C U R R I C U L U M   V I T A E
SASHENKA GRAMATOVA – LJUBEN

TRANSLATOR AND  INTERPRETER

Macedonian>English, English>Macedonian, Serbian>English

Contact information: 

Zlatko Snajder Str. No.14, 1000 Skopje

Tel: +389 70 335 811 (cell)

       + 389 2 3231 732 

E-mail: sashenkaljuben@hotmail.com

htm: http://foreignword.biz/cv/12127.htm

Date of birth:


October 6th, 1970, in Veles, Republic of Macedonia
Nationality:


Macedonian 

E D U C A T I O N
1988 - 1996
           
 Bachelor of Arts Degree in English Language and Literature from the Faculty of Philology, University of St. Cyril and Methodius, Skopje

August 1990

Attended a special one-month communication course of English language in Oxford, 

United Kingdom

1978 - 1984

English language courses (intermediate and advanced level)
ADDITIONAL TRAINING

Two-week General WTO Seminar at the WTO Secretariat in Geneva

May 2000

Four-day seminar on Negotiations Techniques



September 2000

Series of one-day WTO related seminars 




1999/2000

WTO Multilateral Trade

WTO Agreements

WTO Services

WTO Agriculture

WTO Sanitary and Phytosanitary Measures 

WTO Tariffs, Quantitative Restrictions (Quotas) and Technical Barriers to Trade

WTO Dispute Settlement 
P R O F E S S I O N A L   E X P E R I E N C E
September 1999 – Present
Translator / Interpreter

USAID/WTO Compliance Activity implemented by Booz-Allen&Hamilton – an assistance project to the Ministry of Economy, which was a coordinator of the accession process of the Republic of Macedonia to the WTO.

Major responsibilities:

*Translation of official accession documentation received from and sent to the WTO; 

* Translation of the Questions and Replies documents and the Protocol for Accession of the Republic of Macedonia to the WTO

* Translation of Macedonian laws and other legal materials required in the accession process;

* Translation of WTO related publicity;

* Interpretation during meetings with high-level Macedonian officials and seminars on WTO Agreements organized by the project, in cooperation with foreign consultants and experts from the WTO;

* Simultaneous interpretation at a two weeks seminar in the WTO Headquarters in Geneva for the Macedonian Government officials;

* Simultaneous interpretation at the Working Party meetings for accession of the Republic of Macedonia and at the Bilateral and Plurilateral negotiations, in the WTO Headquarters in Geneva.

* Translation of the Results of the Uruguay Round of Negotiations, as a member of the team of translators.

* Translation of the Law on Electronic Communications and the secondary legislation and interpretation at numerous meetings in the course of drafting the Law.

* Translation of the AITIC - Glossary of the Commonly Used International Trade Terminology with Particular Reference to the WTO

* Compilation and production of a soft and hard version of a Macedonian-English/English-Macedonian Glossary of Commercial Law and Trade Terminology (7000 terms and expressions and 1400 definitions and explanations)

October 1998 - June 1999
Translator / Office Assistant
USAID/Commercial Law Project implemented by
Center for Financial Engineering in Development, Inc.(CFED) 

Major responsibilities:
Receptionist/Secretarial duties:
* Receptionist duties

* Filing of incoming and outgoing documents

* Office information flow

Translator/Interpreter:

* Translation of various legal materials, laws, everyday correspondence, seminar materials, etc.

* Interpretation during various business meetings

July 1997 - April 1998

Technical Secretary/Interpreter 
Catholic Relief Services/Macedonia

Major responsibilities:
Administrative/Secretarial: Acted as an executive secretary,

handling all visitors and documentation for the Country 

Representative

* Filing of incoming and outgoing documents;

* Writing mail responses for the Country Representative;

* Receptionist duties;

* Office information flow;

* Travel arrangements;

* Coordination of visitors;

Translator/Interpreter: 

* Translation of incoming mail, faxes and other 

documents for the Country Representative and other staff 

members;

* Interpretation during business meetings.

March - June 1997

Language Instructor 
USAID/Peace Corps

Intensive Macedonian language course for American citizens, volunteers to the Peace Corps in Macedonia 

Major responsibilities:
* Macedonian language instructor to the Peace Corps Volunteers

* Organizing everyday schedule for the classes

* Preparing lesson plans

September - Dec. 1996

Teacher of English language 

“Fun school” - Detra Center - Private school for foreign 

languages

SPECIAL PROJECTS

* Member of team for translation of "The Results of the Uruguay Round of Negotiations"; 

* Member of team for translation of the Law on Trade Companies; 

* Member of team for translation of the Law on Electronic Communications 
* Member of team for translation of the book "Strategic Management, Competitiveness and Globalization, Concepts and Cases" – Michael A. Hitt, R. Duane Island, Robert E. Hoskinsson, for the Faculty of Economics, University Ss. Cyril and Methodius, Skopje;

* Member of team for translation of EU brochures: It’s a better life – How to the EU’s Single Market Benefits You; How the EU Works; The ABC of Community Law; Europe in 12 Lessons;

* On-going project: translation for the TDM Communications – Marketing Company: brochures, packaging, instructions for use, catalogues and alike for products of Gorenje, Sony, Phillips, Peugeot, Pliva-Zagreb, Podravka and Henkel Cosmetic.

* Member of team working on a project of the US State Department for translation of an Anti-Terrorism Course for Protection of VIP Persons  organized by the International Bodyguards Organization in Macedonia:

a) Defensive Tactics;

b) IEDs;

c) Vehicle Building Search for IEDs;

d) Introduction to the Glock-17;

e) Submachine Gun Techniques – Live Fire;

f) MP5 Stationery Vehicle Drill;

g) Attack on Motorcade PE;

h) Surveillance Detection and Counter Measures;

i) Advance and Site Surveys;

j) Advanced Practical Exercise;

k) Tactical Radio Communications;

l) Protective Intelligence;

m) VIP Jeopardy;

n) Final AOP Lesson;

o) Protection Detail Planning;

p) Protective Detail Tactical Exercise.

* Member of team for translation of EU Directive, Regulations, Resolutions, Decisions;
* Member of team for translation of the Questionnaire of the EU for the Republic of Macedonia;

* Member of team for translation of the Answers to the Questionnaire of the EU;
OTHER TRANSLATIONS
* Articles from daily press for MILS - Macedonian Information and Liaison Service;

* Booklets, documents from the sphere of economics and law and other materials as required for the IMF Resident Representatives’ Office;

* Written translations of brochures for Medical Marketing Services;

* Consecutive interpretation at different business meetings, presentations and seminars;

* Simultaneous interpretation;

* Court certified translations;

* Interpretation at UNHCR press conferences;

* Written translations for UNDP;

* Translation of the following laws: Law on Copyrights and Related Rights, Law on Profit Tax, Law on Value Added Tax, Law on Payment Operations, Law on Financial Operations, Law on Courts, Law on Free Economic Zones, Law on Public Procurement, Law on State Statistics, Law on the Bar of the Republic of Macedonia, Law on Foundations and Associations of Citizens, Law on Agriculture; Law on Trade; Law on Foreign Trade; Law Against Unfair Competition; Law Against Limiting Competition; Draft Regulation for Patents, Draft Regulation for Appellation of Origin and Geographical Indication, Draft Regulation for Representatives in the Field of Industrial Property, etc.

Other/Miscellaneous

* Confident in Word, Power Point, Excel, and Internet

* CAT Tool: Wordfast

* Certified court translator/interpreter for English/Macedonian accredited by the Ministry of Justice of the RM

* Driving license
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