
Nathalie ASSAYAG

Plaça del Sortidor 7, 4-1, Barcelona 08004, Spain

Tel: +34 663 830 883

Email: info@nkatranslations.com
Website: www.nkatranslations.com
Skype: nathaliekassayag

BUSINESS EXPERIENCE

Jan 04 – present

Freelance translator, proofreader and editor

· Languages: French, Italian, Spanish, Catalan, Portuguese to English

· Specialising in technical, medical, tourism, business, marketing and historical texts and websites

Feb 03 – May 04

IMPACT COMMUNICATIONS, Barcelona




Business English Teacher

· Elementary, Intermediate and Advanced groups

Feb 02 – July 02

CAZENOVE, London




European Secretary to French and Italian Global Equities teams

· Roadshow & conference organisation, Diary Management, Travel arrangements, Expenses

Mar 01 – Jan 02

Temporary assignments including:





ABN AMRO BANK N.V. – PA to Director, Financial Institutions Department






COMMERZBANK SECURITIES AG – PA to Pan-European Head of Research






J P MORGAN – PA, Team Secretary


Dec 00 – Mar 01

BEAR, STEARNS INTERNATIONAL, London






Admin Assistant, European Equity Research

· Administrative support to a team of six research analysts

· Diary management, holiday and attendance records 

· Travel arrangements and expenses

· Database management


Feb 00 – Dec 00

Working for two different companies, but for the same Director






4INTEGRITY  




Office Manager /PA to Managing Director (September to December)
· Administrative support to Managing Director and four other directors

· Travel arrangements and expenses

· Diary Management and database management 






REED IN PARTNERSHIP

Directorate Support Manager (June to September)

· Continued to act as PA to Business Development Director

· Management of five members of the Directorate support team

· Bid writing

PA to Business Development Director (May to June)

· Travel arrangements

· Administrative support

Contracts Assistant (March to May)

· Administrative support to Head of Legal Department

· Organisation of and participation in a contracts workshop for company employees

EDUCATION
   2002 

INTERNATIONAL HOUSE, London




    CELTA



1998 – 1999 

UNIVERSITY OF WESTMINSTER, London




MA Technical & Specialised Translation (French, Italian and Portuguese)


1994 – 1998

UNIVERSITY OF LEICESTER




BA (Joint Hons) French and Italian


1986 – 1993

ST LEONARDS MAYFIELD SCHOOL, EAST SUSSEX

 
‘A’ Levels

French, History, Italian, Psychology 

   11 GCSEs

Including English, Latin, French, Italian, Russian, Maths


ADDITIONAL INFORMATION





Languages:

English, French, Italian, Spanish, Catalan, Portuguese



Skills:
 

Internet, Word, Excel, PowerPoint, Outlook, Adobe



Nationality:

French (mother tongue British English)



Date of Birth:

February 6th 1975

