SARAH PORT

35 KILBURN END
OAKHAM, RUTLAND

LE15 6LW
TELEPHONE: 01572 759862

MOBILE: 07840 966436

E-MAIL: sarah.port@sptos.co.uk
PERSONAL INFORMATION

· Nationality:
British

· Date of Birth:
26th June 1975

EDUCATION

October 2002 – November 2003
University of Surrey, Guildford
MA in Translation, Source Languages: German and French, Target Language: English

Pass with Distinction classification awarded

Full-time study between October 2002 and June 2003 and part-time study between July 2003 and November 2003.

Modules taken:

· Technical translation from German to English 

· Economic translation from German to English

· Extended technical translation from German to English with commentary in the field of solar energy

· Introduction to the key concepts of terminology (both theoretical and practical) and lexicography

· Translation theory

· Ab Initio Norwegian for Translation Purposes

· Dissertation - Extended technical translation from French to English with commentary in the field of pharmacology.

September 1997 – February 1998
Rutland College, Oakham
· RSA Certificate in Computer Literacy and Information Technology (CLAIT)

· RSA 2 Audio Processing with Distinction

· RSA 3 Text Processing with Distinction

· RSA 3 Word Processing

October 1993 – June 1997
University of Newcastle-upon-Tyne
BA Joint Honours degree in French and German, Classification: 2:1

Including one year spent abroad at Université Stendhal, Grenoble, France and Eberhard-Karls-Universität, Tübingen, Germany.

September 1991 – June 1993
Rutland College, Oakham
3 ‘A’ levels: French (A), German (A), Spanish (C).

September 1986 – June 1991
Vale of Catmose College, Oakham

GCSE passes in ten subjects, including English Language and Mathematics

EMPLOYMENT

August 2005 - present
Working as a full-time freelance translator.  My specialisms are:

· medical and pharmaceutical texts

· legal contracts
· EU-related texts

· commercial and business-related texts
September 1997 – July 2005

Between obtaining my first degree in French and German in 1997 and July 2005, I completed freelance translation projects for friends, acquaintances, business associates and charitable organisations on an ad-hoc basis. 

May 1998 – September 2002 and July 2003 - February 2005

Full-time employment in a secretarial/bilingual secretarial capacity with such prestigious organisations as Clifford Chance Paris, the European Investment Bank and the European Parliament (both located in Luxembourg) and Société Générale Investment Bank (SG/SGCIB) and the Union Bank of Switzerland (UBS) (both located in London).  Further details regarding these periods of employment are available on request.

SOFTWARE APPLICATIONS EXPERIENCE

Copy typing:

65 wpm touch typing

MS Office packages:
Word – advanced, Excel – advanced, Powerpoint – advanced, Outlook – advanced, Access - intermediate




Knowledge of Trados and Wordfast.

LANGUAGES

English: Native speaker, German: fluent, French: fluent, Spanish: basic knowledge, 

Dutch: basic knowledge, Norwegian: basic knowledge

PRICES

I offer competitive rates.  My charging structure depends on the degree of specialisation of the text to be translated.  Please contact me for a free and non-binding quote.  
