	Personal Information
	

	
	

	Name
	Widiastuti Pramitasari

	Address
	Jl. Bintan 2 S2/31 Sektor 14.5
Nusa Loka, BSD City, Serpong, 

Tangerang 15321

	Mobile Phone Number
	082117 898970

	Email
	mita.harto@yahoo.com 

	Nationality
	Indonesian

	Place/Date of Birth
	Jakarta/October 31st 1979

	Hobbies & Interests
	Music, Movies, Reading

	Gender
	Female

	Marital Status
	Married

	
	

	Work Experience
	

	Periods (from – to)
	

	
	February 2009 – Present

	Name and address of employer
	www.godudu.com

	Type of Business
	Social Networking Website

	Position Held
	Freelance Subtitles Translator

	Main activities and responsibilities
	Responsible in translating English subtitles to Indonesian subtitles for the company’s Smart Chat feature.

	Current Salary
	$25/title

	
	

	Periods (from – to)
	April 1st 2007 – October 1st 2008

	Name and address of employer
	PT. Andatu Karya Internusa  

Wisma Barito Pasific 

Tower A, 11th Floor

Jl. Let.Jend. S.Parman Kav. 62-63

Jakarta

	Type of Business
	Coal Trading

	Position Held
	Personal Assistant to Director

	Main activities and responsibilities
	Responsible in organizing legal documents and other documents and arrange corporate meetings. 

	
	

	Periods (from – to)
	February 3rd 2006 – March 3rd 2007

	Name and address of employer
	PT. Loka Wisata Asri

Gedung Sarinah Thamrin Lt 11 Suite 1110

Jl. M.H. Thamrin No. 11

Jakarta 10350

	Type of Business
	Time Share Vacation Club

	Position Held
	Business Development

	Main activities and responsibilities
	Responsible for developing company’s product and maintaining relation with other affiliation. 

	
	

	Periods (from – to)
	August 2005 – August 2006

	Name and address of employer
	Quantum Multimedia Communication Indonesia

Plaza 3 Pondok Indah

Jl. Maria Walanda Maramis

Blok F1 – F4

Pondok Indah, Jakarta Selatan 12420

	Type of Business
	Telecommunication

	Position Held
	Call Center Agent

	Main activities and responsibilities
	Receiving outbound calls from Australia as customer’s Messaging Service or as their Call Answering Service

	
	

	Periods (from – to)
	August 2003 - June 2005

	Name and address of employer
	PT. Solusi Mitra Integrasi Teknologi

Jl. Cililin III no. 48

Kebayoran Baru, Petogogan

Jakarta Selatan 12320

	Type of Business
	Information Technology Services

	Position Held
	Account Executive

	Main activities and responsibilities
	Responsible for maintaining clients as well as establishing new accounts for the company

	
	

	Training experience
	

	Periods (from – to)
	

	
	February 12th 2001 –August 12th  2001

	Name and address of employer
	INA Natour Garuda Yogyakarta

Jl. Malioboro No. 2 Yogyakarta

Indonesia

	Type of Business
	Convention Hotel

	 Position Held
	Trainee in the FO and Housekeeping Department

	
	

	Periods (from – to)
	July 26th 1999 –January 16th 2000 

	Name and address of employer
	ABR Holding’s Limited Singapore (Swensen’s Restaurant)

	Type of Business
	Family Restaurant

	Position Held
	Trainee in the F&B Department

	
	

	Education history
	

	Periods (from-to)
	

	
	August 1998 – October 2002

	Name and type of organization providing education and training
	Sekolah Tinggi Pariwista Bandung 

(National Hotel Institute) 

	Principal Subject
	Administrasi Perhotelan (Hotel Administration)

	Title in national classification
	S.St (Sarjana SainsTerapan) 

	Title in international classification
	Diploma IV

	
	

	Periods (from-to)
	July 1995-May 1998

	Name and type of organization providing education and training
	Sekolah Menengah Umum 46

(46 National High School)

	Principal Subject
	Majoring in literature and cultural studies

	
	

	Periods (from-to)
	July 1992 – July 1995

	Name and type of organization providing education and training
	Sekolah Menengah Pertama Cenderawasih I

(Cenderawasih I Private Junior High School)

	Principal Subject

	General studies

	Periods (from-to)
	

	
	August 1989 – June 1992

	Name and type of organization providing education and training
	Sekolah Dasar Cenderawasih

(Cenderawasih Private Elementary School)

	Principal Subject
	General Studies

	
	

	Periods (from-to)
	July 1986 – August 1989

	Name and type of organization providing education and training
	Évreux Académie, Geneve – Suisse

(Évreux Academy)

	Principal Subject
	General Studies

	
	

	Personal Skills
	

	Mother Language
	

	
	Bahasa Indonesia

	
	

	Other Language
	English
· Reading skills (excellent)

· Writing skills  (excellent)

· Verbal skills  (excellent)

French
· Reading skills (basic)

· Writing skills  (basic)

· Verbal skills   (basic)



	
	

	Social skills 
	· Able to work in multi-cultural and\or multi-national environment as well proved during applicant’s working period in the Singapore and Switzerland. 

· Able to adapt well with a brand new working environment.

· Able to work as a team as well proved during applicants previous work and training periods.

	
	

	 Technical skills
	· Able to operate Microsoft Words

· Able to operate Microsoft PowerPoint

· Able to operate Microsoft Exel

· Able to operate Internet (Explorer&Firefox)

	
	

	Other skills 
	· Able to work unsupervised

· Able to make decision at work when needed

· Able to handle problems according to authority

	
	


