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	personal information


	Name
	
	Milena Stoyanova Mandova

	Address
	
	Mladost-3, bl.351, entrance 4, ap.17, Sofia 1712

	Telephone
	
	875 1400, Mobile phone: 0888 46 99 51

SKYPE: mandova 

	E-mail
	
	milena_mandova@yahoo.com 

	
	
	

	
	
	

	EDUCATION


	• Date (from – to)
	
	1990-1995

	• Name of the education institution
	
	University “St.St. Cyril and Methodius”, Veliko Tarnovo 

Faculty – English Philology 

	• Main disciplines
	
	English language, literature and history

	• Degree
	
	Master degree in English language


	• Date (from – to)
	
	1996-1998

	• Name of the education institution
	
	Exeter University, Exeter, Great Britain

	• Main disciplines
	
	English for social workers, lexicographic principles and theory of translation  

	•  Degree
	
	Course in Lexicography in Exeter University, Great Britain


	Experience


	• Date (from – to)
	
	From January 2000 till now

	• Name and address of employer
	
	Pelagia EOOD, Sofia, Alabin 33, office  226,
www.pelagia-translations.com 

	
	
	

	• Position held
	
	Professional Translator 

	• Main activities and obligations
	
	Management of translation projects, language consultations, interpreting and translation, proof-reading, editing, transcription, cultural adaptation ..
TRANSLATION PROJECTS  in which I participated during the years:

In 2000-2003  - large project at the Ministry of Environment and Water –  translation of Directives on Waste Treatment, Old Vehicles, Hazardous Substances and Coal Impoundment,
In 2004-2005 –  for an English-Dutch Consulting company at the Ministry of Regional Development – various infrastructure projects, ordinances, regulations, for Department “Dams and Cascades”- water projects, for “Zappmedia” USA – translation projects for machinery for the thermal power plant “Maritsa Iztok 2”, some of them translated in AutoCAD, 

for Black Sea Regional Energy Centre – projects for renewable energy sources,
During 2005-2010 – For UNDP , “JOBS” project – various projects for Entrepreneurship in Agriculture, Report on herbs collection, small business initiatives etc., for CBG Konsult, Sweden – translations in Transtool – for GM cars “Opel”, for Foreign Trade Association, Belgium – translation of the Code of Conduct , for Sofia-based Attorneys – at-law and Notaries – Business Contracts, Notary Deeds etc., for NC Industries -  land development translation projects, for Laudis International, Russian investment company – Loan Contracts, Trust Contracts etc.  in any jurisdiction  and many other…
MY CLIENTS INCLUDE:
CBG Konsult AB - Sweden, Language Service s.n.c. – Italy, Traduco – Italy, Foreign Trade Association-Belgium; Frank Sprachen GmbH-Germany; Zappmedia- offices in Germany and the USA; Snelvertaler- Holland, Almedo-Spain; Litterae-Greece; Alden translations-UK; NC Industries, the UK 

From Bulgaria –  for UNDP - Bulgaria (JOBS project); as a subcontractor for Sofita Ltd (the largest translation agency in Bulgaria) and for Skrivanek (Multi-national agency)


	• Date (from – to)
	
	Since October 2010 – Teacher of English at the University of National and World Economy, Sofia – levels - upper-intermediate, FCE, Proficiency
From Sept. 2009 till 30 June 2010 – Teaching English at Meridian 22 - private English language school,  First Certificate and Proficiency levels  (9 and 12 class)


	• Date (from – to)
	
	1999-2000

	• Name and address of employer
	
	Foundation “BCAF”

	
	
	

	• Position held
	
	Assistant with English language

	
	
	

	
	
	

	
• Date (from – to)
	
	1997-1999

	• Name and address of employer
	
	Bourgas Free University

	
	
	

	• Position held
	
	Teacher of English

	• Main activities and obligations
	
	Academic English for graduate students in Social Work
Participation in an educational project under TEMPUS program – teaching English to social workers for studying abroad
Compiled a dictionary (English-Bulgarian for social workers)


	
• Date (from – to)
	
	1996 – 1997

	• Name and address of employer
	
	University “Prof. Dr. Assen Zlatarov”, Bourgas

	
	
	

	• Position held
	
	Teacher of English

	• Main activities and obligations
	
	Teaching academic English to students from the specialty “Inorganic and Organic Chemistry” 

Translator for the Department of International Relations 
Keeping the international correspondence of the University


	personal skills and competences

	foreign languages

	English 
	
	Fluent

	Russian
	
	Working level

	
	
	

	Computer skills

	
	Fluency with Windows XP, Word, Excel, PowerPoint

Translation software – TRADOS, TransTool 

	Оrganizational skills 
	
	Company management

	Driving license
	
	Yes
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