PERSONAL INFORMATION

Name:

Damjanovic Nevena                                                        

Date of birth:
May 16, 1982

Citizenship:
Serbian

Address:
Dimitrija Avramovica 20



11000 Belgrade, Serbia

Telephone:
+381 63 173 25 75

E-mail:

nenenah@gmail.com 
CAREER OBJECTIVE

To obtain an entry-level position at an international company, where I can use my project management, organizational and communicational skills, with the opportunity for performance-based advancement. 

EDUCATION AND TRAINING
November 2008 - …          MA, Faculty of Organizational Sciences, University of Belgrade   

                                        (Management, Project Management)

2001 – 2006.                     BA, Faculty of Philology, University of Belgrade (Department of 

                                         Hispanic Languages and Literature)
Nov/Dec 2006                   Superior level Spanish – 5 week super-intensive Spanish course in   

                                         Madrid, Estudio Sampere language school, level: Superior C II 
Sep 2005- June 2006       Basic level German – two-semester intensive course in Belgrade,
                                        Matilda language school, level achieved Basic I 
RELATED EXPERIENCE

January 2008 - Translation Services Coordinator, Kliping d.o.o.      Belgrade, Serbia                                   
· distribution of incoming translations

· preparation of weekly and monthly reports

· monitoring translation process 
· making translation schedules 
· translation and interpretation services
· expert fields: economy, finance, industry, tobacco industry, politics, energy.  
· customer service assignments
May 2007 - December 2007 – Translator, Pristop d.o.o.                               Belgrade, Serbia
· translation of print and e-media materials

· expert fields: economy, finance, industry, tobacco industry, politics; advertising. interpretation services at business meetings and press conferences
June 2006 – May 2007 Translator / Interpreter, ELITHERM S.A.             Thessalonica, Greece

· translation and interpretation services 
· fields: industry, technology
NON-RELATED EXPERIENCE

Translated Books: 
· April 2009 - Joshua Ferris, Then We Came to the End

· September 2008 - Paul Heiney, Do Cats Have Bellybuttons?
· May 2008 - Joseph Murphy, Maximize Your Potential through the Power of Your Subconscious Mind for an Enriched Life
· May 2008 - Joseph Murphy, Maximize Your Potential through the Power of Your Subconscious Mind for Health and Vitality

LANGUAGES

Spanish                                               English                                       German

Reading skills – Excellent                   Reading skills – Excellent                Reading skills -Basic

Writing skills - Excellent                    Writing skills – Excellent                Writing skills - Basic 

Verbal skills - Excellent                     Verbal skills – Excellent                  Verbal skills - Basic
SKILLS

Project Management     MS Office Skills

Risk Management          Drivers License

Communication Skills    Analytical Skills
Organizational Skills     Media Relations Skills
INTERESTS

Cultural education and exchange, traveling, sports (gymnastics), reading

