Olena Prokopchuk      

EDUCATION   

	September 2003 – June 2004 
	Master’s Degree (Philologist, Teacher, and Translator/Interpreter of English and German), Kyiv National Taras Shevchenko University, Institute of Philology, Translation Department, Kyiv, Ukraine                             



	September 1998 – June 2002


	Bachelor’s Degree, National University of Kyiv-Mohyla Academy, Faculty of Humanities and Social Sciences, Philology, Kyiv, Ukraine 


	September 1998 – June 2002
	Certificate Program for Translation/Interpretation, National University of Kyiv-Mohyla Academy, Kyiv, Ukraine


	September 1992 – May 1998
	Rivne Humanitarian Gymnasium (specializing in foreign languages), Rivne, Ukraine 
 


WORK EXPERIENCE   

	
	

	October 2008 – till present 
	European Profiles S.A., Kyiv, Ukraine: 
· ETF Project “Services to Support ETF Project Activities in Ukraine”, 
· EC Tacis Projects: “Support to the Development of Mid-Term Strategy for Improving the System of Social Benefits”, “Enhance Innovation Strategies, Policies and Regulations in Ukraine”, “Support to Knowledge Based Innovative Enterprises and Technology Transfer to Business in Ukraine”, etc.,

·  World Bank Project “Piloting of Business Processes of Authorities of Labour and Social Protection of Population”,

UNIDO Project “Improving Energy Efficiency and Promoting Renewable Energy in Agro-Food and other SMEs in Ukraine”, Vasil Kisil & Partners Law Firm (Kyiv, Ukraine), Metris B.V. (Netherlands), and other companies
Translator (freelance)  

Translating and proofreading/editing (business/economic/financial, PR/marketing, legal, educational, employment, political, environmental, and technical terminology – Ukrainian-Russian/English and vice versa) 


	March 2010 – February 2011
	Vasil Kisil & Partners Law Firm, Kyiv, Ukraine
Translator  

Translating and proofreading/editing working documents (contracts, agreements, certificates, articles of association, resolutions, informational memoranda, invoices, financial statements, articles, press releases, etc.) (legal, business/economic/financial, PR terminology – 
Ukrainian-Russian/English and vice versa); certifying translations



	February 2007 – September 2008 
	Concorde Capital Investment Company, Investment Banking Department, Kyiv, Ukraine 

Translator/Interpreter 

Translating and proofreading/editing working documents (informational memoranda, teasers, financial statements, term sheets, researches, due diligence reports, etc.), contracts, agreements, powers of attorney, licenses, certificates, legal conclusions, etc. (business/economic/financial, legal, PR, and technical terminology); arranging translations to be provided by other freelance translators and translation agencies, proofreading and editing translations; certifying translations/ providing consecutive and simultaneous interpretation during meetings and sessions of the Board of Directors (Ukrainian-Russian/English and vice versa)



	October 2004 – February 2007 
	World Bank, Tuberculosis and HIV/AIDS Control Project in Ukraine, Kyiv, Ukraine 

Translator/Interpreter (freelance)    

Translating and proofreading/editing working, tender, and analytical documents, technical specifications/other technical materials, labelling materials, medical/pharmaceutical materials, prescribing information, documents for medical equipment/devices, manuals, presentations, programs, texts for booklets, contracts, commercial offers, acts, invoices, etc. (medical, technical, financial, and legal terminology)/ providing consecutive interpretation during meetings (Ukrainian-Russian/English and vice versa)



	May 2005 – February 2007  
	Centre for Environmental Consulting and Auditing, Kyiv, Ukraine 

Translator/Interpreter (freelance)      

Translating and proofreading/editing contracts, articles, laws, proposals, etc. (environmental, legal, and financial terminology)/ providing consecutive and simultaneous interpretation during meetings and conferences (Ukrainian-Russian/English and vice versa)  



	July 2004 – August 2006  
	USAID Project “Ukrainian Land and Resource Management Centre”, Kyiv, Ukraine 

Translator/Interpreter

Translating and proofreading/editing environmental, economic and legal texts, technical documentation, etc. (environmental, legal, financial, and technical terminology); arranging translations to be provided by other freelance translators and translation agencies, proofreading and editing translations; providing simultaneous and consecutive interpretation during meetings, conferences, and seminars (Ukrainian-Russian/English and vice versa)



	February 2005 
	European Commission, Brussels, Belgium    

Translator (freelance) 

Translating international documents for the President of Ukraine (from English into Ukrainian)
 

	September 2002 – June 2004 
	Institute of Water Management, Kyiv, Ukraine
Translator (freelance)

Translating environmental texts (Ukrainian-Russian/English and vice versa)

	
	

	October 2003                                              
	UNDP Project “Urban Environmental Governance”, Kyiv, Ukraine  Translator/Interpreter (freelance)

Translating project materials, interpreting during meetings (environmental, economic, political, and legal terminology) (Ukrainian/English and vice versa)



	August 2002 – July 2003
	UNDP, Program to Promote Sustainable Development in Ukraine, Kyiv, Ukraine

 Translator/Interpreter/Project Assistant      

Duties: 

· Participated in the preparation, organization and carrying out of the Fifth Pan-European Ministerial Conference “Environment for Europe” (editing, translating, interpreting, providing overall assistance) 

· Translated international documents, laws, working materials,  project progress reports, etc., from English into Ukrainian/Russian and vice versa (environmental, political, financial, and legal terminology)

· Fulfilled consecutive and simultaneous interpretation during meetings 

· Arranged translations to be provided by other freelance translators and translation agencies, proofread and edited translations

· Assisted in preparing materials for the World Summit on Sustainable Development in Johannesburg
· Participated in project activities preparation, implementation, and follow-up  

	
	

	
	

	June 2001 – July 2002
	Reforms Support Fund, Kyiv, Ukraine
Translator
Translating political and legal texts (English/Ukrainian and vice versa)



	March 2001 – January 2002
	Linguistic Centre “Liga-Intel”, Kyiv, Ukraine 

Teacher of English, German, and Ukrainian 



	October 2000 – February 2001 
	National University of “Kyiv-Mohyla Academy”, Student Scientific Fellowship, Kyiv, Ukraine
Translator
Translating political and legal texts (English/Ukrainian and vice versa) 



	SPECIAL SKILLS
	Languages: Ukrainian – native, Russian – native, English – fluent, German – upper intermediate, Polish – intermediate, Italian – basic  

Computer skills: Word, Excel, Power Point, Outlook, Internet  



	PERSONAL QUALITIES
	Motivated, responsible, persistent, active, communicative, self-organized, meticulous, able to work undertime     


AWARDS 

	1998 
	State Ukrainian Olympiad, 1-prize in Ukrainian Language



	1997
	State Ukrainian Olympiad, 2-prize in Ukrainian Language



	INTERESTS AND ACTIVITIES
	Dancing, fitness, travelling      


