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Personal Data:

Date of birth (dd.mm.yyyy): 12.02.1980

Marital status: single.
Seeking Position: Freelance Translator, Proofreader
Source Language: English
Target Language: Russian (native speaker)

Education:

	10.2004 – 07.2005
	Moscow Institute of Linguistics, Moscow
“Translator in the Sphere of Professional Communication” post-graduate course.
Diploma.

	09.1997 – 07.2002
	Saratov State University, Foreign languages department, Saratov
Major: English and French languages. Diploma with Honors.

	09.2000 – 06.2002
	Institute of Supplementary Professional Education of Saratov State University
“Management in Education”

Certificate.


Work Experience:

	04.2004 - Present
	“V.Ships Ltd”, Moscow, Moscow office of V.Ships Group
Position: Translator / Secretary
Duties: responsible for translation of all correspondence (eng-rus, rus-eng), general (letters, documents, booklets), technical translation, records keeping. 

	Autumn 2005
	Struccbook

Freelance Proofreader



	05.2003 – 03.2004
	LLS "Henkel-South”, Saratov region
Position: Translator

Duties: responsible for general, technical translation (letters, documents).

	09.2002 – 04.2003
	Secondary school, Saratov region

Position: Teacher of English.

Duties: responsible for teaching, coordination of teaching process, arranging activities, lesson planning.

	2000-2003
	Freelance Translator 

Arranging translations for private persons.

Technical, Telecommunication, Tourism, Literature


Language Skills:

	English
	Fluent. 

	French
	Basic written and spoken skills.

	Russian
	Native language.


Computer Skills:

	Office Software
	Microsoft Office (Word, Excel), electronic dictionaries, Adobe Reader 6.0, Trados

	Internet
	Microsoft Internet Explorer, Microsoft Outlook.

	Typing Skills
	Proficient typing skills (Russian / English ).


Areas of expertise: 
 General, technical, Education: linguistics, pedagogics, methodics; Shipping; House Appliance Manuals, Literature, Tourism, Traveling, Geography, Painting, Sports and Leisure, Food and Drink, Retailing, Cinema, History, Literature, Computer Games, Fashion.
Hard ware:

Pentium Intel IV, Laser Jet, Scanner
Rates:
Translation -$0,05 per source word; 
Proofreading - $0,03 per word
Terms of payment:

Bank transfer, moneybookers, cash 

Personal characteristics:
Creative, conscientious, curious, hard-working, responsible for the work result. Good communicational skills.
