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Language Skills
	Languages
	Speak
	Read
	Write

	Kiswahili
	Very well
	Very well
	Very well

	English
	Very well
	Very well
	Very well

	French
	Very well
	Very well
	Very well

	Spanish
	Fairly well
	Well
	Well

	
	
	
	


Professional Achievements

Professional Qualification:
Diploma in French Language Translation & Interpretation
Year Completed:


May 2009–June 2010
Institution:



Regional Interpretation & Translation School, Nairobi

Professional Qualification:
Advanced Diploma in Project Management
Year Completed:


July–December 2007

Institution:



TEC Institute of Management, Nairobi

Professional Qualification:
Certificate in Business Management
Year Completed:


January–June 2007

Institution:



Kenya Institute of Management, Nairobi

Professional Qualification:
Various Certificates in Languages & Proficiency (French and Spanish)
Period involved:


Over several years

Institution:
Kenya Institute of Administration (KIA), French Cultural Centre, Alliance Française, ICRAF, and the UN in Nairobi

Professional Qualification:
Various courses (in-house and external) for self-improvement and advancement
Period involved:
As presented below in the CV

Institution:
Various institutions in Nairobi

Professional Qualification:
EACE and KNEC Intermediate and Advanced Group Certificates
Year Completed:
1978–1980

Institution:
Kenya Government Secretarial College, Nairobi

Translation, Transcription, Interpretation, and Rapporteur Skills
*My routine activities include translating grant/funding and project documents, Memorandum of Understanding, Letter of Agreement, Travel activities, and general correspondence for various Units at the World Agroforestry Centre (ICRAF). However, below are major extensive activities I have undertaken in improving my skills both privately and officially:
Translation
08 June 2011:
Symposium - Presentation BH 2011 (French to English) – SHAF Conference Management Consultant, Nairobi Kenya
23 May 2011:
Symposium - Présentation crédit hypothécaire (French to English) – SHAF Conference Management Consultant, Nairobi Kenya
20 May 2011:
Mortgage Finance for Access to Better Housing in Africa - Burkina Faso (French to English) – SHAF Conference Management Consultant, Nairobi Kenya
24 March 2011:
SHAF 2011 EJJ II Convention de Prêt – Test document (French to English) by Mr. Clement Sokpor-Dufe, SHAF Conference Management Consultant, Nairobi Kenya
4–18 February 2011:
Swahili Localisation Project: Tamarind Translations Ltd – Google Offices, Westlands Road off Museum Hill Nairobi, Kenya
16 October 2010:
Wikimedia Report (Swahili) - Intracranial Pressure – Tamarind Translations Ltd, Nairobi Kenya
Feb 2008:
Translation of the Cobra Squad (Season 1) Script into French for Video Production, Lavington Nairobi, Kenya
1999:
Translation: Economic Literacy Manual for Trainers for Francophone Countries (Women’s Desk) of the All Africa Conference of Churches (English to French – complete Manual), Nairobi Kenya
1998:
Translation (English to French): Various documents and correspondence for the All Africa Conference of Churches – Women’s Desk, Nairobi Kenya
Transcription
25 March 2011:
Transcription (Swahili to English): Several tapes on WPF Interviews with various unemployed women from a Community in Umoja Estate, Nairobi Kenya
18 Aug–08 Sept 2010: Transcription of Dateline Interviews (3 No topics in English and Swahili) for SBS Dateline, New York, USA

Interpretation
09-12 Aug 2009:
Simultaneous interpretation (Swahili to English): CSIS/CARE Trip to Kenya for Kibera, Pumwani Maternity Hospital, Nairobi Kenya

1995:
Technical Interpreter (French to English/English to French): International Amateur Handball Association Workshop, Nairobi Kenya
1987:
Technical Interpreter (French to English/English to French): Fifth All Africa Games–Africa Amateur Handball Association, Nairobi (daily Proceedings of the Meeting), Nairobi Kenya
Reporting (Verbatim)
Jul 86–Jul 87:
Court Reporter: Commission of Inquiry into the Insurance Industry (daily Proceedings), Nairobi and Kisumu Law Courts, Kenya
Sept 1983:
Hansard Reporter: 29th Commonwealth Parliamentary Association (Proceedings of the Meeting), KICC Nairobi Kenya
Rapporteuring (all English)
1st Sept 2011:
Unveiling the Professional Woman Empowered (PROWE) Kenya Chapter @ the Hilton Hotel Nairobi, Kenya

Apr20-24/27 2009:
Rapporteur during the RV Amani Peace Internal Evaluation Workshop, Kivi Milimani Hotel, Nairobi (Evaluation Report)
June 2008:
Rapporteur: ICRAF–Eastern Africa Staff Retreat at Kentmere Club, Limuru (Report of the Retreat)

Nov 2006:
Rapporteur: ICRAF–Eastern Africa Retreat at Outspan Hotel, Nyeri (Report of the Retreat)

March 2006:
Rapporteur: ICRAF Programme Committee Meeting (Minutes of the meeting)

Sept 2005:
Rapporteur: ICRAF Annual Programme Review Meeting (Report of the Regional Operation Plans)

Jan 2005:
Rapporteur: ICRAF Board of Trustees Nominations Committee Meeting (Minutes of the Committee)

April 2003:
Rapporteur: ICRAF Board of Trustees Nominations Committee Meeting (Minutes of the Committee)

May 2002:
Rapporteur: “Farmers of the Future” Workshop (Publication of the Proceedings)

March 2002:
Rapporteur: ICRAF Management Retreat, Holiday Inn, Nairobi (Proceedings)

Nov 2001:
Rapporteur: DSO (Dutch-funded) Agroforestry Training Workshop at ICRAF HQs, Nairobi

April 2001:
Rapporteur: ICRAF Board of Trustees Nominations Committee Meeting (Minutes of the Committee)


Rapporteur: ICRAF Board of Trustees Cost Effectiveness Meeting (Minutes of the Committee)

March 2001:
Rapporteur: AHI Stakeholders Planning Workshop on Phase 3 of AHI (Workshop Report)

March 2001:
Rapporteur: AHI Regional Steering Committee Meeting (Meeting Report)

Feb 2001:
Rapporteur: AHI Workshop on Achieving Greater Synergies between AHI and ICRAF (Meeting Report)

Advancement Courses: I have attended various courses to enhance the secretarial, administrative, language and management skills

	
	
	

	23–27 Feb 2009: 40-Hour DOHSS Safety & Health Induction Course – Lord Errol Restaurant, Nairobi 
	16–20 Feb 2009: Joint ICRAF-Hosted Institutions Excel Training Course, ICRAF Campus, Nairobi
	22–23 Apr 2008: Data Management Course – Meeting your RDM policy commitments, ILRI, Nairobi

	21–24 Mar 2006: DOHSS Safety & Health Committee training course – Jacaranda Hotel, Nairobi
	15–16 Sept 2005: Communication Courses –Powerful Presentations, ICRAF/ILRI Campus, Nairobi
	23–26 May 2005: Health & Safety Committee Introduction & Team Building – Great Rift Valley Lodge, Naivasha

	24 Mar 2005: Volunteer Wardens for Emergency Evacuation Training
	23–24 Aug 2004 : Training Workshop: Writing To Be Read – ICRAF Campus, Nairobi
	May 2001: Project Proposal Preparation Workshop – ICRAF Campus, Nairobi

	17–21 Jul 2001: Training Workshop to Enhance Skills and Team Building for Improved Efficiency in Management Services – ICRAF, Nairobi
	Jun–Nov 2000: Course in Rapporteuring – ICRAF Campus, Nairobi
	May 1999: TACK-HRU training on “Retooling of Secretaries” (May) ICRAF Campus, Nairobi

	Jun 1999: TACK-HRU 2nd Module follow-up session for ongoing secretarial training
	Nov 1999: Secretarial Administrative Skills – a Post-course Evaluation
	1995–1996: One-year Spanish Language Course, ICRAF HQ/United Nations (UN) Language Proficiency Examination – July 1996

	04 Apr 1994: Course Linguistique Français – CELAB, Bujumbura, Burundi: Course terminated at onset of civil war/genocide in Rwanda and Burundi
	Feb–Mar 1993: Advanced Lotus 123, MS-DOS and Windows 6 courses Institute of Advanced Technology (IAT), Nairobi

May 1993: Microsoft Office Training Course Word, Excel, PowerPoint – ICRAF, Nairobi
	1988–1989: Certificat de Français Commercial et Pratique – Paris Chamber of Commerce: One-year course in Commercial French at the French Cultural Centre/Alliance Française, Nairobi

	09 Nov 1989: French Evaluation Test (equivalent to Diplôme Supérieur d’Alliance Française)
	Feb–Jul 1987: Secretary on the Commission of Inquiry into the Insurance Industry – Verbatim Reporter of cases on insurance claims, and discrepancies in the insurance industry
	1987–1988: Proficiency Certificate at the Bureau d’Action Linguistique (BAL): French improvement course at the French Cultural Centre, Nairobi

	1984–1985: Advanced French Language Certificate – 9-months French Language Course at the Kenya Institute of Administration, Lower Kabete, Nairobi
	1985: Diplôme de Langue Française (Paris): Course in Français Commercial – Alliance Française, Nairobi
	1983: 3-months Audio-Typewriting Course –Kenya Government Secretarial College, Nairobi


Referees
1.
Mr. Theophan Marube
Tamarind Translations Ltd
Victoria Towers 9th Floor, Upper Hill 
P O BOX 28199- 00200 Nairobi
Office: + 254 20 24 55 200; Mobile: + 254 722 648 352; Fax:  + 254 20 24 55 022
Email: tmarube@tamarindtranslations.com 
Website: www.tamarindtranslations.com
2.
Mr. C. Sokpor-Dufe

Consultant, Conference Management Consultant

Shelter Afrique Centre, Longonot Road – Upper Hill
PO Box 41479 GPO 00100 Nairobi, Kenya

Tel: 0722 707165/0735 814778/020 2722305-9
Email: klemdufe@yahoo.com / csokpor@shelterafrique.org
3.
Mr. Deo Gumba

Director

Regional Interpretation and Translation School

Bellevue Estate, South C, Nairobi, Kenya
Tel: 0721 381454/0736 614309
Email: www.ritsed.com
4.
Amare Getahun, PhD

General Manager

APM Consult

PO Box 759, Addis Ababa, Ethiopia

Email: amaredr@hotmail.com
Tel: +251-11 6297059; Mobile: +251-91 1750404 Fax: +251-11 6297060
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