CV
Nataliia   Sinitsyna

Present address:                                              
vul.40-richya Zhovtnya, 59A/1                                      

m. Kyiv,03039                                                                     

+38044 258-22-69(h)

+380675936551(m)

Marital Status: Single
e-mail: snv.84@mail.ru, sin20035@ukr.net
Education:              
September 2006-2010              Taras Shevchenko University of Kyiv
                                                   Ph.D. in Communication and Translation Studies

                                                   Major: English/ Ukrainian/ English Translation 

Thesis: American business literature in translation: communication in focus

Expected Degree: Ph.D (Translation Studies and Communication)
2005- 2006        
            Taras Shevchenko University of Kyiv
                                             
Degree: Master of Interpreting, Translation and Philology, University foreign language teacher- researcher
                                       
    Major: Simultaneous and consecutive Interpreting
                                                   (English / German / Ukrainian/ Russian)
                                                   Excellent Diploma
2001-2005                  
   Kyiv Taras Shevchenko University

                                              
    Degree: Bachelor of Arts (Simultaneous Interpreting) ---
                                              
    June 2005

                                              
    Major: Interpreting (English / German / French
                                        
    Grade Point Average in Major:





    English:





5.00/5.00





    German:   





5.00/5.0
1999-2001------------------------- Kyiv Humanities Lyceum, Taras Shevchenko University of Kyiv

                                                   Major: Journalism/ Literary Translation/ Philology 

                                                   A Certificate of Complete Secondary Education

                                                   Excellent Diploma

Trainings----------------
26.07.09-01.08.09                    Interpreting and Transaltion Courses of Excellence

                                                 (major- simultaneous interpreting, technical translation, translation software)

                                                 Union of Translators of Russia (Moscow, Russian Federation)
03.07.07-July, 2007                   Trainings under the auspices of the International Finance Corporation,

                                                   Diplomatic Mission in Ukraine, World Bank Group, 

                                                   an independent unit of the United Nations Organization
Time-Management Training

Business Etiquette and Protocol

Effective Team-Building

Financial Literacy (On-line course)

Mastering Negotiation Skills (On-line course)

Handling Conflicts (On-line course)

Type of Organizations after MBTI (Individual Interpretive Training)

Emotional Intelligence in the Workplace (Passive- Reading Training Materials) 

Conducting a Presentation (Passive- Reading Training Materials) 

Developing Communication Skills (Passive- Reading Training Materials) 

Effective Presentations (Passive- Reading Training Materials) 

Presentations Closure- How to wind things up (Passive- Reading Training Materials) 

Style Guidelines in Press-releases and Newsflash submissions (Passive- Reading Training Materials) 

Risk Management (Passive- Reading Training Materials) 

What is transparency in microfinance (Passive- Reading Training Materials)

2003-March 2006                     Cours de francais de l’Institut Francais d’Ukraine

                                                   French Training
November 2005-
January 2006                          TRIADA Centre of Interpreting and Translation

                                                 Course of Simultaneous Interpreting
2002-2003   Kyiv  Lingua-Pax Language  Training School




              French Business Course
Job Experience:

September, 17, 2007-current  ‘Credit Europe Bank Ukraine’

                                                   Position: Interpreter/Translator

                                                   Number of Internal Clients: > 300 employees

                                                   Translation Output/per diem: 15-20 pages
                                                   Duties: 1) interpreting during negotiations and presentations;

2) translation of a) charters; b) Minutes of the Board; c) Annual Action Plans; d) Financial Statements; e) Audit Reports; f) Reports and Procedures for the Departments as follows: Credit Administration Department, Financial Monitoring Department, Business Security Department, Credit Marketing and Advertising Department; Human Resources Department; g) Loan Agreements for the Retail and Consumer Credit Department, the Corporate Department and the SME Department; h) Surety Agreements; i) Agreements of Cooperation between the Bank, Insurance Companies and Auto-Centers; j) statistics and analytical reports; k) official correspondence between the Bank and the state agencies (the National Bank of Ukraine, the Commission on Securities and Stock Market).
July 3, 2006- 

September, 14, 2007-               International Finance Corporation, 
                                                  Diplomatic Mission in Ukraine, The World Bank Group, 
                                                  an independent unit of the United Nations Organization

                                                   Position: Diplomat’s Personal Assistant, 
Diplomatic PR/Team Assistant/ Translator of ‘Ukraine Small and Medium Enterprise Policy Development Project’
Duties: 1) Translation of the belowsaid documents: a) presentations, press-releases; b) Procedures and Draft laws on reforming of the regulatory and tax policy in Ukraine; c) Road maps; d) Action plans, Annual Reports of the Project; e) Agreements and Contracts on Services with the state agencies (the Ministry of Economics), hotels, restaurants, advertising agencies, furniture supply companies, logistics companies, media-companies, individual contractors (photographers, correctors, designers); f) official correspondence with the European Commission in Brussels and its representative office in Ukraine, USAID, EBA, embassies of the belowsaid states: the USA, Canada, Germany, Switzerland, France, Turkey, Latvia, Tajikistan, Uzbekistan, Italy, Belarus; 2) taking minutes (shorthand techniques); 3) tenders, preparation of tender kits (tender ads, Selection Memos, Terms of Reference, Office Memorandums, Contracts); 4) recruiting on project objectives; 5) budget planning for the project (in cooperation with the project manager), primary accounting records, SAP, TRS, LARS operations; 6) arrangement of round-tables, focus-groups, seminars, conferences, press-conferences and press-breakfasts, at the parliamentary and ministry levels, business associations of Ukraine; 7) subscription for all 7 IFC projects in cooperation with the ‘SUMMIT’ Subscription Agency and the ‘KP Publications’; 8) cooperation with the top international hotels, tour operators and diplomatic booking offices during arrangement of foreign trips for the diplomatic mission.
AWARDS:                                International Spot Award for achievements in the operations of the International Finance Corporation Worldwide during the investment appraisal of Rodovid Bank (period - September-December 2006) (Citation:’ The client produced a very large volume of Ukrainian language documents at the last moment which the appraisal team needed to understand to properly conduct the due diligence. Nataliia spent long hours over a period of a week and sacrificed her personal time to translate some of the key documents into Russian and English, as well as discussing certain documents with members of the team’).
January 2006-July 1, 2006-      “Scythian”

                                                 Position: Ukrainian/ English free-lance translator
                                                 Duties: translation of Insurance agreements, financial 
                                                 statements (profit and loss accounts, balance sheets), analytical reports
May 2004-June 2006                  Chamber of Commerce and Industry-Kyiv
                                                   Position: English/ German/French/ Ukrainian free-lance Translator
                                                   Duties: 1) translation of Procedures, Manuals, Instructions, Medicine Guidelines, Memos, Presentations, draft financial reports, Agreements on Cooperation; 2) interpreting- negotiations (February- march 2005- ‘GreenStill International’ (Canada) (business: construction, R&D and installation of doors of different specifications); May 23-26, 2005- Business-Forum ‘Saudi Arabia- Ukraine- without borders’ (business: oil and gas pipelines, refurbishing of pipelines, construction, oil processing equipment); May 9-16, 2005- the Dutch Trade Mission in Ukraine (business: oil and gas upgrading systems)
September 2004-June 2005          Kyiv Taras Shevchenko University

                                                        International Relations Office

                                                        Position: interpreter / translator
Duties: 1) English/ German / French translation of agreements on cooperation with universities, memos on mutual understanding/ cooperation between universities, invoices, business correspondence between the Rector and representatives of the foreign universities; 2) interpreting: simultaneous interpreting of presentations, conferences, consecutive interpreting of meetings 
November 2003- June 2004            AGRO-EXPORT, Inc.- Kyiv



Position: a part-time English/ German/ Ukrainian interpreter / translator

Duties: translation of analytical reports, business correspondence, contracts, agro-technical documentation, interpreting of negotiations and presentations.
December 2002-

October 2003

                      Forward-Centre Language School
Position: a part-time English/French/German/ Ukrainian interpreter/ translator/ teacher/ guide

Duties: 1) translation related to securities and currency markets, the investment legislation of Ukraine, medicine and fitness guidelines; 2) teaching foreign languages: English (preparation to TOEFL, TSE, GRE tests; teaching on the Methodology of the Worldwide Language Institute in Canada and English Language University of Michigan, handbooks: Headway, Power House, Inside Out, Cutting Edge , Market Leader, Business Opportunities, Language in Use, English Vocabulary in Use; On Contact, On Target), German (handbooks: Grundkurs Deutsch, Themen Neu, Zwischen den Pausen, Em), French (handbooks- Forum, Campus).
Special skills:



                                                         SAP, TRS, LARS  

                                                         MS Word, MS Power Point, MS Chart, MS Office, MS 

                                                         Outlook MS Excel, Internet, 

                                                         Adex Database Program, 1: C;

                                                         Office equipment (xerox, scanner, printer, laptop).

Personal Skills:                     responsible; reliable; enthusiastic; creative; tactful; succinct; view problems as challenges; result- and goal-oriented; a multi-tasker; proven communication and negotiations skills, high adaptability, a fast learner, a team-player 

Hobbies
Reading, psychology, painting, dancing, aikido
