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ALISON WOODS

Freelance Spanish-into-English Translator

	Education
	New York University                                                                                    Fall 2010

Professional Certificate in Spanish-to-English Translation

· Took specialized classes in Commercial Translation, Technical Translation and Legal Translation I and II
University of Maryland, College Park                                                         May 2005

B.S. Marketing; Spanish Language and Literature with a specialization in Business Spanish

· Studied in Madrid, Spain (1 year) and San Jose, Costa Rica (1 semester)

	Professional 

Organizations
	American Translators Association (ATA)

National Capital Area Chapter of the ATA

	Services Offered
	Translation, transcription, proofreading and editing

	Experience
	Freelance Spanish-into-English Translator
	2003-Current   


	Legal: marriage certificate, death decree, power of attorney form, civil law complaint, court ruling, article on arbitration in Peru, lease agreement, Articles of Incorporation, Shareholders’ Meeting Minutes, by-laws, money laundering law, letter explaining the Anti-Smoking Law in Spain, commercial lease agreement, performance bond, confidentiality agreement, service contract, notarial certified copy, criminal complaint, maritime delimitation treaty, royal decree, ministerial resolution, answer to a complaint, purchase agreement, explanation of the First Instance Court trial process and reform of an organic law.

	Commercial: bank account forms, information on personal loans, account-opening agreements, balance confirmations, stop payments, letter of credit, remittance letters, notice of stock issue, stock certificate, ADRs, bid bonds, performance bonds, withholding tax, VAT, tax treatment of investments, double taxation convention, promissory notes, mortgage, bond issue, balance sheets, income sheets, auditor’s opinions and a radio spot describing a major pork company.

	Technical: Information about a car’s steering system, electronic ignition systems, compressors, gear transmissions, rolled steel, powder metallurgy and the phases of the process, thread systems, machine tools, milling machines, parts of an airplane and the purpose of tabs, MIT and TIG electric arc welding, injection molding, basic HTML page structure, the process of manufacturing rubber tires, an article about using biomass fuel, article about the mining industry and multinational companies involved in the mining industry and an article against the mining industry in Latin America.

	Art: technical rider and description of Arabic tiles.

	Other: respiratory function tests, college transcript, company Christmas letter, instructions on how to use breast petals and breast lifting tape, letter explaining advancements and changes in the political structure of a NGO, an article about the detention of homosexual couples and an article about the kidnapping of homosexual couples.


	Asociación Civil por la Igualidad y la Justicia
	07/08-Current

	Translator
	


· Work with 2 other translators to translate the quarterly newsletter concerning the organization’s social programs

	Freelance English Teacher
	10/08-Current


· Proofread and edit resumes 

· Prepare Spanish-speaking adults for interviews and business situations in English
	Ministry of Education, Government of Spain
	10/08-6/10

	Language and Cultural Assistant 
	Madrid, Spain


· Taught English grammar, art and science to 1st-3rd grade students
	Beyond Good Intentions
	08/08-11/08

	Translator and Transcriber
	


· Transcribed interviews about the effectiveness of NGOs in Latin America

· Translated interviews about the effectiveness of NGOs in Latin America
	 Adecco Personnel Services   

	06/07-09/07                            

	 Spanish-Speaking Plan Account Line Tester                                        
	Baltimore, MD


· Utilized business language and marketing ability to help structure and improve the Spanish language Plan Account customer service line for institutional and retail customers of a major financial corporation

· Translated scripts and fund information from spoken and written Spanish to English 

· Analyzed, modified, and edited spoken and written Spanish scripts and fund information        
	University of Maryland Healthy Workers Program
	01/05-05/05

	Spanish Medical Translator and Interpreter           
	College Park, MD


· Interpreted medical appointments between Spanish-speaking patients and English-speaking doctors 

· Aided in the translation of medical documents and program information         
	Amena Auna Telecommunications
	Summer 2003

	Marketing Intern
	Madrid, Spain


· Researched and analyzed current market trends and competitor activities

· Created informational documents about competitor pricing programs
	Interests
	Sports enthusiast-played on soccer, volleyball, softball, lacrosse and basketball team and enjoy watching football and hockey games.




	
	Avid traveler-have visited numerous countries across the Americas, Europe, Australia, Northern Africa, the Middle East and Asia.



