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More than 18 years of experience in the Translation Business in Chile and abroad. Specialized in the fields: Renewables & Environment, Biotechnology, Industrial Engineering, Law, Alternative Medicine, Farming, Education, Management Consulting, Financial Services, Staffing and Recruiting, Marketing and Advertising.
Wide experience as Bilingual Executive Assistant and Office Administrator in Multinational Companies.
More than 10 years experience as Multilingual Tour Guide for Receptive & Adventure Tourism
Professional Experience : Freelance Translator 
2011 – Present
Hatch 

Consultants in Carbon Markets & Financial Services
Responsible for the translation of Project Development Documents (PDDs), to be submitted to the National Environmental Entity at Host Countries, for the following CDM (Clean Development Mechanism by Kyoto Protocol) Projects:
CMPC Celulosa S.A. - Chile
· “Fuel replacement with waste gas stream containing hydrogen and biomass Project at the CMPC Pacífico mill”
Empresa Eléctrica La Arena S.p.A. - Chile
· “La Arena Small Hydro Project”
Celulosa y Energía Punta Pereira S.A. - Uruguay
· “Punta Pereira Biomass Power Plant”
KDM Energia S.A. - Chile
· “El Guanaco Landfill Gas Utilization Project”

KDM Energia S.A. - Chile
· “El Retamo Landfill Gas Utilization Project”

Hidroelectrica Dongo SpA- Chile
· DONGO Hydroelectric Project

Soderal S.A. - Ecuador
· Soderal Biogas Project (SBP)
Energías Industriales S.A. - Chile
· Don Pollo Biomass Thermal Energy Project

2008 – Present
Avant Assessment – U.S.A. 
Providers of Online Language Assessment Solutions
Responsible for the preparation of English/Spanish audio/written material for examinations. 
2004 – Present
BioSpirit – U.S.A. 
Complementary and Alternative Medicine Provider

Translation of diverse kind of documents related to:

· Alternative Medicines
· Astrology
· Esotericism
2005 – 2010

CantorCO2e – Chile

Consultants in Carbon Markets & Financial Services
Responsible for the translation of Project Development Documents (PDDs) and Methodologies to be submitted to the National Environmental Entity at Host Countries, for the following CDM (Clean Development Mechanism by Kyoto Protocol) Projects:
Celulosa Arauco y Constitución S.A. - Chile
· Approved consolidated baseline methodology ACM0006, version 1

· Approved consolidated baseline methodology ACM0006, version 2

· Nueva Aldea Biomass Power Plant Project Phase 1 and Phase 2

· Trupan Biomass Power Plant Project in Chile

Energías Industriales S.A. - Chile
· PANITAO Biomass Thermal Energy Project

El Manzano S. A. - Chile
· Mini hydro power plant El Manzano Project

MASISA  - Chile
· MASISA Biomass Power Plant Project
Hidroeléctrica Trueno S.A. - Chile
· Trueno Small Hydro Project
Cristalerías Toro S.A.I.C.  - Chile
· Lebu Wind Project
Energía de la Patagonia y Aysén S.A. - Chile
· Florin Small Hydro Project
Energía Coyanco S. A. - Chile
· Guayacán Hydroelectric Project
Gestión y Servicios S.A. – Metrogas S.A. - Chile
· Biogas use in Town Gas Factory Project in Santiago

2005 – 2010

Urquidi, Riesco & Cía.  Abogados – Chile
Law Firm
Translation of legal documents
· Business/Corporate

· Contracts/Agreements - business

· Contracts/Agreements - business, partnership, collaboration

· Contracts/Agreements - creative, media and licensing

· Contracts/Agreements - financial 

· Contracts/Agreements - general 

· Contracts/Agreements - products, manufacturing

· Contracts/Agreements - repair service

· Contracts/Agreements - services

· Contracts/Agreements - transportation

· Employment - Employee Management

· Employment - Hiring

· Employment - Policies

· General Business

· Power of Attorney

2005 – 2008

Álvarez, Hinzpeter, Jana Abogados Ltda. - Chile
Law Firm

Translation of legal documents
· General Business
· Business/Corporate

· Power of Attorney
· Contracts/Agreements - business

· Contracts/Agreements - business, partnership, collaboration

1998 – 2007

Mavesa S.A. - Chile
Textile Company
· Translator: Responsible for the translation of legal documents 
· Consecutive Interpreter: in business meetings and visits to textile installations  in Peru, Chile and Italy 
· Consecutive Interpreter during meetings held at Ives Saint Laurent Offices, Paris, France (January 2000 and April 2002)
Additionally, I was responsible for the translation of:

www.appaloosa.cl 

www.ranchoriosalao.com
Other Professional Experience: 
05/2010 – Present
Socain Ltda. – Chile
Farming Company

Agricultural Project Development for the Aymara Indian Communities at Provincia del Tamarugal, Atacama Region - Chile
Project Team Leader (Remotely)
2007 – 2008

SustentaRSE - Chile
Management Consultants

Bilingual Executive Assistant to the Executive Director
· Translator
2005 – 05/2008 
CantorCO2e.com – Chile

Consultants in Carbon Markets & Financial Services

· Bilingual Executive Assistant to the Vice-president South America
· Office Administrator, Santiago Office

· Translator

2005 – 08/2008
Urquidi, Riesco & Cía. Abogados – Chile

Law Firm
· Bilingual Executive Assistant
· Translator
1999 – 2004
Heidrick & Struggles – Chile

Consultants in Executive Search – Management Consulting
Bilingual Executive Assistant to the Managing Partner 


1997 - 1998
Drillco Tools S.A. – Chile

Drilling Hammers and Bits Manufacturers for mining industry and civil works 
· Bilingual Executive Assistant to the General Manager

· Translator
1994 – 1996

Tasa International/ Heidrick & Struggles
Consultants in Executive Search – Management Consulting
1994 – 1995

Bilingual Receptionist
1996 


Bilingual Executive Assistant to the Managing Partner
Main Tasks Carried Out as Executive Assistant

The following tasks have been performed in Spanish, English and French:

Internet Research • Meeting and Conference Planning • Meeting Arrangement • Participation in Meetings • Travel Arrangements • Event Planning & Coordination • Invoicing • PowerPoint Presentations • E-mail Processing & Writing • Desktop Publishing • Elaboration of Candidate Reports • Database Management • Billing • Elaboration of Agreements • Elaboration of Reports • Data entry • Transcribing Data • Word processing • Project support • Communicator •  Scheduling Tasks and Appointments • Maintaining Office Correspondence • Outlook Contacts Management • Inventory Tracking • Online Calendars • File Conversions • Form Filling  • Web Content Updating • Excel Tasks • Meeting • Call Meetings • Answer Telephone • Take and Relay Messages.
Other Professional Background
2005 – 2008

Ace Turismo (Chile)
Receptive Tourism 



Tour Guide
2000 – 2008

Lo Tuyo (Chile)
Adventure Sports and Tourism 

 

Consecutive Interpreter – Tour Guide
06/08 – 01/09

Carenow Foundation, Inc (USA)
Providers of essential healthcare to African people
 


Volunteering

· Consecutive Interpreting

· Language Teaching
· Transcription of spoken-language sources (either live or recorded) into text:

· Events

· Speeches

· Seminars

· Desktop Publishing

· Newsletters

· Brochures

· Flyers

· Business Cards

· Proposals

· Presentations

· Web Design
· Video or DVD Subtitling

· Documentaries

· Speeches – Seminars - Workshops
· Audiovisual Training

· Audiovisual Tutorials
System Knowledge
Advanced User of Trados (Translation Software), advanced user of Microsoft Office for Windows, Adobe PhotoShop, Illustrator, Macromedia Tools, Audacity.
Other Activities
Outdoor Activities & Sports, Travelling, Volunteering
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