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	 Tertiary Qualifications

	2012
	Post-Graduate Certificate in Arts (Australian Indigenous Studies) from the University of Melbourne, Melbourne, Australia.

	2011
	Post-Graduate Diploma in Translation Studies from Monash University, Melbourne, Australia (English - Russian and Russian-English language pair)

	2010
	Bachelor of Arts with Honors from the University of Melbourne, Melbourne, Australia (Islamic Studies Major)

	1999
	High School Diploma (VCE/Year 12 Equivalent), School of Extensive English Learning N207, St. Petersburg, Russian Federation

	Language Proficiency

	Russian
	Native

	English
	Level of verbal and written fluency is equivalent to native

	Professional Experience

	Melbourne, Australia

	Apr ’12-Cur
	Freelance translator/editor/proof-reader and co-partner at Gibbs Hypnotherapy

	May’11- Apr ‘12
	English Teacher (Grades 1-12) at Master Tutoring

	Mar ’10-May ‘11
	Research Assistant at the University of Melbourne (General Practice Department)

	Feb ’08- Mar ‘10
	Recruitment Consultant for the Victorian After Hours Skilled Group

	St. Petersburg, Russia

	1997-1999
	Various sales roles in retail and tourism (WorldTravel, Benetton, etc)

	Translation Related Skills

	English to Russian and vice versa

	
	· Outstanding translating/editing/proof-reading abilities in academic, literary, religious, Islamic, Sufi, spiritual discourses

· Excellent translating/editing/proof-reading abilities in other humanities (philosophy, sociology, anthropology, history, 
· linguistics, etc.), and business, tourism, advertising, broadcasting, marketing, media, telecommunications,  medical and legal domains
· Competency in subtitling for documentaries, films, animations, commercials and news

· In-depth knowledge of translation theories, methodology and their applications

· Intermediate skills in WordFast and beginner in Trados 2011

	General Skills

	
	· Exceptional time management and organizational abilities

· Excellent verbal and written communication skills, including liaison with people from various cultural, financial, educational, and professional backgrounds

· Ability to work under pressure and tight deadlines, as well as to learn fast

· Outstanding research, analytical, critical, conceptual and creative thinking skills

· Easily adapting to fast-paced and changing environments and circumstances
· Great eye for detail

· Advanced in Microsoft Office (Word, Excel, Power Point, etc) and specific customer databases like FastTrack, Axiom, etc.

	Personal Qualities

	
	 Reliable, thorough, responsible, fast thinker, enthusiastic, flexible, optimistic, creative, spiritual, helpful and friendly[image: image1.png]
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