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SUMMARY

Profile: Female, 35 , Single
Nationality: Iran
Current Location: Tehran

Current position: Translator and Coordinator of International Affairs
Company: Tehran Berkeley Group of Comapnies

(Reporting to: Director of International Business Development)

Preferred Locations: Tehran, Kish, Anywhere outside Iran
Salary expectation: 22,000,000 Rials per month 

WORK EXPERIENCE

Sep 2015 - Present Tehran Berkeley Group of Companies Tehran, Iran
Translator and International Affairs Coordinator
I have been working at Tehran Berkeley Group of Companies (TB) as a translator and
international affairs coordinator, since 2015. I started my career as a translator to translate
website content from Farsi into English. At the same time, I was responsible for the
international correspondences. Step by step, my responsibilities have been expanded, and
now I'm working as an International Affairs Coordinator. My direct supervisor is Mr. P.
Zahedi, director of International Business Development. TB is a private Consulting
Engineering Company, active in various constructing fields mainly in Oil, Gas,
Petrochemicals, and etc.

 2016 - 2017 British Council Iran Tehran, Iran
Translator 
After passing three-phase Translation Tests successfully, I was selected to join the British
Council translators' team. I have started my career as a translator in British Council's
professional translators team, since 2016. My task is translating the content of British
Council website into Farsi. My supervisor is Margot Arthur (Programme Officer/ Iran
Project).

 2013 - 2017 Abrar Moaser Tehran Tehran, Iran
Translator 
I have been working for Abrar Moaser Tehran (International studies and research
institute) since 2013 as a translator; my direct supervisor is Dr. M.Golshan Pazhoh. I've
been translating many books and articles from English into Farsi during these years. The
contents of books and articles are mostly about Cyber Space and International Affairs. It is
kind of teleworking job, and I handle to do the task at home after coming back home, or
during my leisure time at work. 

 2011 - 2013 itcanet.com Tehran , Iran
Translator 
I worked for Iranian Translators Cyber Association and cooperated with Dr. Falah (Direct
Supervisor) as a translator. I translated many text (in various subjects) from English into
Farsi and vice versa. It was sort of teleworking job.

 2008 - 2011 Freelancer Tehran , Iran
Transaltor 
I translated different kinds of text from English into Farsi, and vice versa. Actually I
worked some years as a freelance translator.

EDUCATION

Jan 2011 - Mar 2013 Allameh Tabatabaie Tehran, Iran



 Translaation studies, Master (MSc/MA), GPA 18

 - PNU Malayer , Iran
 English translation, Bachelor(BSc/BA), GPA 16

IT SKILLS

 Windows & Office tools
MS Office Advanced
Typing Advanced
SDL Trados Advanced

LANGUAGES

English Fluent

COMMENTS

Dear Reader, 
First of all, let me do appreciate you for the time devoted to reading my CV. 
Then, I would like to grab the chance of introducing myself, more completely in some more lines. 
Indeed, translating a wide variety kind of texts, and working in two completely different work environments (working as
a freelance translator at home and working as a translator and coordinator of International affairs) have helped me to be
able to handle tasks in both situations (isolatedly at home and socially at work) very effectively. 
While I do enjoy working alone at home, and dealing with translating texts in isolation, I'm really interested in team
working, too. 
I'm very disciplined and organized. Being on time at work and in delivering the assigned tasks is my professional ethics. 
At the end, I believe that the quality of my work and my customer/supervisor's satisfaction speaks more explicitly than
me. 
Once again, thanks for your time and attention. 
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