Curriculum Vitae

Name : Tatjana 

Last name: Gračić

Born: 17th August 1963.

Place of birth: Zagreb

Telephone:  home 01/237-0001, mobile: 091/517-6441

E-mail address: tatjanagracic@yahoo.com, tatjana.gracic@hup.hr
Address: Vukomerec 28, Zagreb
Education: 

· University of Zagreb, Faculty of Arts and Letters, graduated English language and literature and Spanish language and literature in 1989.

· Secondary school, Centre for foreign languages in Zagreb, 1982.

· Present position: Secretary of the Association of construction employers
Working experience:

· 2005- Office manager, executive secretary in a consultancy company Habitus d.o.o., a daughter company of Inmobiliaria Machin, Spanish construction company

· 2000-2005. Market adviser, executive secretary, accountant, translator and interpreter for the Innovation Norway, Commercial section of the Royal Norwegian Embassy.
· 1994.-2000. Secretary/ Translator/ Project assistant , Spanish Humanitarian Organization «Asociacion Navarra Nuevo Futuro»

· 1993.-1994. Language teacher ( Spanish), School for foreign languages «Sova»

· 1993.- Language teacher ( Spanish), Centre for foreign languages in Vodnikova

· 1990-1993. Language teacher ( English),  Centre for foreign languages in Samobor

· English teacher, Secondary School for Civil Engineering 

· 1988-1999. Tourist guide in Dubrovnik- «Atlas» tourist agency.

Skills: 

· computer literacy (Microsoft Office, Microsoft Word, Excel, Power Point Internet user)

· valid driving license, car owner
Other: 

· sworn Court interpreter for English and Spanish since April 2005.
