Semra Ortaç

(Sandra Lee (Hanson) Ortaç)

Fatih, Istanbul

Telephone:  Home (212) 631 6383       Mobile (536) 242-6932
email addresses:  sortac57@gmail.com






sortac57@hotmail.com
EDUCATION:  


2008


Metatexis CAT software
2007


Trados CAT software

2001


Computer Certification – M E B

1995 – 1999

Various Computer Programs and Human Resources Courses

1991


Business Microcomputers

1979 – 1981

Accounting Certificate, Computer Training and Programming

1966 – 1972  
University of Saskatchewan, Education Faculty (English) 




Teaching Certification

1962 – 1966  
Hodgeville High School 
16 credits      Maths Scholarship

EXPERIENCE:

2000 – 2008

Freelance translation, proofreading, editing and transcriptions

2006 – 2007

Vefa Lisesi, Saraçhane

2003 – 2007

Dialogue Language Schools, Bakirköy and Fatih Branches

2002 – 2003

Yildizlar College, Bahçeşehir

M.E.V., Basınköy, Florya

2001 – 2002

Dede Korkut Anatolian High School, Bahcelievler
1999 – 2001

Vefa Anatolian High School, Saraçhane

1991 – 1999

Manulife Finance Insurance Company - Assistant to Vice 



Presidents of Long-term Disability and Group Life Insurance




Desk-top publishing of insurance contracts and employee 



booklets.

1990 – 1991

Loomis Courier Research Department

1975 – 1982

St. Mary’s Separate School, Calgary, Canada

1972 – 1973

Morse High School English Department

Acquired skills:
Proven organizational and management skills 


Ability to work well under pressure and to meet deadlines

Competent in dealing with a variety of people of different ages and backgrounds
Turkish – speak, read and write

Medical English
Ability to read and understand French and some German
Flexibility and adaptability to change

Translation (Turkish to English)
Proof-reading/Editing (English)
Well-traveled
OTHER INTERESTS




Music, Art, Reading, Computer Sciences

