YASUNARI ISHII

3816 King St. 

Alexandria, VA 22302

(703)566-3412

EDUCATION

	· 5/96
	Master of Arts in Curriculum and Instruction with emphasis on TESOL

The University of Mississippi, Oxford, Mississippi

	· 8/94
	Completion of Teaching Japanese as a Foreign Language program

Exchange: Japan’s Teacher Training Institute at Bryn Mawr College

(9 graduate credits granted from East Carolina University)

	· 3/91
	Bachelor of Arts in the English Language

The Tokyo University of Foreign Studies, Tokyo


WORK EXPERIENCE

	· 9/00 – Present
	International Access Corporation, Washington, D.C. 

Senior Translator/Project Coordinator
· Translate research reports, meeting records, correspondence, and other documents related to highway transportation, infrastructure, and other issues
· Proofread and evaluate translated documents
· Interpret at meetings between Japanese government delegations and U.S. officials
· Arrange and coordinate official visits by Japanese government delegations to US agencies related to highway and infrastructure
· Research and summarize in Japanese transportation related news, reports, background information

· Attend business conferences in the US and provide summary reports in Japanese
· Coordinate research/study activities between Japanese client and US researcher



	· 5/98 – 8/00
	Exchange: Japan, U.S. Office, Bryn Mawr, PA
Associate Director
· Managed database of program participants, and of colleges and universities for recruiting

· Managed accounting and budgeting

· Created program related documents and materials

· Translated documents from the Tokyo Office

· Communicated regularly with the Tokyo Office and engaged in discussions on administrative details and program logistics

· Coordinated matching of Educational Exchange Program Japanese language instructors with colleges and universities where they taught in exchange for Master’s degree study

· Administered Teacher Training Institute held in conjunction with Bryn Mawr College

· Presented lectures on being an international student and teacher in the United States at pre-program orientation sessions

· Counseled program participants on teaching, living in the United States, and program related matters



	· 1/98 – 5/98
	Exchange: Japan, Tokyo Office, Tokyo, JAPAN

Program Associate
· Created program related documents and materials

· Communicated regularly with the U.S. Office and engaged in various discussions on administrative details and program logistics

· Researched and created a database on university programs in the U.S.

· Created posters and advertisements for recruiting


	· 9/96 – 6/97
	Millikin University, Decatur, IL

Japanese Language Instructor
· Initiated a college Japanese language program

· Developed curriculum for first year Japanese

· Taught first year Japanese

· Supervised language laboratory activities

· Counseled students on their progress and study methods

· Tested and evaluated student performance and progress



	· 6/96 – 8/96
	Exchange: Japan’s Teacher Training Institute (in conjunction with The Ohio State University’s SPEAC Program)

The Ohio State University, Columbus, OH
Master Teacher

· Taught first, and fourth year college level Japanese classes

· Taught first year high school level Japanese class

· Demonstrated and discussed classroom teaching with Japanese teacher trainees

· Counseled teacher trainees on their lesson plans and practice teaching



	· 8/94 – 5/96
	The University of Mississippi, Oxford, MS
Japanese Language Instructor
· Developed curriculum for first, second, and third year Japanese

· Taught first, second, and third year Japanese

· Supervised language laboratory activities

· Counseled students on their progress and study methods

· Tested and evaluated student performance and progress



	· 4/91 – 4/94
	Commerzbank, AG, Tokyo Branch, Tokyo
International Banking Officer
· Transacted foreign remittances

· Checked export documents

· Transacted export payments




Other skills

Microsoft Word, Exel, Power Point, Outlook, Quickbooks
