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FLORIANA SABIDO LEARY
	Objective
	A Portuguese Translator position where I can use my knowledge of the language and culture back-round to my fullest ability, including my experience of leadership and organizational skills.

	Experience
	2008- to present                Freelancer Translator/Interpreter

Translator Portuguese – English, English - Portuguese

· Translation of legal documents, contracts, birth/marriage/death certificates, letters, technical construction material data sheets, solar energy information pamphlets/flyers and technical sheets, waste-plants and petroleum contracts and minutes, misc. faxes, e-mails, school records, children’s literature, science fiction/fiction/non-fiction literature, psychology literature, pamphlets, brochures, instruction booklets and others.

  Interpreter for foreigners (British and Americans).
1997–2008
AMIGOS, Child Care Center
Lisbon, Portugal
Administrator Director
· Founder of AMIGOS pre-school, growth increased and inaugurated the nursery school in 2002 and opened an afterschool activity center in 2006.
· Multi-lingual school, Portuguese, English, Spanish and French students.

· Taught English to children of ages 3 through 13 years of age and Portuguese to the English parents and older siblings.
· Translated documents for parents of the British and American Embassies

· Was responsible for all public relations, human resources, and all aspects of running a small business.

	
	1995–1997
Freelancer Translator
Lisbon, Portugal
Translator Portuguese – English, English - Portuguese
· Translation of legal documents, contracts, birth/marriage/death certificates, letters, faxes, e-mails, and school records.

· Translator for foreigners (British and Americans).

	
	1994–1995
Valley OB-GYN
Lehigh Valley, PA

Front Office Manager
· Responsible for front office staff, including evaluations and reporting to the Office Manager of the Practice.

· Responsible for all third party billing and collections.

· Office Manager right hand person, I would substitute when she was unavailable.

	
	1992–1994
Dr. Stephen Purcell, D.O.
Lehigh Valley, PA

Third Party Billing Specialist
· Responsible for all third party billing and medical coding
· Medical Assistant, scheduling and consultation fees.

1990-1992                           Valley Plumbing & Heating               Allentown, PA

Office Manager

· Responsible for all daily management of a small office including filling, typing, invoicing, collections, scheduling service calls, accounts payables and receivables and billing.

· Increased productivity by 50% in the first year



	Education
	1989–1992
Allentown Business School 
Allentown, PA

· B.A., Business Management

	Interests
	PTA Administrator, reading, gardening, painting

	Summary
	I am bi-lingual English-Portuguese; I dominate both languages and have excellent written, verbal and communicational skills in both languages. I was born in Lisbon, Portugal and immigrated to the United States in January 1972. I became an American Citizen in 1983, the same year I graduated High School. I returned to Portugal in 1995, due to personal family matters, and have been here since.


