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Contact Details: 

 
Address:    Vinkovačka 8A 
     Zadar Croatia 23000 
 
Telephone:    +385 981 796 682 
 
Email:    darko.kolega@inet.hr 

 
CAREER PROFILE 
 
I am a conscientious, self-motivated and enthusiastic individual, with proven success 
in delivering exceptional outcomes for my clients. I have demonstrated an ability to 
rapidly gain an understanding of my clients needs and deliver successful outcomes 
for their organisation. 
 
CORE COMPENTENCIES 
 

 Exceptional presentation and delivery skills 

 Advanced written and verbal communication skills 

 Tenacious and self-motivated, pays attention to detail and focused on completing 

tasks quickly and efficiantly  

 
TRANSLATION EXPERIENCE 
 
As a freelance translator with over 12 years experience, I have a proven record to 
successfully completed translation projects from English, German, Italian, Spanish 
and French into Croatian, Bosnian, Serbian and Macedonian. 
I have also used my skills in verbal translation/interpretation work for clients, while 
they have visited Croatia on business and leisure. 
 
CAREER SYNOPSIS 
 

Full-time In-house Freelancer 

Project Coordinator & Senior Translator 

2009 - Current 

Half-time Freelancer 

Translator and Interperting Service 

1999 – 2009 

Falkensteiner Hotels and Resorts 

Senior Receptionist and Supervisor 

2002 - 2009 
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I have built a wonderful reputation meeting my clients needs over the past 12 years. I 
have been active in translating documents, editing texts and proof-reading data and 
correspondence.  
I have also used my technical skills in providing translation services in verbal 
capacities, through my employment in the Hotel, and when called upon in my day to 
day work. 
I have a proven record of quickly understanding and translating operational 
procedure manuals, technical manuals, reports, advertisements, brochures and 
product descriptions. 
I have worked on a number of varied projects which include translations services for 
Infomation Technology (IT), Medicine, Engineering, Construction, Banking, Tourism 
web-sites, Games, Movies, Nutrition, Music and Appliance manuals.  
 
SERVICES PROVIDED 
 
There is a huge number of clients I have provided my services towards, including 
some of greatest names in many industries. 
 
 
PROFESSIONAL EXPERIENCE 
 
Kolega Dalmatia 
 
Kolega Dalmatia is a translation service team which specialises in providing linguistic 
services to its clients. The team has built a firm reputation in providing exceptional 
client outcomes in a timely manner. 
 
Project Coordinator 
 
Fosters lasting working relationships between clients and the organisation. 
Responsible for delivering data translation services in a timely manner and building 
up a wonderful rapport with its clients which include multinational brands. 
 
Key Achievements 
 

 Successfully processed data into a range of languages 

 Adheared to strict confidentiality guidelines 

 Built up a successful and lasting relationship with many multinational clients 

 Member of Croatian translation teams for Google, Yahoo, Nokia, Shell, HP etc. 
 
 
TECHNICAL BACKGROUND 
 
I have an excellent working knowledge of the Microsoft Office Suite of products 
including MS Office 2007/2010. I also regularly use Wordfast Pro, Adobe Acrobat 
Reader, TRADOS 2007, TRADOS SUITE 2009/2011, Idiom, TermBase 2011, 
Passolo 2011, MemQ and AUTOCAD. 


