Evelyn Leenen-van Dijk

LD

Experience

ELD Translations
e Freelance translator / reviewer
January 2006 - present

Medtronic

e Linguistic Specialist
Tasks: Translation, Review, Proofreading, Order handling, Glossary maintenance

e Translation Coordinator (misc. languages)
Tasks: Translation, Review, Proofreading, Order handling, Glossary maintenance

e Marketing Project Coordinator
Tasks: Coordination of Translation, Review, Proofreading, DTP, Release of documentation, Order
handling

e Project Coordinator
Tasks: Coordination of Translation, Review, Proofreading, DTP, Release of documentation, Order
handling

January 1998 - now

Education

School for translation and interpreting
Maastricht, The Netherlands
Languages: Portuguese, English and Dutch
Subjects: Medical and Technical
1991 - 1997

HAVO (Senior General Secondary Education)
Ede, The Netherlands

Subjects: Dutch, English, French, German, Mathematics and History
1989 - 1991

MAVO (Junior General Secondary Education)
Ede, The Netherlands
Subjects: Dutch, English, French, German, Mathematics and History

1985 - 1989
Courses
Trados Teamworks 3 | Medtronic | October 2007
Working from a professional attitude | Medtronic | June 2007
Trados Teamworks 2 | Medtronic | January 2006
All about Arabic | LISA | October 2004
Basic course Greek | 2002 - 2003
Trados training | Trados at Medtronic | 2000 and after
Project Management Workshop | ETP at Medtronic | April 2000
Basic course Danish | Berlitz at Medtronic | 1998
Hardware

PC: Dell Dimension 3000, Intel Celeron D processor, 2,66 GHz, 512 MB RAM,
DVD-writer

Laptop: HP Compaq nx6110, 1,7 GHZ, 512 MB RAM,DVD-ROM/CD-RW

B/W laser printer, Flatbed scanner, broadband internet connection, external HD
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Software

SDL Trados 2006, including Trados 7.5, SDLX 2006, MultiTerm 7.1
PASSOLO 6.0 Translator Edition

Transit 3.0 Satellite PE

MS Windows XP Professional

MS Office 2003 (Basis edition: MS Word, MS Excel, Outlook)
Winlexic 2005: GUI to Microsoft Glossaries for Technical Translators
WinZip 10.0

Babylon 6.0.1
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