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Phone
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Freelance Translation Experience
Over 5 years of translation experience
· Projects include the following: 
· Annual reports (banks, electronics, transportation, and venture capital companies)

· Marketing materials for various financial instruments and insurance products
· Financial and accounting systems
· Equity reports
· News releases
· Customer surveys
· Corporate websites 
· Presentation materials
· Proofreading of various materials 
· Member of the Japan Association of Translators
Qualifications

•
JLPT Japanese Language Proficiency Test Level 1 (2004)

•
BJT Business Japanese Test passed J1+ (2006)

•
Shoken Gaimuin (Japanese equivalent of Series 7 exam) passed (2008)

•
Official Business Skill Test in Bookkeeping 3rd Grade (日商簿記検定3級試験) passed (2008)

Education:

Apr 2000 (graduation)




Kent State University Kent, Ohio

Bachelors Degree major: Art History, minor: Japanese

Graduated Summa Cum Laude as member of Honors College

•
Completed: Temple University Japan Campus’ Translation Skills Advanced Course

•
Completed: The Tokyo Stock Exchange’s Core Course (an introduction to the stock market and investing)

•
Completed: Horsefrog Online Course: How to Translate an Annual Report

•
Completed: Temple University Japan Campus’ Management Fundamentals Certificate Program

•
Completed: The International Language Centre’s Securities and Finance Translation Course

Computer Skills:

•
Proficient in Trados 2007, Word, PowerPoint, Excel, (XP and Vista), Adobe Acrobat, Open Office, The Honyaku 2007 (Toshiba), Atlas 2007 (Fujitsu)
Work Experience:
April 2008 – 

April 2009



Toshiba Solutions, Financial Solutions Department 
· Translation and proofreading of business documents consisting of the following:

· specifications related to the Japanese financial system, Tokyo Stock Exchange, and program trading
· communications between Japanese staff and foreign clients (presentation materials, emails, etc) 

· technical specifications, project management plans

· communications between Japan office and development teams in India (Bangalore) and Hong Kong
· Interpreting for meetings with foreign clients and for Japanese staff on business trips overseas
· Proofreading English documents made by other staff members
· Clients include some of Japan’s top securities firms 
Jul 2006 – 

Mar 2008

Mitsue Links, Web Integration Company

Translator
· Translation and proofreading of various business documents consisting of the following:

· corporate website

· contracts with clients

· marketing material

· job advertisements
· technical documents and website requirement definitions
· communications between Japanese staff and foreign clients (presentation materials, emails, etc) 
· Interpreting for meetings with foreign clients and for Japanese staff on business trips overseas
· Proofreading English documents made by other staff members
Jun 2000 – 

May 2006



English Instructor

· I worked as English Instructor for Aeon, Geos, and a public elementary school (total teaching experience of approximately 4 years). It was a valuable experience for my study of Japanese
