CURRICULUM VITAE

CONTACT INFORMATION

FIRST NAME:
Graciela Beatriz

LAST NAME:
Guzmán

ADDRESS:
Austria 2467, 2nd Floor, Apt. “A”



1425 Buenos Aires – Argentina

TEL./FAX:
+ 5411 4801 1186
MOBILE:
+54-9-11 5126 1700 (for international calls)


15 5126 1700 (for domestic calls)

E-MAIL:
graceguzman@arnet.com.ar


gebeguzman@hotmail.som
ISP:

Telecom
PAIRS

English into Spanish

Spanish into English

Spanish

EDUCATION

· Interpreter-Translator - English-Spanish-English (4 years)


Universidad del Salvador (USAL) – Modern Languages Department

· Certified Translator  - English-Spanish-English (1 year)


Universidad del Salvador (USAL) – Modern Languages Department

· Large number of courses on linguistics, law, business, marketing and other topics related to translation.

· French language


Alliance Francaise – Argentine Branch (6 years)

PROFESSIONAL EXPERIENCE

· 1992 – to date
Freelance translator working both individually and on a recently renewed team of experts in various fields.

· 2002 – 2005
Teacher of Business English – Universidad Católica de Salta (Sponsored by the Argentine Border Guard)

· 2001 – to date
Translator to the Argentine Chapter of the International Association of Analytical Psychology
· 2001 – to date

Translations Coordinator – Argentine University John F. Kennedy: Laboratory of Research and Associated Technologies, School of Graduates and Presidency
Teacher of English language

· 1970 – 1992

In-house translator and assistant to the Marketing Director

E.I. du Pont de Nemours & Co. – Argentine Subsidiary

NOTE: Full member #1159 of the CTPCBA (Buenos Aires City Association of Certified Translators)

AVAILABLE AS:

Freelance translator, editor and proofreader.

TRANSLATION FIELDS

· Business – Reports, Company Policy Guides, Corporate Manuals, Marketing Plans, Employee Handbooks, Presentations, Policy Manuals.

· Marketing & Advertising – Marketing materials (Brochures, Flyers, MLM, Letters)

· Education

· Health Care & Medicine

· Corporate Law: Agreements, By-Laws, Minutes, Merger, Franchises, Articles of Incorporation

· Legal – Certificates
· Technical

· Textile Industry – Cutting specifications

HARDWARE & SOFTWARE

PC Compaq

Operating system: Windows XP-SP2

HP Printer

HP Scanjet 3500c

Panasonic KX-FT78 Fax Machine
Software:

Microsoft Office Suite XP – SP3

Trados 6.5 Freelance
Adobe Acrobat Professional 8.0

WinZip

Microsoft AntiSpyWare

Avira Antivir
Outlook Express 6.0

SAMPLES

Available upon request

REFERENCES

Available upon request

OTHER
Translations published in Internet. Please go to: http://www.kennedy.edu.ar
INTERESTS
I used to play tennis and enjoyed horse riding. Now I enjoy reading, listening to music and spending time with friends.[image: image1.png]



