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	Beata Mechlinski-Filipek

	Am Schwarzen Meer 39

	D-28205 Bremen

	Germany

	Tel.: +49 (0) 421 / 2574 192

	Fax: +49 (0) 421 / 2586 885

	Mobile: +49 (0) 172 4024 996

	email: bk.filipek@t-online.de


CAREER HISTORY

	TRANSLATION OFFICE – FILIPEK, Bremen

Translation service

110 freelance employees in Germany, Poland and France
	1994-present

	
	

	Owner and Manager:

· Establishment and expansion of the translator team (recruiting translators, verifying their skills, organisation of team development meetings, maintaining good communication with team members)

· Provision of information material on translation topics

· Market acquisition (marketing, advertising, Internet)

· Fostering contacts with clients

· Planning and co-ordination of the conduct and follow-up to translations

· Organisation of translation proof-reading 

· Daily office management

· Familiarising new employees with established working procedures 

Translator and Interpreter

· Translations from German into Polish and from Polish into German

· Translations from English into German and from German into English

· Translation of texts from specialist fields such as:

· Business (contracts and correspondence) 

· Finance (balance sheet analysis)

· Law (juridical documents, constitutional clauses, legal acts)

· Engineering (drafts, proposals, plans)

· Science (articles and books)

· Interpreter in court hearings, assistance during negotiations
	


	FOUNDATION OF A PUBLISHING HOUSE: Weser Weichsel Verlag

· Preparation and publication of a Polish translation of the book 
„Das Blütenstaubzimmer“ by Zöe Jenny in Poland 
marketed by – Matras Company
	2000-2002

	
	

	STATE-REGISTRATION
AS AUTHORIZED TRANSLATOR AND INTERPRETER

FOR POLISH AND ENGLISH
	1997

	
	

	ENGLISH TEACHER at the Volkshochschule Bremen
	1990–1997

	
	

	TRANSLATOR AND INTERPRETER

· For the translation agency Hatounoglu

As freelance translator of juridical documents and interpreter for German courts
	1991-1993

	
	

	TUTOR for Caritasverband

· Cultural and academic integration of young immigrants
	1989–1992

	
	

	ENGLISH TEACHER at the secondary school in Pulawy/Poland
	1982–1987

	
	

	TRANSLATOR at the Scientific Institute in Pulawy
	1982-1987

	
	


	Personal details

	Born: 30 May 1958 in Lublin, Poland

	Nationality: Polish and German dual nationality



	Language skills:

English: excellent (fluent in speaking and writing)

German: excellent (fluent in speaking and writing)

Polish: native speaker

Russian: fair

Slovakian: passive understanding



	Computer skills: MS Office


	education and training

	Intensive German Course at the Institute Lopez-Ebri
	1989

	English instruction in the USA (4 months)
	1985

	Degree: “Magister of English Philology“
The University of Maria Curie-Sklodowska in Lublin
	1984

	One year English instruction in Great Britain
	1980-1981

	Studies of English Philology
The University of Maria Curie-Sklodowska in Lublin
	1977-1982

	School-leaving certificate: „Abitur“ (equivalent to “A“-levels, university entrance qualification): and grammar school 
with focus on modern languages, Pulawy/Poland
	1977

	
	


	PERSONAL INTERESTS: art exhibitions, literature, modern languages, swimming, skiing, jogging, cultural exchange between Poland and Germany: active participation in different projects

	

	


