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	personal information


	Name
	
	SHEILA RIVABEN

	Place of residence
Place of domicile
	
	[Via raffaello 8, san vendemiano (TV) Italia]

[Via lombardia 42, campobasso (CB) Italia]



	Phone
	
	 392 5191743

	
	
	

	E-mail
	
	drunilla@yahoo.it





Skype
sheila.rivaben
	Nationality
	
	Italian


	Date of birth
                                          Bilingual
	
	[ 06/012/1980 ]

AMERICAN FATHER, ITALIAN MOTHER

	WORK EXPERIENCE
   (TRANSLATION RELATED)

• Areas of expertise
Da ottobre 2003 a giugno 2005
                                        • Year 2012
                                        • Year 2011

Playpromoter, Via Piana 16, Bologna (BO)

Azienda di marketing attraverso produzione di gadget e articoli da stampa.
COMMERCIALE ESTERO E NAZIONALE
                                        • Year 2010

- Presentazione di offerte commeciali ai clienti; 
- Gestioni ordini;

- Gestione del post vendita;
- Contatto clienti e fornitori;
- Ricerca, individuazione e qualificazione di nuovi fornitori e nuovi canali di distribuzione;
- Partecipazione alle fiere di settore;
                       • From 2002 until 2009

	
	FREELANCE TRANSLATOR, ENGLISH/ITALIAN ITALIAN/ENGLISH
EDITING ACTIVITIES

INTERPRETING ACTIVITIES

- Marketing/Advertising/Public Relations/Brochure/Telecommunications;

- Economy;

- Contracts drafting;

- Retail; fields: enological, sports, recreational, gaming, textile products, clothing, fashion industry, media, multimedia.

- Social sciences, sociology, ethics;

- Cinema, movies, television, photography;

- General;

Cooperation with translation agencies as a full-time freelance translator, for the following final clients (The translation agencies are not specified, for privacy issues):  

Ferroli & C.: English/Italian translation, approx. 25000 words, for bulding project;
Appen Butler Hill: English and Italian database entries;
Qype: English/Italian translation, approx. 1000 words, for online forms;
Autoscout: English/Italian translation, approx 2000 words, for online statistics and surveys;
R&D Srl: English/Italian translations, approx. 13000 words, for contractual terms;
Euromobil: English/Italian translations, approx. 5000 words, for legal/contractual material;
Adgeco Group: English/Italian translations, approx. 25000 words, for corporate material;
Lynksys: English/Italian translations, approx. 40000 words, for printer instruction manuals; 

Lynksys:  English/Italian editing, approx. 60000 words, for printer instruction manuals;

Yahoo: English/Italian translation and editing, approx. 6000 words, for Yahoo Sports section, with technical terminology;
Electrolux: several translations, English/Italian and Italian/English, for a total of approx. 20000 words, in the domestic appliances retail field, and blog posts translation;

N.A.E.F. SRL : English/Italian translation, approx. 20000 words, for a UNI EN 13715 instruction manual, concerning European regulations on railway applications;
Interprint : English/Italian translation, approx. 5000 words, concerning a press release on a new product, in the construction field;
Buzzi: several translations, English/Italian and Italian/English, for a total of approx. 8000 words, concerning blog posts, press releases, website, in the electric lighting industry field;
Kci-medical : English/Italian translation, approx. 700 words, concerning a press release on a new product, in the medical field;
Other companies : several translations, English/Italian, for a total of approx. 8000 words, of contracts, legal letters and curriculum vitae.
Implementation of individual projects, as a full-time freelance translator, for several private customers (not companies), in the following fields:
Articles for degree thesis: English/Italian translation of several articles, for a total of approx. 20000 words, of foreign language articles for the compilation of degree thesis, concerning the following fields:
· Psychology (Gained mostly from specialistic magazines);

· Economy (Gained mostly from text books);

· Design (Gained mostly from specialistic magazines);

Degree thesis translation: Italian/English integral translation, approx. 35000 words, of a degree thesis, in the design field;
Legal letters: several translations, English/Italian and Italian/English, for a total of approx. 7000 words.
Cooperation as a translator, in the form of voluntary work: 

Subtitles.com: English/Italian translations, as  voluntary work, for the indicated website, for a total of approx. 30000 words, concerning movies and television series subtitles, in original language.
Cooperation with translation agencies as a part-time freelance translator, for the following final clients:

 A.Peruzza S.r.l: Italian/English translation, for a total of approx. 3500 words, of blog posts, press releases and brochures, concerning the packaging industry;

Buzzi: several translations, English/Italian and Italian/English, for a total of approx. 3500 words, concerning blog posts, press releases and brochures, in the electric lighting industry field;

Adami: English/Italian translation, approx. 1000 words, for a brochure, in the enological field.

Implementation of individual projects, as a part-time freelance translator, for the following clients:

Favero: several Italian/English translations, for a total of approx. 30000 words, of instruction manuals and press releases, in the sports field;

Montechimica: Italian/English translation, approx. 6000 words, of the company website, in the chemical industry field;

Bibo Pizza: several Italian/English translations, for a total of approx. 4500 words, of brochures and instructions, in the food industry field.

Implementation of individual projects, as a part-time freelance translator, for several private customers (not companies), in the following fields:

Articles for degree thesis: English/Italian translation of several articles, for a total of approx. 8000 words, of foreign language articles for the compilation of degree thesis, concerning the following fields:

· Marketing and Economy (Gained mostly from text books);

· Multimedia (Gained mostly from websites or specialistic magazines);

Legal letters: several translations, English/Italian and Italian/English, for a total of approx. 2000 words.

Implementation of individual projects, as a part-time freelance translator, for the following clients:

FwF Fechtwelt GMBH: several English/Italian translations, for a total of approx. 8000 words, of catalogues, brochures and press releases, in the sports industry field;

Eurofencing : several translations, English/Italian and Italian/English, for a total of approx. 5000 words, of correspondence e-mails and catalogues, in the sports industry field;

Gajardoni : Italian/English translation, approx. 2000 words, of a catalogue, in the sports industry field;

Implementation of individual projects, as a part-time freelance translator, for several private customers (not companies), in the following fields:

Articles for degree thesis: English/Italian translation of several articles, for a total of approx. 7000 words, of foreign language articles for the compilation of degree thesis, concerning the following fields:

· Marketing and advertising (Gained mostly from text books or specialistic magazines);

Various, various subjects: various translations, English/Italian and Italian/English, for a total of approx. 5000 words.
Cooperation as a translator, in the form of voluntary work: 

Several translations, as voluntary work, for websites involved in  the divulgation of social issues messages.
Implementation of individual projects, as a part-time freelance translator, for several private customers (not companies), in the following fields:

Articles for degree thesis: English/Italian translation of several articles, (the quantity of which I’m not able to calculate, since, during this period, it was only a collateral activity) of foreign language articles for the compilation of degree thesis, concerning the following fields:

· Marketing and advertising (Gained mostly from text books or specialistic magazines);

· Economy (Gained mostly from text books );

· Literary genres;

· Design and architecture (Gained mostly from specialistic magazines);

· Psycology (Gained mostly from specialistic magazines);

· Sociology (Gained mostly from text books or specialistic magazines);

Various, various subjects: various translations, English/Italian and Italian/English, (the quantity of which I’m not able to calculate, since, during this period, it was only a collateral activity).




	work experience
                                     (OTHER)


	• Date (from – to)
	
	From September 2009 to 31st of December 2011

	• Employer’s name and address
	
	Viktoria s.n.c. ITALIA.Via Abruzzi,  21 Conegliano (TV) 

	• Type of company or field
	
	 Sports industry company

	• Job position
	
	50% associate, with buyer duties 
INTERNATIONAL AND NATIONAL COMMERCIAL MANAGER

	• Principal tasks and responsibilities
	
	Ensuring purchases, production components and non-production materials, managing suppliers  contracts and registry office.
Managing orders and new projects, in the launch phase.

Contacting suppliers; managing the purchase archive; supervising the orders and stimulating suppliers; managing transportation costs with general and specific periodic updates; Economic transactions with Italian and foreign suppliers; national and international sourcing for evaluating potentially new supplying sources; Managing the offer request and valuation process.



	WORK EXPERIENCE


	• Date (from – to)
	
	From June 2006 to September 2009

	• Employer’s name and address
	
	Viktoria s.n.c. ITALIA.Via Abruzzi,  21 Conegliano (TV)

	• Type of company or field
	
	 Sports industry company

	• Job position
	
	INTERNATIONAL AND NATIONAL  COMMERCIAL MANAGER

	• Principal tasks and responsibilities
         
	
	- Presenting commercial offers to clients; 
- Managing orders;
- Managing post sell
- Contacting clients and suppliers;
- Research and qualification of new suppliers and new distribution channels;
- Field exhibitions, as interpreter;



	work experience


	• Date (from –to)
	
	From October 2003 to June 2005

	• Employer’s name and address
	
	Playpromoter, Via Piana 16, Bologna (BO)

	• Type of company or field
• Job position
	
	Marketing agency

	• Principal tasks and responsibilities
	
	NATIONAL/INTERNATIONAL COMMERCIAL MANAGER

- Presenting commercial offers to clients; 
- Managing orders;
- Managing post sell
- Contacting clients and suppliers;

- Research and qualification of new suppliers and new distribution channels;

- Field exhibitions, as interpreter;


	
	
	


	
	

	
	

	
	

	
	


	   EDUCATION/ TRAINING


	• Date (from – to)
	
	09/01/2000 – 11/24/2006

	• Name and type of education institute

	
	Bologna University, faculty of Arts, department of Communication Science.
FIVE-YEAR DEGREE IN COMMUNICATION SCIENCE, specialization in Mass Communication and Marketing. 

	• Principal subjects / professional abilities
	
	Press agencies, communication agencies, marketing agencies, research institutes, various companies.

	• Qualification
	
	Doctor in Communication Science

	
	
	


	   EDUCATION/ TRAINING


	• Date (from –to)
	
	09/01/1993 – 07/01/1994  01/09/1994- 20/12/1994

	• Name and type of education institute

	
	Lincoln High School, USA High School, in Yonkers (NY)

	• Principal subjects / professional abilities
	
	Specialization in business and economics

	
	
	

	
	
	


	   EDUCATION/ TRAINING


	• Date (from –toa)
	
	09/01/1988 – 12/30/1988,  02/01/1989 – 05/15/1989

	• Name and type of education institute

	
	Italian School “Guglielmo Marconi”, Bilingual elementary school in New York (NY)

	• Principal subjects / professional abilities
	
	Bilingual and bicultural primary education


	personal skills and expertise



	Mother tongue
	
	Italian


	other language


      english
	
	
	

	• Reading skills
	
	Excellent. 

	• Writing skills
	
	Excellent.

	• Oral skills
	
	Excellent.


	OTHER LANGUAGE
	
	SPANISH

	• Reading skills
	
	Fluent. 

	• Writing skills
	
	Fluent.

	• Oral skills
	
	Fluent.


	technical skills and expertise
	
	computer skills (TRANSLATION RELATED)
cat tools

GOOD KNOWLEDGE OF THE TRANSLATION SOFTWARE  SDLX;

GOOD KNOWLEDGE OF THE TRANSLATION SOFTWARE  Trados (SDL TRADOS STUDIO 2011);
OTHER

GOOD KNOWLEDGE OF  X-BENCH;

GOOD KNOWLEDGE OF SUBTITLE WORKSHOP;

good knowledge of transistor;
computer skills (GENERAL)
excellent knowledge of  Windows 7 and its applications.
excellent knowledge of Office, 2010 (word,excel,power point, access, outlook)
excellent knowledge of the following web browser:  Internet explorer,  mozilla, fire fox 
good knowledge of adobe illustrator CS3,  Adobe photoshop CS4



I authorize the use of my personal data under the Italian privacy law 675/96.
	
	
	


Data, 22/10/2012                                                                                                    Sheila Rivaben
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