisions of translations and general administration tasks.
July 2005 – Sept 2006
Section Assistant at the International Transport Workers’ Federation, London

· As a Section Assistant in the Agreements Unit, my role included updating a database and dealing with enquiries from ship inspectors.
· I dealt with my allocated unions in Spain and South America and often translated correspondence and help interpret in meetings.
· I also travelled to several Spanish ports carrying out sight translations of documents, interpreting and liaising with union representatives.
January 2005 – July 2005

TEFL Teaching at the East London School of English, London

· Taught English to foreign students in Beginners and Intermediate classes.
April 2004 – Nov 2004
British Council Assistantship, Neuquén, Argentina


· Eight month Assistantship Programme which involved working as an English Language Assistant in four different secondary schools in Neuquén, Argentina.
Oct 2003 – March 2004
Nelson Primary School, East Ham, London

· Worked as an EAL (English as an Additional Language) Assistant.
Aug 2001 – July 2002
Air France Language Centre, Charles de Gaulle Airport, Paris

· 11 month work placement as part of university year abroad.
· Based on reception, duties involved meeting and greeting Air France staff attending lessons at the Air France Language Centre as well as administering tests, planning lessons and delivering half hour language tutorials.
· Administration including inputting of details into the database, customer service and writing reports of staff progress.
PROFESSIONAL MEMBERSHIP

· Student Membership of the ITI (Institute of Translation and Interpreting) since January 2007

OTHER ACHIEVEMENTS & ADDITIONAL SKILLS

· Sept 07 – May 08: Completed an evening course in Dutch at the University of Westminster.

· July 2007: Completed the Great Capital 10K run in Hyde Park, London.

· Student representative for Spanish on Master degree course.  My role included liaising between students and staff by raising any problems students had at Committee meetings.

REFEREES - Available on request
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