Rebecca Kazzaz
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Education

Ben Gurion University of the Negev



Walt Whitman High School
Be’er Sheva, Israel





Bethesda, MD









Alexander Muss High School









Hod Hasharon, Israel

Work Experience

Hillcrest Communications, Inc. 05/2004-Present 
Technical Writer

· Edit all inter-departmental and outgoing documents
· Write and design office templates and style guides
· Write office manuals for: document writing, human resource guide and interview guidelines
· Write and design user-guides for the company’s media/technology based products
· Write provisional patent applications
Rapid Data Integration LLC 06/2003-08/2003, 06/2004-Present (Freelance)

Technical Writer/Editor 
· Write, edit and prepare articles dealing with insurance standardization and the application of HIPAA requirements in medical institutions.

Bethesda Physicians P.C. 09/2001-08/2002, 06/2003-08/2003 
Office Manager, Medical Supply Inventory Manager, Bookkeeper/Account 

Reconciler, Manual Writer

· Write and design office manuals

· Manage daily bookkeeping

· Pay all office bills 

· Balance monthly bank reconciliation reports

· Take and maintain inventory of all medical supplies

· Take patient vital-signs and prepare patient for examination

· Manage appointment calendars, telephone calls and office mail

Camp Ramah Darom 06/2001-08/2001

Counselor, Lifeguard, Swim instructor 

· Responsible for 16 campers over two sessions

· Administer swimming lessons to campers of all age groups
Washington News Bureau 06/2000-08/2000
Writer, Copyeditor, Database Manager

· Write and copyedit articles on various subjects including computer science and technology

Montgomery County Soccer Institute 1997-1999

Soccer Referee

· Officiate soccer games and tournaments
Beth-El Synagogue 1997-1999

Hebrew teacher

· Teach elementary Hebrew to second-grade students
Volunteer Experiences

Magen David Adom: Israel’s Emergency Response Services 08/2002- 04/2004
Emergency Medical Technician- ambulance first response
Israeli Defense Forces 09/2003-02-2004
Combat Soldier
Israel National Services 08/2002-02/2003

English Teacher for Bedouin students

Soroka Hospital 08/2002-08/2003

Pediatric Volunteer

Manner Care 1999-2002

Organizer and leader of monthly religious events at retirement home

Walt Whitman Pit Orchestra and Musical Productions 1998-2002
Cellist

Children’s Inn NIH 1998

Organized and led project involving celebraty gifts and movie event for hospitalized children

Old Georgetown Club 1997-2000

Participated in annual summer project in preparing food once a week for the homeless

Publications

· Kazzaz, Rebecca. Ukrainian Integration into Israeli Culture. The Ukrainian Observer. May, 2003.

· Kazzaz, Rebecca. Why the Federal Government Would Prefer That you Die Young. PrettyWitty. April, 2003. http://www.prettywitty.com

· Kazzaz, Rebecca, Yoches, Meryl. Cognitive Dissonance and its Effects of Religious Identity: A Cross Cultural Study. Walt Whitman Journal of Psychology. June, 2002.

· Kazzaz, Rebecca, Yoches, Meryl. Parental Discipline and Adolescent Behavior: A Cross Cultural Study. Walt Whitman Journal of Psychology. June, 2001.

Presentations

· Kazzaz, Rebecca, Yoches, Meryl. Parental Discipline and Adolescent Behavior: A Cross Cultural Study. Eastern Psychological Association Conference. April, 2002.

· Kazzaz, Rebecca, Yoches, Meryl. Cognitive Dissonance and its Effects of Religious Identity: A Cross Cultural Study. Western Psychological Association. May, 2002.

Honors and Awards

· Best Poster in Session Award at the Western Psychological Association Conference for a study titled “Systems Theory Approach to Teaching Psychology” 2002

· Presidential Award in United Synagogue Youth for a high level of involvement and contribution to the organization 2002

· Outstanding Achievement Award for psychology research at Walt Whitman High School 2002

· AP Scholar with Honor Award from the College Board 2002

· Best Poster Award at the Science and Technology Leadership Conference in Prince George's County Community College for research titled "Parental Discipline and Adolescent Behavior:  A Cross Cultural Study." 2001

· Top 1% Commendation for P.S.A.T. scores 2001

· Scholar Athlete Award for Walt Whitman Swim Team (4 time receiver) 1998-2002

· Scholar Athlete Award for Walt Whitman Cross Country 1999

Computer Programs

Excel, Microsoft Word, Quickbooks, Pagemaker, Adobe Photoshop, Lytec, Snag It
