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	Profile
	Ambitious, hard-working, and eager professional capable of working in fast-paced environments with a passion for increasing efficiency and productivity. Experience living abroad for five years in Germany, Belgium and England.

	Key Skills
	Proficient in Russian
Advanced Spanish

Intermediate French

Expertise in European and Eastern European cultures and customs
Certification as a Microsoft Office Specialist

Quantitative and Qualitative Analysis

Excellent debater and communicator

	Work

Experience


	Graduate Library Administrative Assistant

Columbia University, New York, NY (Fall 2012)

·  Managed and maintained one of the largest Slavic and Eastern European library collections in North America. Performed various administrative duties. Made translations from Russian into English.
International Trade Development Intern

The Eurasia Center, New York, NY (Fall 2011 - Spring 2012)

· Built databases of companies with potential for international expansion. Networked with these companies and representatives of embassies of developing countries, focusing primarily on BRIC.
Water Safety Instructor  
University of Florida Department of Recreational Sports, Gainesville, FL (2010)

United States Air Force Outdoor Recreation MacDill Air Force Base, FL (2008)

United States Air Force Outdoor Recreation Scott Air Force Base, IL (2007)

· Planned and organized classes for students, creating personalized methods and goals, while also following guidelines of the American Red Cross. Enforced safety standards. Supervised lifeguards, while also performing the same duties when necessary.

	
	

	Education
	Columbia University

M.A. Russian, Eastern European, and Eurasian studies, 2011-2012.

University of Florida

B.A. Russian, 2009-2011

Hillsborough Community College

A.A Liberal Arts, 2008-2009


	
	

	Activities


	Treasurer of UF Russian Club
One Year in the Reserve Officer Training Corps



