 Curriculum Vitae



	PERSONAL INFORMATION
	Inessa Minieieva 
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Str. Fabricii nr. 1, bl. M5, ap. 164, Cluj-Napoca, 400620, Cluj (Romania) 
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+(40) 744 291949   
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mineevainessa900@gmail.com 

	
	Date of birth 25/08/1991 | Nationality Ukrainian 


	POSITION
	Freelance Translator (English/Russian – Ukrainian)


	WORK EXPERIENCE
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	23/06/2015–05/02/2018
	Preparation Planner

	
	Fujikura Automotive
Evropeiska 1, Pidryasne, 81085, Lviv (Ukraine) 
www.fujikura-automotive-lviv.business.site 

	
	- Preparation planning
- Preparation control
- Various translation/interpreting tasks during the daily preparation meetings
- Translation of official communications for management
- Translation of various business documents

	
	Business or sector Automotive 


	10/02/2015–15/06/2015
	Receptionist

	
	3M PL Superhud
Kowalska 143, 51-424, Wroclaw (Poland) 
www.3m.com 

	
	- Various translation/interpreting tasks for visitors
- Translation/interpreting for US managers
- Documentation

	
	Business or sector Global Industry & Technology 


	EDUCATION AND TRAINING
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	01/09/2008–12/02/2011
	Geography Studies
	

	
	Lviv National University of Ivan Franko
Universytetsksa 1, 79000 Lviv (Ukraine) 
www.Inu.edu.ua 

	
	- Geography
- Physics
- English
- Political geography
- Geology
- Mathematics


	01/09/1997–31/05/2008
	Secondary Education Diploma
	

	
	General Secondary Education School no. 68
Dozvilna 3, 79000 Lviv (Ukraine) 
www.school-lviv-68.ucoz.ua 

	
	
- Ukrainian language
- English language
- Russian language
- Mathematics
- Biology
- Physics


	PERSONAL SKILLS
	[image: image4.png]


 


	Mother tongue(s)
	Ukrainian

	
	

	Foreign language(s)
	UNDERSTANDING
	SPEAKING
	WRITING

	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	Russian
	C2
	C2
	C2
	C2
	C2

	English
	B2
	C1
	B2
	B2
	C1

	
	Levels: A1 and A2: Basic user - B1 and B2: Independent user - C1 and C2: Proficient user

Common European Framework of Reference for Languages 


	Communication skills
	- Good communication/interpersonal skills gained while working for Fujikura (Ukraine) and 3M (Poland)
- Excellent skills in Russian (everyday interaction/communication)


	Organisational / managerial skills
	- Excellent organizational skills gained as preparation planner (responsible for 50 people)
- Good analytical skills gained from translating documents


	Digital skills
	SELF-ASSESSMENT

	
	Information processing
	Communication
	Content creation
	Safety
	Problem solving

	
	Independent user
	Proficient user
	Basic user
	Basic user
	Independent user

	
	Digital skills - Self-assessment grid 

	
	- Good command of Windows 10, MS Office 2007, SDL Trados Studio 2017
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