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Address: 21 Redfern Avenue 

Email: jen.lawson.uk@gmail.com 

Mobile: 07807 717759; Home: 0161 2863020
	 About Me

	Of all my qualifications, perhaps the most important was my appointment as an Honorary Bavarian. It took many years, a lot of hard work and the successful pouring of a lot of Weißbier. I'm very proud of this title. It means I didn't just learn German from books, I learnt it from the people speaking their native language in their native country. After moving to Munich in 1992, I went to German schools and have German qualifications alongside my British ones. 
This allows me to offer you the rare perspective of a cultural German but native English speaker, meaning I am very well versed in German ways of expression and can successfully translate them into something well-suited to the British market. I have also happily adopted the German virtues of punctuality, reliability and precision and offer a friendly, communicative translation service tailored to your needs and requirements. 

	 Education

	University of Manchester

MA Translation Studies

2:1 (Merit)
Modules included Scientific & Technical, Commercial and Legal Translation, Research Methods and Cross-Cultural Pragmatics
	2010-11

	York St. John University, York

BA(Hons) Counselling Studies

2:1
	2004-7

	City College, Manchester

Foundation Degree Art & Design, A/S Art History

Accreditation to Manchester Metropolitan University
	2001-2

	Fachoberschule Munich

Equivalent A-Levels, average grade approximate to ‘B’ (2.3)
	1998-2000


	 Experience

	Lovell Partnerships, Timperley

Customer Care Administrator

I organised the workloads of three operatives as well as my own, working to urgent, daily and weekly deadlines, and arranging appointments between customers and contractors. 
	2008-9

	Adecco, Altrincham

Temporary Administrator

Various temporary roles based around administration and reception work.
	2007-8

	Co-operative Group, Manchester

Category Administration Assistant

Pricing and promotion duties, database administration, telephone and customer service duties, filing and other general administration duties. 

	2003-4

	 Early Career

	UGC Cinemas, Cafe-Bar Assistant
	2002-3

	CIS Ltd, Typist
	2001-2

	Le Petit Blanc , Receptionist
	2000-1

	 Software 

	SDL Trados 2011
Adobe Reader

Microsoft Office

MemoQ

	 References

	Available upon request








