Dear Sir/Madam,

My name is Silvia García and I translate from German and French into Spanish (Spain). I would like to become part of your database.
I hold a Degree in German Philology (University of Salamanca, Spain). I have taken several courses of German at different schools in Germany. I, also, spent my last year of University (Exchange Scholarship of the University of Salamanca) at the University of Würzburg (Germany). After having finished my studies, I completed a course of Secretariat (ESIT, International Secretariat School, Salamanca, Spain). In 1999 I graduated as Specialist in International Commerce (Commerce and Industry Chamber of La Rioja,Spain).
I have worked as Secretary to the Managing Directors in Spain, in food (wine) and automotive industries. In this first part of my professional life I have mainly developed my career in export, sales, quality and engineering. 

One of the most important duties in the fulfilment of this job was the translation of commercial and technical documents from German and French into Spanish (and also from Spanish into German and French), as well as the interpretation on business trips and in meetings. I have also worked as a German teacher.

At present, I work as full-time freelance translator. As such I have specialized in food and wine, technical texts and manuals (automotive, production machinery and tools), finance, sales, quality and marketing.

My rates are 0.12 €/word from German into Spanish and 0.09 €/word from French into Spanish. My daily volume is 2.000 words.
For further information about my education and working experience please find attached my CV. Should you have any questions, please do not hesitate to contact me.

I look forward to hearing from you.

Yours sincerely,
Silvia García

Tel. +34 948 272658

Mobil: +34 696 671916

e-mail: silviamarta29@yahoo.es
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SILVIA GARCÍA
silviamarta29@yahoo.es
Tel. +34 696 671916

EDUCATION
1999 Course for Specialists in International Commerce.
Commerce and Industry Chamber of La Rioja, España

1993 European International Secretariat (English, French, German)

ESIT. International Secretariat School. Salamanca, Spain
1992 Degree in German Philology
University of Salamanca, Spain
WORK EXPERIENCE
(In brackets language in which job was performed)
11/95-02/01 CAUCHO METAL PRODUCTOS, S.L. (Automotive Sector) 
La Rioja, Spain.
Secretary to the Managing Directors in the Sales, Quality and Engineering Departments (EN, FR, DE, ES)

· Coordination of the different areas in the company involved in carrying out the processes of offering, developing and approval of the rubber-metal parts.
· Oral and written communication with the customers.
· Translation of technical manuals received from the customer in order to perform technical engineering developments and quality assurance.
· Interpretation in visits and business meetings.

11/94-08/95 BODEGAS CORRAL, S.A. (Wine Sector)


La Rioja, Spain
Assistant to the Managing Director in the Export Department (EN, FR, DE, ES)

· Oral and written communication with the customers.
· International logistic management.
· Organisation of international fairs and events.
· Translation of brochures and other marketing materials.
· Interpretation in visits and business meetings.
09/93-06/94 CENTRO BRITÁNICO, Language School


Salamanca, Spain
German teacher (DE)

