Cover letter

Dear Sir, 

I recently started job searching as I am moving to your area, and am looking for a position that would match my experience and talents. I was pleasantly surprised when I came across your advertisement with the same credentials. 

My experience as a Senior Translator & Allocator at TranslationBirds & TransHome then Freelance Translator at Localize Group, Ejada For translation Service- Qatar, QualityHouse, Localize Tech, Localize House, LoC & More, Locadifferent and Arabic Translation has given me vast experience in working as an English and Spanish Translator & Project Manager in a wide variety of situations. 

In addition to my understanding of the verbal meanings of the English language, my studies of the history and cultures of United States give me a better understanding of what words and phrases may lose meaning in the translation process and to flag these instances for further consideration. 

I am adept in translating both written documents as well as interpreting verbal conversations. 

A successful Translator Interpreter must be able to adapt to the requirements of each situation. I believe that my references will prove to you that I possess the abilities to address those concerns and that I will be a valuable addition to your workforce. 
I believe it would be beneficial to us both to schedule a meeting to discuss the position. I can be reached at (002(-01006937321, or at my personal email (Salwaawaad2014@gmail.com).

Sincerely,
Salwa Awaad Ali

Full Name: Salwa Awaad Ali Awaad.
Date of Birth: 6-2-1983
Nationality: Egyptian.
Zip code: 11122
Address: Qweisna city – Al Monofia – Arab republic of Egypt.

Marital status: Married.
Phone Number: 048-2501258.
Mobile: +201006937321 - 01000795367 
Email: Salwaawaad2014@gmail.com – salwa.kenana@yahoo.com 

Graduated from Faculty of Alsun, Department of English & Spanish, Ain Shams University with total grade GOOD 2003.


· Attended conversation course from British Council in 2010.

· Working for some translation associations in many fields of translation from 2005 to 2010.

· Training in Namees Academy for translation Benha city from 2008 to 2011.

· Training as English instructor in many associations from 2010 to 2011

· Project Manager at Localize Group from 11/1/2015 till now.
· Senior Translator at Localize Group from 11-1-2015 till 25-3- 2017

· Translator at East Localize from 26/11/2014 till 25/8/2015.
· Translator & Allocator at Bayan-Tech for Localization from 21/3/2012 till 25/11/2014.
· Freelance Translator for a number of satisfied clients at TranslationBirds & TransHome, Localize Group, Ejada For translation Service- Qatar, QualityHouse, Localize Tech, Localize House, LoC & More, Locadifferent and Arabic Translation
· Translated in the many fields such as: Legal documents, medical documents, Marketing, Tourism, Fashion, Hardware and Software user guides, Machinery and Automotive, Political resolutions and declarations, financial documents, general and miscellaneous documents.
· Marketing projects: participating in translate some e-commerce websites like; Ounass, Amazon, Babyshop and Walmart. 
· Deep understanding for many accounts of Localization such as:
· Medical (Pfizer , SJM and UHC)
· Google (Adwords, GTT, AdSense, Analytics, AdMob, Blogger, Gaia, Google Chrome, Maps, Mobile Maps, Youtube, Webmaster Tools and Dasher)

· Hardware and Software (McGraw Hill, Adobe, Krohne, Medtronic, Fedx, Fluk, Cisco, Coach, Baidu, Cummins, Toshiba)

· Mobile Applications (Nokia, Apple, Samsung, HTC and Windows Phone) 

· Log in (MS Windows Community March, Bing, Opera and Twitter)
· I can handle Spanish in to Arabic tasks

· Arabic (mother tongue).

· English (Excellent Academic study).
· Spanish (Excellent Academic study).

· Good user for Translation programs (Trados 2007, 2009, 2011, 2015, 2017. 
           Translation Workspace, Idiom, LocStudio, MMQ, Memosource and online programs like GTT in addition to QA programs like LTB & Xbench).
· Good user for Microsoft Office 2003, 2007, 2010 & 2016. 
· Using internet (professional).

· Experience in setup windows (xp, vista, seven, 8 & 10) and its       programs.

· Experience in computer software and hardware. 

· managing the production of the required deliverables

· planning and monitoring the project

· preparing and maintaining project, stage and exception plans as required

· managing project risks, including the development of contingency plans

· monitoring overall progress and use of resources, initiating corrective action where necessary

· applying change control and configuration management processes

· reporting through agreed lines on project progress through highlight reports and end-stage assessments
· maintaining an awareness of potential interdependencies with other projects and their impact

· managing project administration

· preparing any follow-on action recommendations
·  Ability to analyze problems and make required decisions.

·  Good at working both independently and in a team. 

· Adaptability to learn new things.

·  Create new things in work to helping in developing the work.

·  Unquenchable thirst for education and knowledge acquisition.

· Reading in different fields in Arabic and English
· Performing subtitle translation.
· Knowledge about Computer Techniques.
· Practice written translation.

· Traveling and swimming.

· Great desire to work for you, as this goes with my nature and           ambitions. 

· Great desire to develop myself and this is within courses,           practice and experience I will gain from working for you.

· I will follow up with you to discuss the possibility of an interview, in the meantime, please feel free to contact me.

Personal Data








Curriculum Vitae








Education and Qualification





Summer Trainings








Field Experience








Field Experience:-











Languages











Field Experience:-











Computer Skills





Abilities














Field Experience:-











Hobbies














Field Experience:-











My Objectives of working for you

















Field Experience:-














