
Successful English Teacher 
with expertise in building 
engaging English lesson 
plans. Expert in adapting 
course materials to meet 
established standards and 
academic capabilities of 
students. Talented in 
motivating students to read 
and write in order to improve 
proficiency.
Freelance Translator with six 
years of experience with 
multinational companies. 
Strong background in 
terminology, dictionaries and 
working with individuals and 
clients of large corporations. 
Excellent track record of 
translation services for varying 
text types and adhering to 
deadlines.
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Contact

HIBA RASHED
ENGLISH TEACHER/TUTOR & TRANSLATOR

Section Leader and Teacher
ETC (Educational Trust Center) | February, 2014 - August, 2019
* held the position of a section supervisor as well as a teacher.
* taught the courses English in Mind, Let's Go and OZMO, and trained 
the teachers in the department to do so.
* taught students of different ages and levels the BBC Look Ahead 
courses and  the Clarityenglish.com courses provided by the British 
Council including Tense Buster =, Active Reading and Road to IELTS.

Classroom English Teacher
The Phoenix Private School | September, 2012 - February, 2014
* Taught English Curriculum for both Elementary and Secondary 
students of different ages and social backgrounds.
* Altered existing curriculum to fit the needs of kids and teenagers with 
special needs.
* Conducted parent-teacher meetings on a regular basis, where a 
number of issues crucial to students' development were discussed.
* Collected, analyzed and tracked data on student progress using Word 
Excel to update and enhance learning plans.
* Reviewed curriculum and devised alternate approaches to presenting 
lessons to increase student understanding.

Freelance Translator (English/ Arabic)
ets.com and proz.com | July, 2013 - Present
Translated English medical information and instructions from 
healthcare providers to Arabic-speaking patients and family members.
Delivered translated content in Arabic and English preserving original 
meaning and tone.
Prepared English and Arabic subtitles for videos and online 
presentations.
Reviewed final works to spot and correct errors in punctuation, 
grammar and translation.
Communicated effectively with clients to establish scope and 
requirements of translation, following up after submission of work to 
confirm satisfaction and understanding.

Experience

A Bachelor of Arts in English Language and Literature
Tishreen University, Syria, Tartous | September, 2008 - August, 2011
* I was the top students four years in a row, I have received a certificate 
of appreciation stating thus.
* Graduated cum laude.

A Diploma of Teaching Methods and Techniques
Tishreen University, Syria, Tartous | September 2012 - August, 2013
Description of the education/course.

An MA in Translation
Damascus University, Syria, Damascus | September 2014 - August 2016
English/ Arabic translation techniques

Education



Translation

Audio translation 
service
Bilingual in Arabic 
and English
Proofreading and 
Editing
Charismatic

Teaching

Creative learning 
strategies
Age-appropriate 
lesson planning
Group learning 
mechanics

Skills

Interest
I can also sing and play the guitar, I have successfully utilized this in 
order to facilitate teaching and make it a more enjoyable process for 
students as well as teachers. 



Interests


