JUAN I. PEÑA

Translator, Editor, Copyeditor & Proofreader

From English into Spanish

E-Mail:  juanpena@optonline.net

Experience in the following areas:

Advertising: 
Advertising targeted for the US Hispanic market: direct mail brochures, mail-order catalogs, press releases, consumer information literature, surveys prepared for specific regional areas, commercial video scripts, slide presentations, product labels.

Business:
Banking promotional material: brochures, customer information, customer service letters, collection letters, and guidelines on the use of credit cards. Financial reports. Investors’ updates. Newsletters of all kinds.

Insurance:
Employee Benefits Manuals, Pension Plans, Profit-Sharing Plans, Medical & Dental Benefits, Home, Auto & Life Insurance Policies.

Medical: 
General health care guidelines, preventive health care, information on children's growth and the role of nutrition. General literature on psychological disorders, patient orientation.  Pharmaceutical databases, brochures and labels.

Technical: 
User's Manuals for Appliances of all kinds. Instructions in the how-to use of tools, safety guidelines. Training manuals, Installation manuals, Care manuals.

Legal: 
Government Regulations, Contracts, Agreements, Bylaws, Articles of Incorporation, Minutes of Shareholder's Meetings, Leases, Summons & Complaints, Powers of Attorney, Wills, Divorces, Court Documents, Birth & Marriage Certificates.

Miscellaneous: 
Telecommunications, Internet and World-Wide Web articles. Surveys for schools.  Magazine & Newspaper articles, Entertainment news.
Work Experience:

15 years as Manager and Senior Editor in a large translation agency (Legal Language Services) in downtown NYC until 9-11-01.  Supervisor of multi-language projects.  Recruiter and overseer of in-house translation staff and freelance talent in many languages.

Senior editor and final quality control for all translations done from English into Spanish. Handled frequent consultations with clients on actual preparation of more effective marketing materials. 

Education:

Native Spanish speaker with excellent language skills.  BA in Social Studies.  Two years of Law School.  Training on all basic computer skills (MS Office Pro.), used to working on HTML files.  TRADOS Freelance Edition Version 5.5.  Diploma of English Studies from Cambridge University.

Additional Work Experience:

Teacher of Legal Translation Techniques at College Level for 10+ years.

Court Interpreter & Consecutive Interpreter for EBT’s and business meetings.

Supervision and recording of Voice-Overs.

Tutoring Business Executives in Commercial Spanish.

References and samples available upon request
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