                                                                   INDER M SINGH

                                                              8 Bowstring Way

                                                        Marlborough, MA 01752

                                                            ( : (508) 887-1002
                                                Email: imsingh1211@hotmail.com
SUMMARY OF QUALIFICATIONS:

                          Versatile, result oriented professional with many years’ experience in Teaching,

                          Coaching, Writing, Banking, Interpreting/Translating, Customer Svc. & R. E.
· Excellent organizational, communication and interpersonal skills

· Thrive on challenges. Excellent team player – effectively work in a team to

                           attain / exceed objectives

· Fluent in English, Hindi, Punjabi, with working knowledge of Urdu
EMPLOYMENT HISTORY:

                     Have interpreted English<>Hindi at the Middlesex Superior Court, 

                        Woburn, MA, and English<>Hindi, English<>Punjabi at District Courts. I am affiliated 
                        with the Office of Court Interpreter Services (OCIS) of the Administrative Office of The
                        Trial Courts of Massachusetts as freelance Hindi and Punjabi Interpreter.  
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                        Member of NAJIT (The National Association of Judiciary Interpreters and Translators).
Sep. 2003-Sep. 2006  
             Ernie Houde Real Estate, Marlborough, MA
Sep. 2006-Current                       Just One Realty, Marlborough, MA     
June 2009-Current                    Weichert, Realtors, Ernie Houde Associates, Marlborough, MA                                                                                    
· Working as Associate Broker

· Demonstrated excellent negotiation skills

· Recognized for dedicated customer service and relations

Jun. 2000 – May.2004 

 Digital Federal Credit Union, Maynard & Marlborough, MA

· Worked as Administrative Assistant

· Collected, sorted and distributed mail deposits received from Credit Union Members

· Provided impeccable service to Credit Union Members for resolution of deposit errors
Apr.1983 – Aug.1999  

 True English Classes, Delhi, India
· Worked as Director of above-named Institute (still ranked as among the finest in Delhi, India (as per http://delhieducation.net/otherAvenues/Language/  )
· Coached students in preparing for TOEFL and IELTS exams.

· Taught English Language (especially SPOKEN ENGLISH) to Speakers of Other Languages such as Hindi, Punjabi, Urdu, Arabic, Farsi, Korean, Thai, Somali etc.
· Wrote Business Letters, Essays, Résumés, Speeches, Articles, Personal & Business Profiles and performed Document Review, Ghost-Writing, Editing, Copywriting, Proof-Reading, Forms filling-up, and any other task needing words to be brought together into a harmonious whole (Samples available).
· Provided Interpretation: English<>Hindi, Hindi<>English, English<>Punjabi, Punjabi<>English for Visa, Employment and other purposes to students and clients. 
· Translations: English<>Hindi, Hindi<>English, Punjabi<>English.
· Voice-overs/Voice-Acting in resonant English, Hindi and Punjabi.
· Coached students in personality development, etiquette and demeanor.
· Admitted to the BAR COUNCIL OF DELHI for the practice of Law in India.
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EDUCATION:
Bachelor of Arts (B. A. Hons.)

University of Delhi, India




Master of Arts (M. A.)

            University of Delhi, India
                       (the above two credentials, together, have been evaluated as equivalent to U. S.  Bachelor’s 
                       and Master’s Degrees by World Education Services---WES---New York, N. Y.)
Bachelor of Laws (LL. B.)                     University of Delhi, India
                       (evaluated, once again, by W. E. S., New York as equivalent to J.D. at a regionally-  
                       accredited institution in the U. S. A.)   

OTHER QUALIFICATIONS & ACHIEVEMENTS:
· Licensed as Massachusetts Real Estate Broker: (2007)

· Licensed as Massachusetts Real Estate Agent:   (2003)
· Passed the Massachusetts Tests for Educator Licensure (MTEL): Communication and Literacy Skills-01 (Reading and Writing Subtests), and History-06 in Nov. 2008
· Scored highest possible grade (6.00) in TWE (Test of Written English), and 633/677 in TOEFL, conducted by E.T.S., Princeton, U. S. A. (1999)
· Scored highest possible grade (A-1) in Business English Certificate III test, conducted by the British Council in association with University Of Cambridge Local Examinations Syndicate (UCLES), U. K. (1998)
