Sebastian P. Stefanov, B.A. 
Przasnyska 10, Apt. 15, Warsaw, Poland, W-Wa 01/756
Tel: +48 22 633-7156  •  GSM: +48 530346262  •  Email: sebstefanov@hotmail.com


“Wyrażam zgodę na przetwarzanie moich danych dla potrzeb niezbędnych do realizacji procesu rekrutacyjnego, zgodnie z przepisami ustawy z 29.08.1997 o ochronie danych osobowych (Dz. U. z 2002 r. Nr 101, poz. 926 z póź. zm.). Przyjmuję do wiadomości, że przysługuje mi prawo wglądu do treści moich danych oraz ich poprawiania.”


I am a skilled Writer, Editor and Translator. I’m also versatile in numerous graphic and web design programs, and have considerable managerial experience. I have utilized my talents in these fields to promote productivity and opportunities for success in several challenging positions for the past 8 years.  
EDUCATION
2001 Bachelor of French Studies, Major in Translation (French to English) 
CONCORDIA UNIVERSITY
7141, Rue Sherbrooke Ouest

Montreal, QC H4B 1R6, Canada

(514) 848-2424
1996 Social Studies, General Diploma 
JOHN ABBOTT COLLEGE
21275 Rue Lakeshore

Sainte-Anne-de-Bellevue, Québec, Canada

(514) 457-6610

Citizenships (passports): Polish and Canadian
Driver’s license: Polish and Canadian
Marital status: Single
Availability for work: Immediate
Professional languages: English, French
Fluent languages: Polish, Bulgaria
Other languages: Spanish
PROFESSIONAL EXPERIENCE
2008-present 
Webmaster/Lead Editor


www.GameObserver.com
· Writing articles in English 
· Hiring, evaluating and managing volunteers (HR)
· Proofreading and editing articles in English
· Editing, uploading and embedding video files on the website
· Formatting articles in HTML to meet internet and site layout needs
· Graphic design and picture editing
· Updating the website’s database in PHP/MySQL
· Marketing and increasing the website’s page ranking (SEO)
· Editing and modifying the site in various programming languages (HTML, Java, PHP, MySQL)
· Managing advertising components (banners, links and search engine submissions)
· Overseeing the modification of the site’s various features
· Building partnerships with other websites and companies (PR)
2006-2007
Translator/Journalist


Wprost i Kultura (WIK) English Edition
· Translated Polish Wprost articles to English 
· Conceived and wrote articles in English
· Interviewed sources for articles

· Worked at home and occasionally at Wprost’s main office in Warsaw
2005-2006
Technical Writer/Translator/Designer/E-Commerce Manager


Luna Candle Inc.
· Wrote and proofread instruction manuals and candle box content
· Wrote and edited website content: www.lunacandle.com 
· Translated website from English to French
· Designed brochures, website, candle boxes and various marketing material
· Managed OS Commerce
2004

Lead Editor/Translator/Operations Manager


VivaCity Inc.
· Wrote, edited and translated RestoCité, a 300-page book published by Quebecor Inc. 
· Supervised a team of Project Managers, Writers and Reviewers
· Accounted for quality assurance (proofreading and verifying the content’s accuracy)
· Created and continuously updated the company’s central database 
· Led a team of 10 employees through various stages of the business cycle - inception to corporate site launch
· Contributed in the design and establishment of the business model for the company
· Drafted operations manuals along with different management tools for the different company departments
2003

Editor/Proofreader


InfoFeedback Inc.
· Drafted and edited opt-in newsletters (online) for various organizations and corporations

· Proofread president’s documentation in English and French

· Wrote instruction manuals

· Designed and wrote content for website pages

2001-2003 
Freelance Translator
· Translated manuals, documents, books, CV’s and prospectuses from French to English and English to French

· Negotiated rates depending on the level of technicality of the source text and due date

· Determined deadlines

· Prioritized contracts depending on urgency and workload

2002

Project Manager


Wener Consulting
· Supervised consulting projects for CIDA, Hydro Quebec, the CRT, CIM (Canadian Institute of Mining, Metallurgy and Petroleum), Dessau-Soprin Inc., Dawson College and JPPS/Bialik
· Coordinated personnel and team of data entry clerks during numerous survey studies

· Devised Internet marketing solutions

· Helped programmers design websites and portals by creating web pages in GoLive 5.0 and Photoshop 7.0

· Managed human resources: interviewed applicants, trained employees and arranged work-schedules

· Administered portal for CIDA, the CRT (Comisión de Regulación de Telecomunicaciones) and Dessau-Soprin
· Provided Dessau-Soprin and CIDA with consultation and training on how to use different applications: Timbuktu, Adobe Acrobat 5.0, 4D Portal, Meeting Center, etc.

· Wrote and designed technical manuals in print and online

· Translated documents and website from English to French and French to English

· Proofread President’s reports in French and English

· Created online surveys using Photoshop 7.0, GoLive 5.0 (HTML) and WebStats

· Analyzed survey data and created graphs and charts

· Coordinated the office: organizing meetings and agendas

· Assisted accountant with bills

· Updated client and project database

2001-2002
Writer
www.Askmen.com
· Wrote health, fitness and nutrition articles

· Conducted article research

· Wrote online infomercials 

· Offered creative advice and article topics
COMPUTER SKILLS:

Highly computer literate – Macintosh and PC. 50 WPM typing speed
Windows 95 – Win 7 (advanced)

Linux Mint (moderate)

Mac OS 9.2 – 10 (moderate)

Office 2003 – 2007 (advanced)

Photoshop 7 - CS3 (advanced)

Corel Draw 10 (basic)

Adobe Illustrator 10 (basic)

HTML (moderate)

GoLive 5.0 & DreamWeaver MX (basic)

Adobe Acrobat 5.0 (moderate)

PHP (basic)

Java (basic)

4th Dimension (basic)

DOS (basic)

Stats II (basic)

Word Perfect 5.1 (basic)

Systat (basic)

Trados (basic)

Termium (basic)

B.T.Q. (basic)

Various internet tools (i.e., FTP)

PROFESSIONAL REFERENCES: 
Erika Król
Editor-in-Chief
WIK (Wprost i Kultura) English Edition
Tel: +48 (22) 529-1291
Email: e.krol@wik.com.pl


Yashar Moieny
VP of Corporate Development
Luna Candle Inc.
Tel: +1 949-241-3169
Email: yashar777@gmail.com
Grzegorz Kostrzewski
President
Hator Sp. z o.o.
Tel: +48 (22) 569-5470
Email: grzegorz.kostrzewski@hator.com.pl
Albert Wener
President
Wener Consulting / Infofeedback Inc.
Tel: +1 (514) 932-9961
Email: info@infofeedback.com
SAMPLE WORK

Askmen.com 

· The Truth about Eggs
· Food Labels
· Are Modified Foods Dangerous?
GameObserver.com 
· Video games by the numbers
· Star Wars: The Force Unleashed review
· Metal Slug XX review

WIK (Wprost i Kultura) English Edition
Appendix A 


Appendix A

[image: image1.jpg]3 hice: days later the convoy arrives in Biskupice, a small town
in Lower Silesiz, and vaits for a train. Curious locals
discreetly gimpse an al to0 common scene:

B gunners mounted at their pests scouring

Bl the surroundings, grim faces all avound, and
an officer keeping everybody on edge while going
through paperwork. After hours of waiting with no
train i sight, the nervous offcer decides to move the
toad north, away from the approaching Russian Army.

The whole of Germany is caught in a pincer between
two fonts and the cargo’s too precius o fall into eremy
hands. And this consignment comes directly from the
dreaded Nazi Governor General of Poland, Hans Frark. Its
content:pricelss treasures amassed by the Third Reich, Hiter it
seems, was an admirer of at,

In desperation, the offcer comes up with a final plan to save
Germany's bounty: bury it As the German conoy relreats through
the Silesian mountains, countless paintings, sculptures,jewels, books
ancient reigious relcs, Faberge Eggs, and priceless artfocts acquired before and
during the war are burid in eighty diffeent locations. Bilions of doars in treas
ure il e hiddenin the Poiish mountains today. At least that's what the country's
‘amateus treasure hunters like to beleve

SILESIA: TREASURE HUNT

Lower Silesia s renowned forts ecret teasures. The Gertmans never imagined
the region becoming par of Poland after the war, 50 it was chosen by Glinther
Grundmann to be the temporary resting place for various precious artifact.
Grundmann veas in charge of selecting the hiding locations: dozens of churches,
mines, casties, factories, an orests ae tmored 0 be concealing cuftural secrets
and fortunes.

Howrare some historians convinced that thisstry s rue? How do we know the
treasures are hidden in over eighty diferent locations? Grundmann left a man
scrpt of course. But this isn' your ordinary treasure tiap, and as Indiana anes.
putit so eloquenty: X never marks the spot”, at east not on this mag Instead
this manuscipt contains encryptions of possibe secee hiding places. The ls is
real and required reading material fo all aspiring treasure bunters,

G EPICEN

‘With nought but this knowledge to uplift their adventurous spiit (and maybe
a crude map printed offthe Intemet in their backpacks), thousands of would-be
treasure hunters set out each year looking for fame and fortune in the Silesian
mountains, The location of their sleuthing is aways a logical guess, at best, but
they are more successful than some sceptics might think.

Each year amateur hunters find numerous relics, some preda
World War. Warreiated gear s often the reward — canteens,
helmess, ordinances, and vehice parts — but even these can fetd
‘when in good candition.

“The most common firds are coins, which aren't imited to the time of the
Secand World Wat. Polish, German, and Russian currency are predominant and
can be found everywhere with a decent metal detector; the tool of choice for any.
‘amateur treasure huntet. Though most expeditions fail to reap any gains, what
motivated are the countless myths and their ove of history:

ing the Second
tons, rife,
adecet price

The manager (who wishes to remain anonymous) of the treasure hunting web
Site www poszukiwania pl explains that the community has been slowdy growing
i the last few years but that the core is resiient and loyal o the true nature of
the hobby. “All these peapie are using thels fee time to find material f
of history to substantiate and remember forgotten historcal events. They search
out of passian for history and personal curiosty” he remarks.

When asked what mofivates them, Kruku, as he calls himself online, is quick to
contest the miscoriception that treasure hunters are In it for the maney. "When
the hobby fals to make a profit, those peopie usually give up. The ones that
persist are those who actually spend money in order to continue hunting and
rescarching” he staics.

Numerous websites are designed to heip felow hunters with a range ofisues.
Need a coin valued? Take a picture and upload it r a forum. Other urters will
gadly value it foryou Gnformall.of course) and boast abat their own collecton,
all free of charge. Looking for a World War il map of Podkarpacie? State your
request and a surfing Samaritan wil gadly send you a link to one, no questions
asked.

Such sites also actively orgarise various events for anybody looking to experr
ence the hobby, Kruku even takes members on treasure hunting expeditions
where the average touris: would never think of going

The leader of the phenomenon s & monthly magazine called Odkyvica,
devoted to just this activity. Every ssue contains a sew of historical information
‘on various myths, The magazine takes the trade very seriously
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The majorty practices the hoby for the excitement
Who needs to watch Raiders of the Lost AT or play
Tomb_Raider when you can experience the rea
thing? But some are wiling to break the faw for thelr
Gevotion, Armed with GPS systems, metal detectors
and digging gear, @ handful of determined hunters
systematically combs entire strtches of mountains
using dever ways to work around the country's aws
prohibiting unlawul excavating One commonly used
trick involves pitching a tent in a camping zone, then
digging under s cover But those are rae cases.
Orare they?
Remember Covemor.General Hans Frank's collection?
Nobody knows where the cache is hidden but various rumours
abourd. O of them claims that part of the treasure is ocated in
Mikulczyce, n a retiement home that was once  Nazi training faclty
Whenvisting th location you immediately otice two things: he various
mokinds near the reliement home and the rumerous holes dug around
tiem. It must just be the elderly doing some exercise.

Sebastian Stefanov
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