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Nellie K. Adaba

Cell phone 914-548-9081
Nellie2581@optonline.net
STATEMENT OF Objectives
proficient in English/Spanish/French
Seeking employment as a Translator or Interpreter, using these language skills.
Summary of abilities

· Language Skills: English/Spanish/French/Italian

French and Spanish -Advanced 

Italian-Intermediate

Strong listening comprehension

· Document Translation and Interpretation
Strong written translation abilities 

Document translation-includes political, social, economic issues, and current events
Proofreading 

Consecutive interpretation in medical and legal field, and education
· Computer Skills

Proficient in typing

Microsoft Word, PowerPoint, and basic knowledge of Microsoft Excel, and Raiser’s Edge Database
Internet -based research

· Detail-oriented
· Capable of executing common office tasks – phones, filing, typing, copying, etc.
Education

New York University-School of Continuing and Professional Studies

Candidate for Certification in Spanish to English Translation
Iona College, New Rochelle, New York
Master of Arts in Spanish, Minor in Italian – May 2009, GPA: 3.846
Bachelor of Arts: Spanish, Italian, Cum Laude, May 2006
Awards Obtained:
· Alpha Mu Gamma, March 2007
· Sigma Delta Pi, April 2006
· Delta Epsilon Sigma-National Honors Society, November 2005

· Dean’s List, Fall 2004/Spring 2005

· Transfer Scholarship, May 2004

Westchester Community College (WCC), Valhalla, New York

Associates of Arts in Liberal Arts/Humanities May 2004
Awards Obtained:
· Walter Breede Memorial Scholarship for Languages, May 2004

· Certificate of Merit in Spanish and Italian, 2001-2004

· Italian Award, May 2004
· The Italian National Honor Society, 2003-2004
· Attilio Cantatore Memorial Scholarship, 2003-2004

Work/Internship Experience
March 2012-present: Spanish Document Reviewer for Morningside Translations
September 2011-present: Volunteer Translator for various non-profit organizations (from and into English/French/Spanish)
January 2011-present: Freelance Translator/consecutive interpreter-French, English-Spanish 
French to English/English to French translations for Translators without Borders, November 2011-present
French-Spanish-English Translations for Ayni Translations-Argentina, September 2011-present
Trustforte Language Services, New York, September 2010-January 2011
Translator/proofreader-French, Spanish, English, some Italian

-Translate and proofread legal, financial, medical, and personal documents from Spanish, French, some Italian to English
WAFUNIF (World Association of Former UN Internes and Fellows) New York, June 2010-October 2011
French-Spanish-English Translations
Customer Service/Membership Associate
- Research/ write reports on UN meetings attended 

- Contact and connect new and former members of the UN system

- Enter new and old member information into the database

- Follow-up with members.

- Performed various administrative tasks.

PCI-Media Impact New York, NY, December 2009-June 2010
Translator Assistant

- Worked on various projects. Translated program reports, public relations and marketing pieces (press releases, news articles, etc.), reproductive health, and environmental issues from or into Spanish and English. Updated online social media sites with Spanish language content. Helped develop ideas for Latin American and Spanish-speaking audience outreach. Entered information on grants from various donors: corporations, and foundations into the database management system Raiser’s Edge. Performed various administrative tasks and research.

Loretto Community at the United Nations, New York, NY, 2007 
Translator Assistant

· Translated documents on various topics such as political, social, economic issues, and current events in Latin America from and into Spanish, English and French

Bilingual Connection Interpreting, New York, NY English/Spanish, 2009
Freelancing/Customer Service

- Interpreting in Medical field 

- Handled and assisted Spanish-speaking patients with medical/health forms for physical exams.
Relevant Coursework: Spanish and Italian
Literature


Advanced Conversation

Contemporary Novel
Spanish Poetry


Theater



History of Spain


Culture



Phonetics 


History of the Spanish Language
Spanish-English Translation
Advanced composition 

Spanish-English Legal Translation 
PROFESSIONAL AFFILIATIONS:

ata (American Translators Association)

NYCT (New York Circle of Translators)
Volunteer/Community Service

WCC Hispanic Club, Italian Club, Brazilian Club, and Iona College Italian Club
Make a Difference Day; volunteered for Habitat for Humanity for a religion class at Iona College
