Arlene Lokomowitz
185 Ardsley Loop # 12H

Brooklyn, NY  11239

         (718) 642-3127   
E-mail: lokomowi4@aol.com
_____________________________________________________________________________________________________________

Translator:  French into English
_____________________________________________________________________________________________________________

Specializations:

Literature and Social Science 
Recent Translations and Articles
Tell This to My Mother, Joseph E. Mwantuali published in January 2013
Earthquake, Serge Klang; first-hand account of the Haitian Earthquake
Education:
February 2013-May 2013
New York University, School of Continuing Education





Copy Editing for Translators (Final Grade A-)
Winter 2009–May 2011
New York University, School of Continuing and Professional Studies 
Certificate Program in French-English Translation (A Average)
Certificate May 2011
Curriculum:  
· Introduction to French-English Translation 
· French-English Literary Translation.  
· French-English Legal Translation

· French-English Medical Translation I and ll
· French-English Translating for the News

Hunter College of City University of New York 

Bachelor of Arts, French Language and Civilization 

Local Development Corporation of East New York 
Certificate Program in Business; Curriculum included:
· Marketing Principles

· Developing Business Plan   





Catholic Institute, Paris France 

-  French Grammar

Honors:
Phi Beta Kappa Society, summa cum laude, Golden Key Honor Society, Regent’s Scholarship

INTERNATIONAL EXPERIENCE:  English Teacher, Paris, France for four years
Work Experience:
2001–Present
 

Administrative Assistant.  Susan Falk, CSW, New York, NY.  

Responsibilities include:  Writing and editing correspondence, accounts payable and receivable, client contact, maintaining records

Administrative Assistant.   Joan Lakin and Associates, New York, NY  
Responsibilities included:  Writing promotional materials for psychotherapist and professional organization, editing articles for New York Society for Imago Therapy journal, correspondence, accounts payable and receivable, client contact


Administrative Assistant.  Being Kind, Animal Rescue Agency, New York, NY  

Responsibilities included: Correspondence, organizing and maintaining filing system, organizing benefits for organization, accounts payable and receivable


Administrative Assistant.  Photonet, Inc., New York, NY 

Responsibilities included: Correspondence, data entry, accounts payable and receivable, client contact, organizing and maintaining filing system 



Infinity Incorporated, New York, NY

Owned and operated import business.  Participated in craft fairs


Skills:
Proficient in French Language, Microsoft Word, Windows 7, writing skills, organizational ability

Interests:


French language and culture, Translation, History, Travel, Cinema

Memberships:                                Phi-Beta Kapa Association, Pro-Z translation Association, Lincoln Center Film Society
References:
Alison Dundy 

 Literary Translator 

Adjunct Faculty, New York University Translation Studies Program

25 Indian Road, Apt. 4D

New York, NY 10034

alisond@nyc.rr.com
Evelyne Ender, 
Professor, Department of Romance Languages

Hunter College of CUNY 
695 Park Avenue, New York, NY  10065  
Office: 212- 772-5104 Home:  212-427-2682; evelyne.ender@hunter.cuny.edu
Joseph E. Mwantuali

Department of French

Hamilton College

198 College Hill Road

Clinton, NY 13323, USA

Tel. (315)859-4334; jmwantua@hamilton.edu
Susan Falk, CSW  
166 Bank Street, New York, NY  10014 

212- 243-6805; sfastral @aol.com
