 

EDUCATION:
J.D. / LAW

Nova Southeastern University, Shepard Broad Law Center, Fort Lauderdale, Florida, Juris Doctor, May 2003.

· Tulane University, New Orleans, Louisiana at the Humboldt Universität in Berlin, 

     Germany, Summer 2001; International Negotiation and Mediation Workshop

· Duquesne University, Pittsburgh, Pennsylvania at the University for Politics and Law 

     in Beijing, China, Summer 2002; overview of Chinese Law

· Temple University, Philadelphia, Pennsylvania, Tokyo, Japan, campus Spring 2003 

     semester; Japanese and American Law
· University of London, London, UK, External LL.B Program 2000- present

· The College of Law, St. Leonards, NSW Australia, Professional Legal Training course, distance learning program, 2005 – 2006.

· University of New England, Armidale, NSW, Australia, distance learning program, non-award study, 2005 – 2006.

HONORS:
Dean’s List both at Nova Southeastern University and the University of Miami.

GPA at Nova Southeastern University: 3.036, Class Ranking: Top 30%

B.A.
University of Miami, Coral Gables, Florida, BA History (minors French and Public Relations), May 1984.

OTHER SCHOOLS:
German schooling until 10th grade Gymnasium, 1 year of intensive French at Préalpina Institute des Jeunes Filles (Cambridge First Certificate – English) and US high school at Collège du Léman, Switzerland (high school diploma). Gold Coast Real Estate School. 

LANGUAGE SCHOOLS:

French: Préalpina, Switzerland; France Langue, France; Italian: Berlitz, USA, Italy, Germany; Solemar, Italy, Leonardo da Vinci, Italy; Japanese: Institute für Ostasiatische Sprachen, Germany; Inlingua, USA, Temple University; and others for Russian, Mandarin, Farsi and Spanish.

PROFESSIONAL LICENSES:

· Florida Bar member, 0675024

· New York Bar member, 4238549

· New Jersey Bar member 004152004

· Licensed Florida Realtor, 200258329

· Notary Public in New Jersey and Florida

· Bar pending, District of Columbia

· Bar pending, New South Wales, Australia

LINGUISTIC ACCREDITATION / MEMBERSHIP:
· NAATI National Accreditation Authority for Translators and Interpreters (Australia) –   

      Interpreter (German<>English) NAATI  No.: 55304

-     American Translator Association member

WORK EXPERIENCE:

LEGAL WORK EXPERIENCE:

· Katerina Diamantis, P.A., Miami, Florida January 2006 – June 2006 Immigration 
law / general practice, attorney, legal research, labor certification, client contact, basic real estate, litigation and contract matters, drafting wills and trusts, and more.
· Global Expansion Group, Miami, Florida,  April  2005 – July 2005, paralegal/

office assistant/ in-house translator, working on both litigation and transactional files, client contacts, translating files, interpreting, general  legal  work, and more.

LEGAL INTERNSHIPS:

· City Attorney’s Office of the City of Hollywood, Hollywood, Florida, September 6

November 27, 2002. Court Certified Legal Intern. My duties focused on legal and general project research, writing memoranda, case summaries, resolutions, ordinance changes, proofreading ordinance changes, proposed contracts and covenants, assisting to put together trial materials, creating research files, and putting existing trial files into order, attending arraignments, depositions, and trials, assisting the city prosecutor, the city’s transactional and litigation department.

· Law Offices of Edward G. Salantrie, Fort Lauderdale, Florida, December 5 – Christmas, 2002. Internship with a capital homicide defense attorney. My duties included legal research, writing deposition summaries, creating witness status files, helping to determine which witnesses needed to be deposed and about what, seeking new angles of the case to be addressed, making recommendations for further actions.

· Lisa L. Glassmann, P.A., Aventura, Florida, December 4, 2002 – Christmas 2002. Part time legal intern with a real estate attorney. My duties included filling out and filing forms, client contacts, contacting lenders and insurance companies, helping at closings and general office work.

· Professor Richard Grosso, Professor in Environmental Law, Nova Southeastern University, Fort Lauderdale, Florida, December 6, 2002 – Christmas 2002. Part time research assistant. My duties included helping research and draft motions for the Everglades Preservation Project, updating statutory laws and drafting letters.

LEGAL REFERENCES:

· Edward G. Salantrie, 633 S.E. 3rd Avenue, STE 4F, Fort Lauderdale, Florida 33301, 

(954) 523-2100

· Lisa I. Glasman, P.A., 20801 Biscayne Blvd., # 403, Aventura, Florida 33180, 

(305)792-7240

· Alan Fallik, Deputy City Attorney, City of Hollywood, 2600 Hollywood Blvd., 

Hollywood, Florida 33020, (954) 921-3435

OTHER WORK EXPERIENCE - LINGUIST / OFFICE / REAL ESTATE:
· TransPerfect Translations, Inc.,  New York, consecutive interpreter, since March 2006.
· Superior Design International, Inc., New York, Voice Over for IBM, April 2005.
· Brooks, P.A.,  Hollywood, Florida, In-house linguistic support, March 2005.
· International Translation agencies, Freelance Translator and Proofreader from 
1999 – 2000 and 2003 – present, from German, English, French and Italian to German and English. Business, Legal, Marketing, Tourism,  Real Estate, Journalism, History,  General Technical materials, a.m. at: Word Express, Beverly Hills, California, USA, since March 2005; Paen Communications Ltd., Auckland, New Zealand, since March 2005; Zappmedia GmbH,  Berlin, Germany, since 2004; LingualLinx Language Solutions Inc., New York, USA, since 2004; Saccani Legal and Business Translations, Miami, Florida, USA, since 2003; and others.

· Inlingua Language Center, Miami, Florida,  Language Instructor for German and English, since October 2004.

· Omni Lingual Services, Inc., California, Consecutive Telephone Interpreter, 2000 -  2001.

· Deneba Software, Miami, Software Localizer/Translator, working on Canvas 7, June –

    July 2000.

· Marsha Beck, Miami, Private Language Tutor, March – April 2000

· Coldwell Banker Residential Real Estate, Inc., Coral Gables, Florida, Realtor Sep. 1999 - November 2000. My work involved floor time, customer service, creating    comparative market analysis, showing and listing of properties.

· IBG, Miami, Florida, Office Manager, June 1999. Wall Street based, German Investment Firm, I undertook secretarial work and translated advertising materials as 

well as Press Releases.

· Alfons Kaluzny Immobilien, Berlin, Germany, Real Estate Broker / Office Manager, March 1985 – July 1996. My work encompassed all of the general office work of a

small agency, involving customer service, property appraisals, showing and listing of 

properties, advertising.

PUBLIC RELATIONS INTERNSHIPS:
· Dade County Youth Fair, Miami, Florida, general help in the Public Relation office,

 April, 1983.

· United Nations Development Program Geneva, Switzerland, PR Intern, October 1984. I translated and proofread translations, and summarized reports, I helped sort out and catalog papers and attended meetings. 

· United Nations High Commissioner of Refugees, Geneva, Switzerland. PR Intern, November 1984. I translated and proofread translations of press releases, movie scripts and manuals, I answered correspondence, helped to send out materials to elicit VIP support for humanitarian projects and aided in creating statistics.

COMPUTER SKILLS:
· General Microsoft Word and PowerPoint skills

· Certified in Westlaw

· Certified in Lexis-Nexis

LANGUAGE SKILLS:
· German – mother tongue

· English - fluent

· French – fluent

· Italian – conversational 

· Spanish – basic understanding

· Japanese – base level

Andrea Kaluzny                                                            


150 SE 25 Road, 5 – I,  


Miami, FL 33129, USA


(/( (1) 305 - 829- 2679 
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