Tony M. MEUTER
Translations from English to French
Av. Pellegrini, 809, CP- 7530 Coronel Pringles, Argentina
tony.meuter@belgacom.net
0054 2922 465 488
EXPERIENCE as a TRANSLATOR
Free-lance translator 






05/2004 – Present

Experienced in Logistics, IT Systems, Marketing

Translation jobs for several translation agencies: Metro Goldwyn Mayer (US): Marketing plan for DVD sales in Canada, manuals for logistical devices –  TalkFinance (Luxemburg): bond markets, short financial reviews – FOPA graduate school of the University of Leuven: translation of 2 books "Questions de formation" – Maxim Translation (UK): Boxmaker production machine – Peugeot-Citroën SA (France): numerous texts on the Architecture of Information Systems, Logistics and SAP procedures, web services, specifications - Suez (France): water distribution systems – Health: Translation of the StopSmokingCenter.net website into French (www.habitrol.ca/fr), PharmaSystems, Toronto Community Care –  Private: numerous career resumes for personal clients in France,… as well as several translations of economic reviews and resumes from Spanish to French.
BUSINESS EXPERIENCE

GDB International, Strépy-Bracquegnies, Belgium


02/1992 – 03/2004

Office furniture distribution industry, 210 staff, turnover 2002: € 75 mn,
PURCHASING ASSISTANT, then PURCHASING OFFICER
· Responsible for accurate objectives on inventory for both sales satisfaction and profitable stock level; managed the stock control of 650 items all along the supply chain

· Monitored goods supplies from factories based in Belgium, France, Italy, Great-Britain, Germany, Poland, Russia, Czech Republic, Spain, Turkey, Israel, Taiwan, … 
· Travelled frequently to the factories of the above suppliers to coordinate supply policies

· Initiated supplier partnership projects based on Just-In-Time and EDI
· Initiated, designed and implemented customized replenishment software and related processes based upon EDI, dynamic parameters and formulas derived from Pareto analysis in cooperation with our IT Dept. 
· Achieved improving stock rotation by two weeks in less than 4 months while maintaining availability rate of inventory.
· Sent instructions to suppliers about packaging, pallets and barcodes

· Controlled incoming transports and bookings (FCL and LCL)

· Searched and analyzed transport offers, selected best prices autonomously 

· Handled customs and supplier documents, approved invoices for the Account Dept.
· Managed Incoming Planning Control (15 trucks a day – 3 shifts) 
· Participated in nomenclature (stock items/product codes) analysis and rationalization in tight cooperation with our Marketing Department based in Paris.

· Translated business and marketing reviews on furniture industry (English-French)

BMD Srl (Bois, Métaux & Dérivés), Brussels, Belgium


01/1991-11/1991
Trading company (wooden pallets, office furniture, lubricants), turnover 1990: € 8.7 mn. 
EXPORT MANAGER
· Managed export orders towards Poland for home, office and garden furniture.
· Managed export orders of Texaco lubricants towards Poland (for SMG sprl sister co.). 
· Processed and gathered individual sales orders, and checked payments via customized software.

· Monitored transport planning and documents administration (invoicing, transport documents, CMR, checklists for shipping agents and forwarders).

NSG Europe sa/nv, Brussels, Belgium




09/1987- 12/1990
Glass industry, subsidiary of the Nippon Sheet Glass Co., Ltd., based in Tokyo, 3500 staff, turnover 1989: JPY 241 bn.
EXPORT ASSISTANT
· Processed Selfoc export orders (patented self-focusing optical fibres) manufactured by our Japanese factories. 
· Transmitted technical information and offers to numerous institutional European clients: R&D institutes, universities, telecoms, hospitals…

· Processed import-export orders of architectural, automotive glass and related hardware to European and Japanese clients, including documentary credit and customs procedures
· Controlled stock of automotive glass spare parts (Mazda, Nissan, Subaru) from Sumitomo w/h based in Antwerp Harbour for European vendors, incl. invoicing and sales forecast. 
· Participated in the implementation of sales network software.

· Translated business and technical texts on glass industry (English-French)

EDUCATION
· Institut Cooremans, Brussels






06-1989
BA in Foreign Trade, Honours
· Institut Libre Marie-Haps (University of Leuven), Brussels


06-1987

BA in Translation (English-Russian), Major in Economics 

Thesis (Summa Cum Laude) on: “The links between the EEC and the COMECON; the economic and trade cooperation in whole Europe”
· Collège St-Joseph, Chimay, Belgium





09/1983

Secondary school in Greco-Latin
· COMPUTER SKILLS
· Microsoft Word, Microsoft Excel
· Experienced in various Stock & Invoicing software, including EDI developments
· Trados software (temporarily unavailable)
LANGUAGES

French: mother tongue
 

English: proficient
Spanish: proficient
 


Dutch:  working knowledge
Italian: working practice


Russian (to be refreshed - ok for reading)

OTHERS
Member of the CBTIP (Belgian Chamber of Translators, Interpreters & Philologists)
Member of the AATI (Asociación Argentina de Traductores e Intérpretes)
Leisure: reading, travelling, windsurfing and country ballads.
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