
 Curriculum Vitae

PERSONAL INFORMATION Trisevgeni Spai 

Ainou 14, 141 22 Irakleio Attikis (Greece) 

 +30 211 2136728     +30 6943780989    

 venia.spai@gmail.com 

Skype Venia Spai  

JOB APPLIED FOR Translator - Reviewer (EN, FR, ES, EL)

WORK EXPERIENCE  

01/10/2013–31/01/2014 Translator - Proofreader
EL-TRANSLATIONS G.P Translation & Interpreting Services, Chalandri Athens (Greece) 

▪ Translation

▫ working languages: Greek, English, French, Spanish

▫ fields  : 

▫ User manuals, installation guides, healthcare products (Covidien etc.)

▫ IT (GXS etc.)

▫ Automotive (Belron, Renault, etc.)

▫ Legal (certificates, contracts, power of attorney etc.)

▫ Financial (iotaPay, accounting etc.)

▫ Textile Industry (Orchestra etc.)

▫ Cosmetics Industry (Sephora, Dessange, L'Oreal, Vichy, La Prairie etc.)

▪ Review

▪ DTP

▪ Post-editing

▪ Teaching CAT-tools (SDL Trados Studio 2014 & Wordfast Pro)

▪ Organising e-learning platforms: Moodle - Asynchronous distance learning & Go 
ToWebinar - Synchronous distance learning

09/03/2013–Present Freelance Translator - Reviewer
Self-employed 

▪ Clients:

▫ All Translations, Athens (Greece)

▫ EL-TRANSLATIONS G.P Translation & Interpreting Services, Chalandri Athens (Greece)

▫ Intertranslations, Kallithea Athens (Greece)

▪ Tasks:

▫ Translation

▫ Proof-reading

▫ Post-editing

▫ DTP

▫ Web check

▪ Fields:

▫ User manuals, installation guides, healthcare products (Covidien etc.)

▫ IT (GXS etc.)
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▫ Automotive (Belron, Renault, etc.)

▫ Legal (certificates, contracts, power of attorney etc.)

▫ Financial (iotaPay, accounting etc.)

▫ Textile Industry (Orchestra etc.)

▫ Cosmetics Industry (Sephora, Dessange, L'Oreal, Vichy, La Prairie etc.)

EDUCATION AND TRAINING  

01/07/2013–05/08/2013 Certificate of Professional Training in SDL Trados Studio 2011
EL-Translations, Athens (Greece) 

▪ Translation using SDL Trados Studio (.doc, .xls, .ppt, .html, .xml etc.)

▪ Creating and Managing Translation Memories

▪ Opening, Editing and Returning Packages

▪ Alignment

▪ Quality Assurance

▪ Translation Memory Maintenance

10/10/2010–30/06/2011 LLP/Erasmus Exchange Programme Certificate
Autonomous University of Barcelona - Department of Translation and Interpreting, Barcelona (Spain) 

▪ Translation (EN-ES, ES-EN)

▪ Spanish Language

▪ English Language and Literature

▪ History and Culture of Catalonia

15/10/2009–05/02/2010 Certificate in Translation Studies
University of Strasbourg - Institute of Translators, Interpreters and International Relations, Strasbourg 
(France) 

▪ Translation

▫ FR-EL

▫ EN-EL

▪ French Literature

▪ French Culture

15/09/2006–20/10/2012 Diploma in Translation
Ionian University - Department of Foreign Languages, Translation and Interpreting, Corfu (Greece) 

▪ Translation (EN-EL, EL-EN, FR-EL, EL-FR)

▫ Technical

▫ Legal/Financial

▫ Literature

▪ Linguistics

▪ British History

▪ English Literature

▪ French Literature

▪ Theory of Translation

▪ Informatics
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PERSONAL SKILLS  

Mother tongue(s) Greek

Other language(s) UNDERSTANDING SPEAKING WRITING

Listening Reading Spoken interaction Spoken production

English C2 C2 C2 C2 C2

French C2 C2 C2 C2 C2

Spanish C2 C2 C2 C2 C2

Levels: A1/A2: Basic user - B1/B2: Independent user - C1/C2: Proficient user
Common European Framework of Reference for Languages 

Communication skills good contact skills gained through my experience of teaching students to use CAT tools

Organisational / managerial skills excellent organisational skills gained through my experience as a translator (managing several 
projects and meeting deadlines)

Job-related skills ▪ responsibility (meeting deadlines as well as delivering a reliable result)

▪ very good command of quality assurance processes

▪ seeking challenges

▪ willing to gain knowledge and build new skills

Computer skills ▪ very good command of Microsoft Office

▪ excellent command of CAT tools (SDL Trados Studio 2014, Wordfast Pro, SDL Multiterm, MateCat, 
Tstream)

▪ excellent command of quality assurance tools (Xbench)

▪ very good command of other software (Adobe Acrobat, ABBY Fine Reader etc.)
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