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	Personal information
	

	Surname(s) / First name(s)
	Tulbure Maria Otilia

	Address(es)
	str. Prof. Ciortea nr. 5 Ap. 15, 400317 Cluj Napoca, Jud. Cluj, Romania

	Telephone(s)
	+40-264-582832
	Mobile:
	+40-724-352183

	Fax(es)
	+40-264-582832

	E-mail
	maria_tulbure@upcmail.ro; maria_tulbure@yahoo.com;

	
	

	Nationality
	Romanian

	
	

	Date of birth
	december 16th 1956

	
	

	Gender
	Female

	
	

	Desired employment / Occupational field
	

	
	

	Work experience
	

	
	

	Dates
	Starting with January 1st 2006 – Freelance translator 

	
	· as a freelance translator, I managed to establish sustainable business relationships with Romanian and foreign translation agencies; during this period I did especially:

· technical translations [technical quotations, feasibility studies, sale/purchase contracts, technical documentations and operation manuals for different equipment and machines (oil and gas, steel making, packing, refrigeration, etc.)], calls for tenders, amounting to about 1,000 pages (250 words/page);

· EU documents (in the field of competition, agriculture, environment protection, banking, finance), about 1,000 pages;

In 2007, I started working as a freelance translator (in a 2-person team, further a tender), for the European Investment Bank for which I translated, revised or proofread about 1,000 pages; the projects include the bank’s activity reports for 2006, 2007, 2008, 2009, 2010, 2011, 2012, 2013, 2014, 2015, which are all available on the Bank’s website, http://www.eib.org/, as well as all the other Romanian documents published on the Bank’s website, among which:
http://www.eib.org/infocentre/publications/all/the-eib-at-a-glance.htm?lang=-ro
http://www.eib.org/projects/press/2010/2010-007-eib-eur-50-million-to-piraeus-bank-for-smes-in-south-east-europe.htm?lang=-ro
http://www.eib.org/attachments/general/reports/ar2015ro.pdf
http://www.eib.org/infocentre/publications/all/jaspers-annual-report-2014.htm?lang=-ro
http://www.eib.org/infocentre/publications/all/jaspers-annual-report-2013.htm?lang=-ro
http://www.eib.org/infocentre/publications/all/index.htm
http://www.eib.org/infocentre/press/releases/all/2016/2016-004-eib-group-lends-record-eur-84-5-billion-in-2015-and-mobilises-over-eur-50-billion-investment-under-investment-plan-for-europe.htm?lang=-ro
· RO>EN translations for the European Parliament (petitions, questions, amendments, etc. covering various fields, such as human rights, transport, internet, e-Commerce, intellectual property, agriculture, education, government policy, multi-media, employment, medical health care) in my co-operation started in 2016 with Intertranslations Ltd Greece, for which I translated several hundreds of pages;
· translation, proofreading, quality management services for TransPerfect USA (in various fields: business, e-learning, surveys, technical manuals, automotive industry, etc.); I started my co-operation with this company in 2011, and since then I translated/proofread/QM thousands of pages in the fields mentioned above.

	Dates
	May 15th 1997 – December 31st 2005

	Occupation or position held
	In-house translator

	Main activities and responsibilities
	Translation, interpretation, office work

During this period I translated mainly for the representative (English citizen) of the sole associate of SC Process Systems România Srl (foreign capital based company), especially from Romanian into English, mainly in the legal and technical field, as follows:

· laws published in the Official Gazette of Romania – over 700 pages
· articles of association, memoranda of association of joint stock companies or ltd. companies - about 600 pages
· collective labour agreements, individual labour agreements – about 500 pages
· share sale/purchase contracts, privatisation contracts - about 500 words
· a 400 page book on joint stock companies
· press articles and press releases especially regarding the Romanian industry, privatisation, business and financial issues - about 600 pages
· commercial letters – 500 pages
· business plans – 400 pages
· feasibility studies – 400 pages
· environment protection studies – about 400 pages, the web page of SC Process Systems România Srl. (PSR) (www.prosystems.ro), as well as descriptions of the software products made by this company – about 100 pages

	Name and address of employer
	SC PROCESS SYSTEMS ROMÂNIA SRL, 47, Tăietura Turcului, 400221 Cluj Napoca, Romania

	Type of business or sector
	IT

	
	

	Dates
	April 4th – December 31st 2005

	
	While still a PSR employee I also started my activity as a freelance translator allocating about 5 hours per day for this activity

- as a freelance translator, during this period I did especially technical translations (technical quotations, feasibility studies, sale/purchase contracts, operation manuals for machines and electronic equipment, calls for tenders) either for translation agencies or for direct customers, as well as EU documents, amounting to about 2,000 pages

	Dates
	March 2nd 1987 – May 14th 1997 

	Occupation or position held
	In-house translator

	Main activities and responsibilities
	Translation, interpretation

During this period, I did mainly technical translations for internal use, especially from English into Romanian, as follows:

· operation manuals for various machines and equipment for the steel industry – about 1,200 pages

· technical and commercial quotations for various machines and equipment for the steel industry, especially for the hot sector (steel plants, rolling mills) – about 1,200 pages

· commercial agreements regarding purchase of machines and equipment for the steel industry – about 800 pages

· feasibility studies – about 500 pages

· environment protection studies – about 200 pages

· a suite of management and sales manuals – about 1,500 pages; the management manuals consist of several modules on production, finance, personnel and information issues, such as management – a strategic approach, management in context, problem solving and decision making, total quality management, managing performance, managing finance, budgeting and investment appraisal, managing people, recruiting people, managing information. The sales manuals refer to issues like: sales planning, communication in selling, negotiating sales, caring for customers.

· press articles and press releases especially on the Romanian steel industry, on privatisation, on economic and financial issues - about 700 pages

· commercial letters – 400 pages
· business plans – 300 pages
· as an interpreter, I attended a lot of meetings of the representatives of SC Industria Sârmei SA Câmpia Turzii with foreign consultants or representatives of machine and equipment producers for the steel industry

· This company had about 8,000 employees when I was employed there and no other translators; as such I had to meet all the company's translation needs, which were indeed quite substantial at that time. I had to get involved in all the fields of activity within the company (production, design, research).

	Name and address of employer
	COMBINATUL METALURGIC CÂMPIA TURZII (Câmpia Turzii Steel Complex), at present Mechel Câmpia Turzii, str. Laminoriştilor nr. 145, Câmpia Turzii, jud. Cluj, Romania

	Type of business or sector
	Metallurgy

	Dates
	September 1st 1984 – March 1st 1987

	Occupation or position held
	Teacher

	Main activities and responsibilities
	Teaching English and French classes

	Name and address of employer
	Industrial High School Jibou, Sălaj county, Romania

	Type of business or sector
	Education

	Dates
	September 1st 1980 – August 31st 1984 

	Occupation or position held
	Teacher

	Main activities and responsibilities
	Teaching English classes

	Name and address of employer
	Industrial High School Şimleu Silvaniei, Sălaj county, Romania

	Type of business or sector
	Education

	Education and training
	

	
	

	Dates
	1976 - 1980

	Title of qualification awarded
	BA in Philology. Research paper: General and Particular in William Faulkner’s Short Stories

	Principal subjects/occupational skills covered
	Specialisation – English language and literature, French language and literature

	Name and type of organisation providing education and training
	Babeş-Bolyai University, Cluj Napoca, Faculty of Philology, Romania

	Level in national or international classification
	BA in Philology

	
	

	Dates
	1971 - 1975 

	Title of qualification awarded
	High School Degree 

	Principal subjects/occupational skills covered
	10 English classes per week, several subjects taught in English (such as History, Geography, Physics, Chemistry)

	Name and type of organisation providing education and training
	Ady Şincai Special English High School, Cluj Napoca, Romania

	Level in national or international classification
	High School Degree 

	Extra credentials
	Translator Certificate for literature English>Romanian, issued by the Ministry of Culture, the Special Commission for granting translation certificates, on March 8th 1976

	
	Translator Certificate for technical and industrial field English>Romanian, Romanian>English, issued by the Romanian Ministry of Culture, the Central Commission for granting translation certificates, on October 20th 1992

	
	Translator Certificate for English and French issued by the Ministry of Justice on May 28th 1998

	Personal skills and competences
	

	
	

	Mother tongue(s)
	Romanian

	
	

	Other language(s)
	

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	English
	
	
	B2
	
	C2
	
	C1
	
	C1
	
	C2

	French
	
	
	B1
	
	C1
	
	A2
	
	A2
	
	B2

	
	(*) Common European Framework of Reference for Languages

	
	

	Social skills and competences
	As a freelancer, I obviously work alone, but I can easily integrate in a team or work with other people even if we do not meet in person. Virtual space and e-mail or telephone communication is enough for me to establish good relationships with other people especially if they are working in the same field as me.

	
	

	Organisational skills and competences
	I never accept to do a translation before seeing the text to be translated or at least a sample thereof. I reject a job if I am not qualified in that specific field or if I cannot meet the deadline. I accept the job after receiving the purchase order or after signing a contract.

I read the full text and take down notes on the words which I do not understand or whose meaning is not clear to me. I look them up making use of various sources (Internet [including ProZ.com glossaries], dictionaries, other glossaries etc.); if needed, I contact the customer for clarifications. I also contact translators specialising in that specific field. 

I do the translation according to the customer’s request, using a certain CAT tool (usually Trados) and a translation memory supplied by the customer, if so requested.
I generally plan my time so that I can finish the job at least one day before deadline. I will not miss the deadline, by any means.

If for reasons beyond my will, I cannot meet the deadline, I let the customer know about it and try to find a translator to carry on the job.

	
	

	Computer skills and competences
	I do all my work by means of the computer.

Hardware MB ASUS H110M-K LGA1151 – 55153, CPU INTEL CORE I3-6100 3.70GHZ 3MB BX80662I36100 – 53771, DIMM 8GB DDR 4 PC-1700 KINGSTON KVR21N15S8/8BK – 57101, HDD WDIGITAL 1TB/SATA3/64M WD10EZEX CAVIAR BLUE - 39692); Notebook Fujitsu Siemens AMILO Pro V3505 Core2Duo T5300 (AMILO Pro V3505 Procesor: Intel Core2Duo T5300, 1.73GHz memory: DDR2 1024 MB Hard Disk: SATA 5400rpm, 120 GB)
Software: Windows 10 Pro, Office Home &Business 2016, SDL Trados Studio 2014; Wordfast 4 Professional; high speed cable internet connection

	
	

	Other skills and competences
	My over 25 years’ experience and knowledge acquired, due to my huge capacity of work and permanent desire to keep up pace with the technological progress in the complex world of translations, entitle me to say that I have reached a high level in terms of quality and quantity of the services supplied. I am able to translate about one standard page (1,500 characters without spaces) per hour and 5 - 7 such pages per day, depending on the text difficulty. Generally, I can estimate from the very beginning how long it would take me to do a translation job.

	
	

	Rates
	My rates per source word are as follows: translation – EUR 0.12, revision – EUR 0.08, proofreading (final eye) – EUR 0.06.

My rates per source page (1500 characters, no spaces) are as follows: translation – EUR 30, revision – EUR 20, proofreading (final eye) – EUR 15.

	Driving licence
	I hold a driving licence for Category B vehicles. 

	
	

	Additional information
	As a freelance translator, I am mostly interested in establishing sustainable business relationships with reliable translation agencies or other companies, especially with those needing large amounts of translations, which require use of CAT tools. I prefer long-term relationships to sporadic short translation orders.
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