AGNIESZKA KWIATKOWSKA
Address : 
Lower Ground Floor,


Tel. : 0772 4000362 (mobile)

40 Westbourne Street, 


E-mail : agnieszka_kwiat@yahoo.it

Hove,







BN3 5PG,


East Sussex.

Date and 

Place of birth: 
 31-07-1971 in Rymanow, Poland.
Nationality: 
       Polish




Status : single
Education : 

1986 - 1990
High school diploma in Economics, “Professional Economics Institute” in Sanok, Poland.
1990
Advanced Economics course for designed for university application/entry, “Professional Economics Institute” in Sanok, Poland.
1995 - 1998
Diploma in Italian Language and Culture, “Louis Massignon” school in the S. Egidio Community, Naples, Italy.

Professional 

experience:

From 10/2005 - 
Occasional translation work for a translation agency:

          12/2005

 - Translation from Polish to Italian of personal and business correspondence,



 - Translation of technical manual from Italian into Polish.
2005
Occasional interpreter (Polish / Italian) for an Italian businessman, planning to expand production activities by opening a new factory in Poland. Included:
· Translation of commercial letters and initial contact correspondence;

· Accompanying of businessman in Poland (May 2005), and simultaneous translation in the following situations:

· Meeting with the mayor of the town where the activity will be established, in order to discuss business incentives, the organisation of the necessary permits, and to inform the mayor of the planned schedule;

· Meeting with accountant to discuss and clarify all aspects of Polish company law;

· Meeting with commercial lawyer regarding contracts and Polish VAT;

· Meeting with a bank manager to inquire about company bank accounts.

06/2004

   11/2004
Experience as an interpreter (Polish / Italian) for an Italian businessman intending to import Polish goods for his commerical activity: 

· Research on internet and making telephone contact with possible suppliers;

· Organisation of travel and stay in Poland;

· Accompanying of businessman in Poland (September 2004), and simultaneous translation in the following situations :

· Trade fair in Warsaw and Wrocław;
· Meetings with suppliers contacted previously in Cracow and Warsaw;

· Tourist guide in Warsaw.

· Telephone contact with suppliers, translation of quotations and invoices.

Various translations from Polish to Italian and viceversa.

2000 – 2001


Experience as remedial teacher, in scientific subjects and economics in secondary school in Naples, Italy.




Included :
· Mathematics and physics revision help;
· Explanations and further teaching on company economics.

1991 Accountant in supermarket in Besko, Poland.

Training 
courses :
· Windows and Microsoft office IT course (“Work In Progress” Association, Naples, Italy, 2003).
Language skills :

· Polish : mother-tongue.
· Italian : very fluent, written and spoken.
· English : beginner, written and spoken.
· French : beginner, written and spoken.
Computer 
literacy :
· Microsoft Office : good knowledge.
Interests and 
hobbies :
Languages (currently actively improving my English), voluntary work, hiking, sport, reading.

