[image: image1.jpg]


Curriculum Vitae
I. Personal Details:
Full name: 
Nguyen Ngoc Son.

Address: 
Mieu Nha I Hamlet, Tay Mo Commune, Tu Liem District, Hanoi.
Telephone:      01683192598.

Email address: nsbk2005@gmail.com.

Date of birth:   07th May 1983.

Place of birth:  Soc Son-Hanoi.

Marital Status: Married.
II.  Job/Career Objectives:
* To do a job with opportunity for advancement and challenges for my own improvement where I can display all of my personal potential. 

* To work in an active working environment which promotes the personal creativity, develops commercial and social relations, and provides opportunities for growth and advancement.
III. Experience:

1. Teaching experience: 
* 2 years working as an English tutor and teacher.
2. Translating and interpreting experience:

I have 3-year working experience in English translation and interpretation, especially technical texts of construction, IT, electricity, electronics and mechanics.
2.1. As a full time translator and interpreter:
* July 2010-Now: Work as a full time English translator and interpreter for Thang Long Infrastructure Development Joint Stock Company.
* June 2009-June 2010: Work as a full time English translator and interpreter for Hanoi – Sai Gon Translation and Commercial Investment Joint Stock Company.
* January to August 2008-May 2009: Work as a translator and interpreter in Golden Light Translation Company. 

Tasks assigned: Translate (edit) documents in the fields of economics, finance, insurance, science, technology, environment, literature, etc from English to Vietnamese and vice versa (Mostly long documents of thousands of pages) and interpret when required.

Major translation projects involved: Translate technical documents for Cannon Printer, Lexus, Ford, and Principles of Marketing (by Philip Kotler and Gary Armstrong), National Banknote Printing Plant, etc…

Required (acquired) skills for excellent completion of such major translation projects: 

Proficient at languages (English & Vietnamese).

Computer skills: Excellent at basic computer skills such as Word, Excel, PowerPoint, Internet, and familiar with professional supporting translation software such as Trados.

General working skills acquired: Involving in such great translation projects, I have adapted myself to detail-oriented working habit, team work, creativeness, quick, logical and systematical thinking, and have learnt virtues such as patience, carefulness.

2.2. As a collaborator: 
* Work as a collaborator for websites http://goviet.com.vn/ and http://bwportal.com.vn/; main task: translate news, reports as required; write and summarize articles from foreign websites;
* Translate books for Tinh Van Corporation
http://www.minhkhai.vn/store/index.aspx?q=view&isbn=8935205600439.
* Translate documents (manuals, operating instructions of TVs, digital cameras, refrigerators, etc) for FLE Vietnam Co., Ltd. (http://www.fle.com.sg/).
* Translate documents for the State Audit Office of Vietnam
(http://www.kiemtoannn.gov.vn/website/docbao_com.aspx?ID=29&LangID=2)
* Translate documents for CBG (http://www.cbg.com), a leading localization and translation company which has many offices throughout the world. 
* Translate documents for some English translation centers such as Hanoi – Sai Gon Translation and Commercial Investment Joint Stock Company, Duc Anh Advisory and Translation Company Limited, ITC translation Company, CNN translation Company, Tinh Thong Translation Co., Ltd and Moscow translation Company.
* Translate documents of all kinds from English to Vietnamese and vice versa for individual customers.
IV. Education: 

* 1998-2001: Student at Da Phuc High school.

* 2002-8/2003: Working at home.

* 9/2003-12/2007: Student at Faculty of Foreign Languages, Hanoi University of Technology.

Main majors:

- English for Economics and Business Purposes.

- English for Environmental Science.

- English for Electrical Engineering.

- English for Electronics & Telecommunication.

- English for Computer Science.
- English for Mechanical & Metallurgy Engineering.

* 9th May 2010-Now: Attending a 2.5-year online bachelor training course (on the website http://topica.edu.vn/) in Finance-Banking organized by Hanoi Open University. 
V. Others:

*  Remarkable characteristics: active, communicative, adaptable, honest, patient, and highly responsible, capable for team work.

*    Hobbies: reading, watching TV, listening to music, playing sports, traveling and making friends.

Certification: I, the undersigned, certify that to the best of my knowledge and belief the above information correctly describes myself, my qualification and my experience.

I understand that any willful misstatements described herein may lead to my disqualification or dismissal, if engaged.

References:
1. Pham Thi Hue, Director of Hanoi-Sai Gon Translation & Commercial Investment 
Joint Stock Company.
Email: dichthuathasai@gmail.com
2. Karina Sobiech-Bałda, CBG International Sp. z o.o.
Email: karina.sobiech@cbg.com
3. Nguyen Xuan Kien, Director of Golden Light Translation Company.
Email: kien@goldenlight.vn
4. Nguyen Hoai Giang, Department of International Relations, State Audit Office of 
Vietnam
Email: hoaigiang1902@yahoo.com
Hanoi, 20th January 2011
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