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Vincent Liu (Mr.)

Contacts

Email: liu.vincent0603@gmail.com
Home: 86 - 10 - 58624613
Cell Phone: 86 - 13910670013
Who I Am?
I am current the vendor manager and lanugage team lead at Jonckers Beijing Office, with over 7 years' experience in translating/localizing IT and telecom software, web content, product documentation and marketing articles. I'm running some projects, as well.
Working Experience

April 2006 - Now
Jonckers Translation & Engineering
Language Team Lead/Vendor Manager/Project Manager

Language Team Lead:
· Design, deploy and monitor the TEP process and QA system.

· Develop and implement the Chinese Simplified style guide.

· Organize and carry out internal and external training sessions.
· Allocate internal and external resources for all projects and monitor the progress and performance.

· Troubleshoot language related problems, and coordinate with DTP and Engineer groups.

· Act as Language Contact for both clients and Jonckers offices in other countries. 
Vendor Manager:
· Establish the recruitment strategy.
· Negotiate with vendors.
· Review vendors' performance.
· Provide support to sales.
Project Manager:
· Develop and maintain relationship with clients.
· Analyze new projects, quote and follow-up proposals.
· Monitor and report project status, and meet deadlines.
· Ensure quality and finance objectives.
· Establish and manage project teams.
December 2003 – April 2006
Lionbridge, formerly Bowne Global Solutions Inc.
Localization Specialist & Editor

Description: Translation, editing, QA and engineering tasks
Working as a localization specialist in BGS brings me an opportunity to work with industry elites and sophisticated QA processes and project management systems. I am responsible for the linguistic quality of projects from the industry leaders such as Microsoft, Adobe, Sun Microsystem, Sybase, VERITAS Software, Nokia, Sony Ericsson, HP and Nikon, among others. I am an efficient user of many localization tools, including Trados, Catalyst, Helium, ForeignDesk, FrameMaker, InDesign, Passolo, Idiom WorldServer, etc.

Key Roles:
1. Editor for Microsoft EULA (End User License Agreement) projects from February 2004 to March 2005.
2. Key editor for Nokia and Sony Ericsson mobile phone UI and UG projects, from March 2005 to November 2005.

3. Language Lead for MS Office 12 UA localization projects, starting from November 2005.

February 2003 – December 2003
Freelancer, Beijing
Translator/Project Manager

Description: Translation, editing and project management
During this period, I worked as the part-time senior translator and project manager for some translation and localization providers based in Beijing. The following customers gave higher comments on my work: HP, APC, EMC, Foundry Networks, Quantum, SAP, Motorola, China Mobile, China Unicom, Ericsson, Juniper Networks and Canon, etc

June 2001 – February 2003
Beijing Peng's Culture Exchange Co., Ltd
Translator/Production Manager

Description: Translation, editing, training of new translators, coordination of production activities, and administrative tasks
This company is the translation vendor, working for IBM, Cisco, Alcatel, Ericsson, Lucent, Nortel Networks, Schlumberge, Marconi, EG, ETG, RAD, Unisys and Veritas, etc. We translate and develop product and technical documentations, marketing materials, bidding documents and agreements, financial statements and audit reports for our customers; in addition, we also provide interpretation, dictation and dubbing of video materials, as well as event planning. My work was to ensure that required resources are ready, the tasks are done efficiently and effectively, and the quality of translations meets clients' rigid requirements.
2000/07 - 2001/05
Meicor Medical Equipment International Corporation, Philippines
Interpreter

Description: I worked as an interpreter for this company, participating the meetings, negotiations, social activities, project implementation and follow-up training programs. I also took over some coordination work from the project manager. I enjoyed high comments from both my boss and our clients.


September 1998 - July 2000
Beijing Xingtao Private School
English Teacher

Description: I taught the English course for senior high schools. The performance of my students is one of the best. I also took part in the exchange activities with foreign schools, and went to Germany and USA with the school's head teachers.


Education
1994/7 – 1998/7
Henan University, Kaifeng, Henan Province
English Literature, Bachelor
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