Resume

Jane Ho Yin Yee

Home (6)03-41450123

Cell (6)012 2852975

Email: janehoyinyee@gmail.com

EDUCATION

Intensive Translation Course (General), Malaysian Institute of Translation & Books (ITBM),2012

Diploma in Mass Communication (Public Relations) , Tunku Abdul Rahman College, 1999

Computer Skills

Microsoft Word, Excel, Access PowerPoint,

CAT Tool:

Omega T，Trados 2007, wordfast
WORK EXPERIENCE

Senior Administrative Assistant cum Translator at Department of External 

Relations

(2000-2012）

- Translation of press releases, special issue write-up, speeches, advertisement from English to

Mandarin.

-Conduct Marketing and Institutional research by monitoring various media coverage on the College

and it's competitors.

- Work closely with media in order to help College gains more positive media coverage.

- Work closely with the advertising agency or the advertising agents of the printed media to create

College's brand awareness of the public.

- Assist in the coordination of the College Marketing Campaign such as College Open Day, School

Visit and School Career Fairs to promote programmes offered by the College to the prospective

students.

- Coordinate College major functions such as College Convocation, Alumni Homecoming Dinner,

Launching Ceremonies.

 Assist in College Alumni Affairs.

Freelance Translator and Proof Reader (Started from 2013)

Experienced in translation and proof reading for language pair as bellow

• English to Chinese (Traditional & Simplified）

• Malay to Chinese

• English to Malay

• Chinese to Malay

   Clients and track records 


   Language Pairs English to Chinese Simplified / Traditional 

A Native Translation -Medical device user manual) -translation from English to Chinese simplified

Dumex - Food industry – PR materials :letters for partners -translation from English to

Chinese Simplified

CatEagel Translations -Various type of text -  English to Chinese simplified

Ikade Spa -Wellness and Beauty – website translation from English to Chinese Simplified

Illuminus -Health Products – company profile and product information

Mr Jiliang Kang -Psycology Thesis-translation from English to Chinese

Paul Hype Page & Co -Business and immigration related articles – translation from English to Chinese Simplified

Transperfect -Various type of text- translation/proofing from English to Chinese Simplified

Telematic Solution -Marvels Comics-translation from English to Chinese Traditional & Simplified

Whizwordz -Medical device user manual-translation from English to Chinese Simplified

Symbolic Holdings Limited- IT articles - 
Langguae Pairs: English to Malay or Malay to Chinese English to Chinese  

Simplified

Lexiapark – Children Books – Proofing from Malay to Malay
株式会社アクティブゲーミングメディア- translation and proofing from English to Malay  
CatEagel Translations -News Articles - translation from Malay & English to Chinese simplified


Writer

    Three novels published in Taiwan respectively in year 2005, 2006 and 2010.

SEO Writer

Chinese SEO writer for Langkawi Coral ( local responsible tourism agency )

Transcriber:

Long term transcriber (Chinese to Chinese) for Verbelizeitd)

