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Skype: irenehanim
PROFESSIONAL DEVELOPMENT AND EXPERIENCE
Freelance Translator (2007 – till present): mostly experienced in translation of any

· legal,

· medical and

· personal documents
Recent interpreting experience:

· April 10, 2015 - Department of Homeland Security (Detroit, MI)
· July 01, 2015 - St. Joseph Mercy Hospital (a doctor`s appointment, Ann Arbor, MI)

· November 16, 2015 – deposition (Troy, MI)

· March 23, 2016 – Physiatrist appointment (Bingham Farms, MI)

· June 13, 2016 – Henry Ford Hospital Dearborn – Fairlane (operation at Ophthalmic Ambulatory Surgery Center, Dearborn, MI)
· July 13, 2016 – Henry Ford West Bloomfield Hospital (Turkish/English; neurophysiological testing, West Bloomfield, MI)

· July 21, 2016 - Henry Ford West Bloomfield Hospital (Department of Radiology, West Bloomfield, MI)

· August 21, 2016 – Henry Ford Livonia Clinic (obgyn examination, Livonia, MI)

· September 08, 2016 – Henry Ford Hospital, Main Campus Detroit (neurologist examination, Detroit, MI);

· November 11, 2016 – deposition (Turkish/English) (Ypsylanti, MI)

· December 06, 2016 – Henry Ford Clinic Columbus (Novi, MI) – Pain Clinic appointment

Private Anatolia Hospitals Group, IMC Assistance – Antalya, Turkey


 General Manager Assistant (04/2002 – 10/2002, 07/2003 – 08/2013)

· insurance claims management and translations;

· marketing and advertising;

· teaching Russian, English and German to the staff;

· company administrator and coordinator


Beta Tek Insaat Tes.ve Ltd. Sti. – Moscow, Russia

General Manager Assistant, translator - (05/2005 – 06/2005)
· written translations and oral interpreting at the meetings;

· all kinds of assistance to the GM of the company;

· reception (call distribution etc.)

· secretary duties

American Cultural Association – Antalya, Turkey

Teacher of English (12/2004 – 03/2005)

- running Russian, English and German speaking classes for students of all ages

Kemer Life Hospital – Kemer, Antalya, Turkey

Foreign insurance department (04/2001-09/2001)

· insurance department specialist;
· interpreter, translator;
· reception

Tver State University – Tver, Russia

International Department (2000-2002, during the academic years)

management and marketing of current educational programs;
office management, translations

 
EDUCATION

Tver State University, Tver, Russia
M.A. Diploma with honors of a Linguist, Lecturer of Linguistics (English, German) and Intercultural Communication (09/1998 – 06/2003)
Department of Foreign languages and Intercultural Communication
LANGUAGES 

Russian (native), 

English (fluent), 

Turkish (excellent), 

German (good),

French (basic),

Dutch (basic).

MEMBERSHIPS

ATA (# 262018), MiTiN 

SKILLS

· clerical; office workflow management;

· oral (consecutive) interpreting and translation;

· MS Office and office equipment
OTHER INFORMATION
· 35 years old;

· married;
· daughter (born in 2013);
· traits of character: sociable, friendly, punctual, independent- and quick-minded, polite, reliable, responsible, positive, stress-resistant, co-operative;
· driver`s license “B” and reliable transportation available.
RECOMMENDATIONS can be provided upon request
