Tatiana Gluschenko

	Date of Birth
	February 19, 1985

	Permanent Residence
	Dniepropetrovsk, Ukraine

	Email
	antrum@ukr.net

	Phone
	+380667242745


	Summary of Qualifications
	· Excellent Russian, English, and Ukrainian language skills, both verbal and written;

· Excellent computer skills including word processing, spreadsheet, graphics, Internet packages;

· Dedicated and highly motivated individual that demonstrates professionalism and quality;

· Diligent and responsible;

· Able to demonstrate good performance in work under pressure and tight deadlines.


	Training and Education
	2002 – Present:

Dniepropetrovsk National University

Major: English Language & Literature



	
	August 2000 – July 2001:

FSA Future Leaders Exchange Program

Exchange studies at a USA high school (Grundy, Virginia)



	
	1996 – 2000:
English Language School of V. Solovov

Advanced Course




	Professional Experience
	September 2002 – Present:

Advanced Digital Microsystems, Ltd.

Translator/Proofreader

Responsibilities:

· Translation & proofreading of various project and software documentation including manuals, specifications, technical requirements;

· Translation of business correspondence and legal documentation;

· Proofreading and editing;

· Teaching English as a second language.



	
	March 2002 – January 2004

English Language Club “SAM”

Translator/ESL Teacher

Responsibilities:

· Translation of various projects including business, marketing, software, advertising;

· Teaching English as a second language.



	
	August 2001 – May 2003

Dniepropetrovsk Science and Technology Park

Translator/Interpreter/Proofreader/Peace Corps Coordinator
Responsibilities:

· Translation of project documentation including requirements, specifications, technical proposals, marketing and advertisement materials, legal documentation, statistics;

· Translation of business correspondence;

· Interpreting;

· Proofreading and editing;
· Coordinator for Peace Corps volunteers;

· Teaching Russian as a second language.



	Additional Work Experience
	· ESL tutor

· Russian tutor

· Freelance Online Translator


References available upon request
