​​​​​​​​__________________________________________________________________________________

CURRICULUM VITAE

WORK EXPERIENCE

JUNIOR PROJECT MANAGER

March 2006–Oct 2006
Colehower & Company, Pfaeffikon, SZ, Switzerland

· Global Executive Search firm specialized in the life sciences, telecommunications, and industrial technology sectors. 

· Worked on German based projects in the telecommunication and IT industries. 

· Internet research to find possible candidates, using the web pages Google, AltaVista and yahoo as working tools.

· Performed deep-in-interviews with candidates over the phone, analyzed CV and scheduled personal meetings for the senior partner with qualified candidates. Also arranged travel schedules for the senior partner.

· Participated in finding future company employees, performed phone interviews as well as personal interviews.
TRANSLATOR AND PROOFREADER

March 2005 – Present

Wiesbaden, Germany, Zurich, Switzerland
· Self-employed translator, internet based translations and proofreading jobs, English to Swedish.

· Translating medical equipment manuals, medical documents, and also business and financial documents.

TEMPORARY JOBS WHILE STUDYING
WAITRESS








Oct 2000 – Dec 2002
Various Hotels, Lund, Sweden

UNIVERSITY EDUCATION 
Master of Social Science, Master: Business Administration Minor: Tourism, Lund University, Sweden, Sep 2000 – Aug 2004. Thesis written in USA, China and Norway. 

EXTENDED STUDIES
KomVux, Mathura Level: Lund, Sweden, Jan 1998 – Dec 1999
North America Knowledge, Lund University, Sweden Sep 1997 – June 1998

Assistant Nurse, Mathura Level, Milnerskolan, Kristianstad, Sweden, Aug 1993 – June 1996

OTHER COMMISSIONS
SUPERVISOR

Sep 1997 – June 2000

Lund University, Sweden

Supervisor for a weekly lunch, setting the menu, doing preparations, organizing 
workers, marketing the lunch and be the hostess of 80 guest. Also arranged baking appointments and worked at bigger events.

LANGUAGES
· Swedish Mother tongue 
· English Fluent 


English, full-time-studies. Lund University, Sweden, Sep 1999 – June 2000

· German Very good spoken, good written knowledge


German, Bénédict, Zürich, Switzerland, Jan 2006 – March 2006


German, EB Zürich. Zürich. Switzerland, Oct 2005 – Dec 2005


German, Volkshochschule, Wiesbaden, Germany, Sep 2004 – Oct 2004
· French New beginner, started studying the basics this year
TECHNICAL SKILLS
· Strong in Word

· Good in PowerPoint

· Beginner in Excel and DreamWeaver
TRANSLATION WORK TOOLS
· Trados

· SDLX
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