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proz.com
P.O. Box 903
Syracuse, NY 13201
USA 
To Whom It May Concern:

During the past twelve years of my professional experience as a translator, I have come to specialize primarily in the fields of law, medicine and marketing. Following a two-year Continuing Education measure which began after my successful completion of an aptitude test, I have also succeeded in gaining a great deal of experience in content related to the natural sciences - primarily physics, chemistry and geology. 

At the same time - in the context of the relevant ISO standards - I was able to gain expertise in the areas of simultaneous and conference interpreting, plus the chuchotage style of interpreting; the training exercises involved herein were regularly supplemented by sight translation. In addition, after having taken on numerous assignments involving Web content and operation guides for business-scale software applications, I have gained comprehensive expertise in the IT sector. This, in turn, has been supplemented by ongoing independent research on CAT tools and related equipment involved in the efficient completion of large-scale translations. These, in turn, include:

· a catalog of homeopathic remedies

· documentation on the assay for two new medications

· a user's guide for bookkeeping software

· a medical device, similar to a dialysis machine, which aids liver function (in this case, French to English)

· two user's guides for security software and one for inventory software 

· a restructuring report for a mid-sized company

In 2001, in the context of my work for a small consulting firm (for-best-results.org in Künzelsau), I translated advertising materials (e.g., brochures and booklets) as well as correspondence. In November 2000, I served as a substitute for a vacationing translator at Freshtex International (Heilbronn), where I was able to demonstrate my experience in translating various legal documents, such as contracts and articles of incorporation. 

I look forward to your feedback - if required, I would be willing to complete a test translation of your choosing.

Sincerely, 

Jennifer Nicole Hottarek

Enclosures:  CV + references, various samples of my translation work

J. N. Hottarek, Freelance Translator / Proofreader / Editor + 

Simultaneous / Conference Interpreter

Address:  Am Stockbrunnen 26, D-97084 Würzburg-Rottenbauer

General Information

Born: Jennifer Nicole Ray, 12.03.1979

Birthplace:  Jeffersonville, Indiana (US)

Citizenship:  US
Native language: bilingual (German-US English)

Productivity: at least 1,700 words per business day

Primary areas of expertise: legal documents, users' guides for software and appliances, medical lab reports

Primary areas of interest:  literature, marketing, architecture (glass roofs and fronts)
Partial list of end clients (translation):  Audi, Bayer, BMW, Bouyges Telecom, Deutsche Bahn, Deutsche Bank, Dexia, Dow Corning, Europäische Kommission, Fronius, Haupt Pharma, HOBBY, Institut für Bioprozess- und Analysenmesstechnik e.V., Lufthansa, Merck, Schering, Siemens, State of Oregon, Swisscom, Teraklin

Work Experience

as of 2012

· Freelance collaboration with ACT (Mönchengladbach), June-present

· Freelance collaboration with TextKing (Switzerland), June-present

· Freelance collaboration with Contact France (Montpellier), June-present

· Freelance collaboration with CSOFT (Beijing), May-present
as of 2011

· Freelance collaboration with Jecaro e.K. (Weingarten), September-present

· Freelance collaboration with Globale SprachenLogistik (Fulda), April-present
· Freelance collaboration with languagewire (London), February-present
as of 2010

· Freelance collaboration withÜbersetzungsbüro 2000 (Oldenburg), May-present

· Freelance collaboration with Osteuropa Horizont (Trier); April-present
· Freelance collaboration with SWS Sprachendienst (Weilheim), March-present
as of 2009

· Freelance collaboration with  SprachUnion GbR (Chemnitz), August-present
as of 2008

· Freelance collaboration with Wieners + Wieners GmbH (Ahrensberg), January-present
· Freelance collaboration with Bender & Partner (Saarbrücken), June-present
as of 2007

· Freelance collaboration with Lingua-World GmbH (Düsseldorf), September-present
· Freelance collaboration with Linguaexpert Übersetzungen (Hanover), September-present
· Freelance collaboration with Altmann proMedien GmbH (Magstadt), August-present

· Freelance collaboration with thinkglobal GmbH (Berlin), August-present

as of 2006

· Freelance collaboration with Kulik & Suess (Munich), March-present
as of 2005

· Freelance collaboration with Döring Sprachendienst GmbH (Munich), September-present
· Freelance collaboration with Crystal Hues Ltd. (New Delhi), March-present
· Freelance collaboration with Linguistics International (Mumbai), February-present

as of 2004

· Freelance collaboration with Text & Co. Fachübersetzungen (Munich), August-present

· Freelance collaboration with YM Translations (Belorussia), zstudios (Czech Republic), June-present

· Freelance collaboration with Ferdosi Language Services (Paris); Gabriele Drexler Übersetzungen (Würzburg), May-present

· Freelance collaboration with Polish Translation Services – LOQUAX (Poland), March-present

· Freelance collaboration with Mertes Sprachendienst (near Frankfurt), March-present
· Freelance collaboration with Target Languages (Heidelberg), February-present
as of 2003

· Freelance collaboration with Hager & Partner (Schweinfurt), June-present

· Freelance collaboration with A Language for All Seasons (England), April-present

· Freelance collaboration with Puntoacapo (Italy), April-present

· Freelance collaboration with Eurolingua (Austria), January-present

as of 2002

· Freelance collaboration with Newslab Media Production (Berlin), August-present

· Freelance collaboration with Eubylon GmbH (Berlin), February-present

· Freelance collaboration with zappmedia GmbH (Berlin), January-present

as of 2000-2001

· Freelance collaboration with Global Communicators (London), December2001-present

· Freelance collaboration with ABA-TEXT Fachübersetzungen und Dolmetscherdienste (Stuttgart), November 2001-present

· 40,000 words per month as office temporary, Künzelsau, Germany; July-October 2001

· 30,000 words per month as office temporary, Heilbronn, Germany, November-December 2000

Relevant Education

- Two-year Continuing Education measure at the Würzburger Dolmetscherschule; this encompassed interpreting, sight translation and review of content related to the natural sciences

- Exchange student at the Catholic University of Eichstätt (1999-2000), Eberhard-Karls University of Tübingen (2001-02), music minor with emphasis on non-Western music

Overall Expertise

Member, American Translators Association

Current permanent resident of Federal Republic of Germany

Nine years of independent study of Spanish

Desktop Publishing/Overall IT Capacity

HARDWARE:

PC (Windows XP); CD-ROM drive with RW capability; laser printer (B / W), scanner

SOFTWARE:

TRADOS Studio 2009 (incl. Passolo and MultiTerm); Transit NXT; across; memoQ; Adobe Acrobat, PhotoShop; Microsoft Office Suite (2003 Professional version); SpeedCommander 13 (comparable to FileManager); Windows Media Player; TurboCAD V.6

References

Mr. Robert Schmidt

Jecaro e.K.

St. Longinus Straße 10

D-88250 Weingarten

Tel.: +49 751 7641573, Fax: 49 751 7641574

URL: www.jecaro.de

Mr. Helmut Mertes

Mertes Sprachendienst 
Obere Schwemmbach 10 
D-65375 Oestrich-Winkel

Tel.: +49 (6723) 999 673 
E-mail:  info@mertes-sprachendienst.de

Mr. Robert Fiutek

Polish Translation Services - LOQUAX

20-803 Lublin

49 Warszawska Ave

Poland

Tel.: +48 (81) 740 11 13 

E-mail:  office@44pl.com 

Mr. Sascha Dilger

Stormcrow-Software
Seilerstr. 14
D-68159 Mannheim
Tel.: +49 170 7711236
E-mail:  sascha_dilger@zoologie-online.de

URL (with detailed info on project):  www.zoologie-online.de

zappmedia GmbH 

Prinzregentenstraße  40 

D-10715 Berlin

Tel.  +49-30-25 29 65 41

E-mail: service@zapp-medien.de
Ms. Regina Gehring, Project Manager

Ssprachendienst Gehring 

Wiesenstrasse 2 

D-35583 Wetzlar

Tel.: +49 6441 4 63 93 

E-mail: info@sprachendienst-gehring.de

Dr. Eugene R. Moutoux

Eastern High School 

E-mail:  ermoutoux@juno.com
MinD  (Mensa in Deutschland e.V.

member #1140621, 2003-present)

Lochhamer Strasse 13

82152 Planegg-Martinsried

Tel.: (089) 86466251  

E-mail:  office@mensa.de
Office Tel.:  +49-931-205 45 202   Fax:  +49-32 21- 23 56 947( Mobile:  +49-171-852-5597 
 E-Mail: Hottarek.trans@googlemail.com ( URL: http://www.proz.com/profile/22801

