Milla Ismailova

23591 El Toro Road St. #212 Lake Forest, CA 92630

Tel: 0949-457-6113   Fax: 949-457-6105 
E-mail: caelc@earthlink.net or millatrump@yahoo.com 

Career profile
Seasoned, skilled and respected Russian-English /English-Russian translator/interpreter comfortable with a wide range of assignments and situations. Translated correspondence for California’s Governor Arnold Schwarzenegger from St. Petersburg Actor’s Guild, Russia; Rambler Internet Holding; Kingston Technology Corporation; iamhost.net – high tech company; Orange county Sheriff’s Department (the office of Michael Corona); Circque du Soleil; INS; Orange County court; Multicultural Committee of Irvine (for Mayor of Irvine L. Agran); American-Russian Association of WWII veterans; Far-East International Conference. Currently writing a Russian textbook for English speaking students. Edit a business idioms column for the Russian magazine “Afisha”.
Work well under pressure, and am analytical and creative. Have outstanding communication skills, strong project, team and client management skills; strong work ethic reliability, speed and commitment to quality. I am accustomed to working with people of diverse cultures.

Have working knowledge of MS Office XP, MS Publisher, Power Point XP, and Quick Books.

RUSSIAN-AMERICAN RELATIONSHIPS

Served as liaison and interpreter between Yakutia government, American groups and with the American/Russian press during International Conventions (Eastern Siberia 1992- 1996). Translated correspondence and contracts for American and Russian small business representatives in Russia, 1995. Organized official visit of the American Attaché of Education (American Embassy in Moscow, 1995) and provided all translation and interpretation services during the visit. Translated and Interpreted for Rotary International, and helped to establish Rotary Club in Nerungry, Yakutia, Russia in 1998. 

EDUCATION

2002-2004                            Certificates, ATA Professional Development workshops 

2003                                      Notary Public of the State of California, USA
1995                                      Certificate in SBA, Alaska University

1977-1982                             MA in Linguistic (English) from the Institute of Foreign Languages, Baku,                 

                                                                                                                                                Azerbaijan

1980                                      Certificate in Russian-English/Russian translation and consecutive interpreting

                                              from the USSR State Committee for Foreign Tourism, Azerbaijanian branch
                                                                                                                                     (Now know as CIS)                                                                                                                                                   
1974                                      BA in Classical Music from Vocational Music College, Azerbaijan

Employeement History

California English Language Center                                                                          Lake Forest, CA

1997-present

Managing Director of the California English Language Center.  Responsibilities include managing, directing and supervising the company as well as analyzing the company’s international business strategies and creating the best plan for recruiting. It requires that I put my analytical skills to practical use in organizing and synthesizing data into meaningful conclusions and practical solutions. The position involves work on multiple projects, creating business development and expansion plans, establishing marketing strategies, analyzing sales and support programs/projects in order to improve the company’s profits and efficiency. 

1997 – Present     Freelance Russian-English translator/interpreter           Lake Forest, CA, USA

1980-1997           Freelance Russian-English translator/interpreter                 Azerbaijan, Russia 

Areas of Expertise
Translation Skills -Performed duties of a senior Translator/Reviewer of:
Business/Finance:  Investment Programs, business plans, financial statements, annual reports, and other 

                                  related programs
Legal:                      Power of attorney, articles of organizations/operations/associations, by-laws, contracts  

                                  and agreements, laws and regulations
Education:              Diplomas, Attestat, academic courses, certificates for credential evaluation
Commercials:         Business proposals, quotations, invitations for bid/tenders, brochures, ads
Technical:               Installation guides, service description, user manuals, networks, mobile and
                                  communications
Immigration:         Various legal documents need for different types of application kit (expert in  

                                  translation)
Technical:               Oil and Gas industry.

Aviation:                 Flight operation manuals, aircraft maintenance manuals, aircraft system 
                          (I used to teach English language to pilots and controllers at the Branch of Leningrad  

                          Civil Aviation Academy in Siberia in 1990-1991, Sakha Airlines)
Interpretation Skills:

(Simultaneous, consecutive, teleconference, and telephone)

PROFESSIONAL ACTIVITIES

Member of ATA, USA

Member of TESOL, USA

Member of NAFSA, USA

Member of South Orange County Chamber of Commerce, USA

Member of NNA, USA
2003 TESOL Professional Development Grant Recipient                                                                               

PRESENTATIONS
1994 International Conference “ American language and Culture”, Irkutsk, Central Siberia, Russia “The elements of successful EFL Program”

1995 TESOL International Convention, Long Beach , California, USA

“English Tenses and Voices: Easy ways for understanding and learning”

1995    English Language and Culture International Convention in Eastern Siberia, Russia

“Learning English through Jazz Chants”

1996     TESOL/RUSSIA International Conference, Nizhniy Novgorod, Russia

                          “Advantages and Disadvantages of the “Headway” 

1998     East International Convention, Khabarovsk, Russia-

                           “Teaching EFL in the 21st century”

1999     TESOL International Convention in New York, USA

                          “Successful EFL models in Russia”

2000     TESOL International Convention in Vancouver, Canada

                          “Cross- Cultural Awareness in EFL Classrooms”

2003    TESOL Convention in Baltimore, MA, USA

   “Innovative EFL/ESL Program from Russia”

LANGUAGES: 
Native Russian speaker

English – excellent command of communication, reading and writing

Spanish- elementary level of communication
Azeri- elementary level of communication
Production Capacity
Russian/English US

· Normal:500words/hour;3000 words/day and 10000 words/week (300word minimum)

· Rush:  500 words/hour; 6000 words/day and 30000 words/week(300 word minimum)

English US/Russian
· Normal: 500 words/hour;3000 words/day and 10000 words/week (300 word minimum)

· Rush: 500 words/hour; 6000 words/day and 10000 words/week (300 word minimum)

Price (Negotiable for Large Quantities)
· Normal Production Capacity: from US 0. 10-0.15/word for translations from Russian into English and English into Russian
· Rush Production Capacity: from US 0.15-.0.20/word for translation from Russian into English and English into Russian 
· Editing/Revising: from US 0.03-0.05/word from Russian into English and English into Russian
Hourly Rate: US $ 65.00- 95.00 (Depends on subject, Minimum 2 hours)
